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ke UNITED STATES DEPARTMENT OF AGRICULTURE 
EXTENSION SERVICE 


WASHINGTON, D. C. 


XTENSION WORK IN HOME MANAGEMENT 
EXTENSION SERVICE AND 
REAU OF HOME ECONOMICS COOPERATING 


September 20, 1937. 


Dear Home Management Leader: 


You know that I believe we should work toward simple, practical 
solutions of problems in all Home Demonstration work. In family money- 
management activities we should do all we can to make the keeping of 
records easy for the family and for ourselves. 


Dr. Day Monroe, Chief of the Economics Division of the Bureau of 
Home Economics, and Mrs. Maryland Y. Pennell have contributed the en- 
closed forms to make it easy for you to analyze household account books. 
If you do not need this help this year, you may need it in the future. 


The forms are designed to provide for the analysis of a group of 
farm-home account books. The instructions in C 215 and in C216 will 
help you to understand how these forms are to be used. In a later re- 
lease we shall send you the suggested table forms to be used in present- 
ing various relationships among family income, expenditures, value of 
home-produced goods, et cetera. 


About two months ago you received the recommendations regarding 
the uniform analysis of household accounts which were developed by a 
joint committee of the Extension Service, Rehabilitation, and Bureau of 
Home Economics. You will be interested in knowing that the enclosed 
forms are being used by these three groups. 


I am enclosing a revised copy of these recommendations, © 217, 
showing the new forms to be used for obtaining background analysis data. 


Perhaps in the last few months you have been analyzing household 
accounts in your State. If you have, and if you or other staff members 
have developed helpful aids in analysis, please gend us your ideas so 
that we may pass them on to others. 


Very truly yours, 


te Ce ee, 


Mary RoWahr , 
Extension Economist, 
Home Management. 
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U. S. DEPARTMENT OF AGRICULTURE 
BUREAU OF HOME ECONOMICS 


In cooperation with 
National Resources Committee 
Works Progress Administration 

and 

Department of Labor 

Washington 


STUDY OF CONSUMER PURCHASES 
A Federal Works Project 


FARM HOME ACCOUNT BOOK ANALYSIS 


CLASSIFICATION OF ITEMS AND ALPHABETICAL INDEX OF GOODS AND SERVICES 
TO BE INCLUDED ON FORMS BHE 269a-f 


Forms BHE 269a-f are a series of six transcription cards designed 
to provide for the tabulation of sixteen classifications of family expense 
| and the value of family living. 


These transcription cards have been prepared for use with the Ohio 
| Farm Home Account Books, If the contents of this release are used in connec 
tion with Farm Home Account Books from States other than Ohio, it will be 
necessary to revise some of the notes which point out the differences between 
the classification of the items as originally entered in the Ohio Account 
Books and the reclassification listed below for purposes of analysis. 


The first part of this release, the classification of items to be 
included on forms BHE 269a-f, summarizes the items to be included on each 
of the six transcription cards, under each of the following detailed classes. 





Form Detailed class 
BHE 269a Food expense 
BHE 269b Houschold operation expense 
BHE 269c Furnishings and equipment 


Housing and clothing expense 


- BHE 269d Reading 
Gifts and welfare 
Recreation, and 
Formal education expense 
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Form Detailed class 


BHE 269e Medical care 
Personal caro 
Tobacco, and 
Unitemized personal expense 


BHE 269f Automobile 
Other transportation, and 
Other family expense 


. This classification lists briefly the items to be included in 
each of the detailed classes (that is, on cach transcription card), and 

| in each subdivivision of thesco classos, In the present release, these sub= 
divisions on cach card have been numbered although no such numbors appear 
on the transcription cards themselves, For example, the ten subdivisions 
for form BHE 269b are roferred to as: »b,1 (coal); b,2 (kcrosene); b,3 
(electricity); etc. through b,10 (unclassificd). 


The second part of this release is an alphabetical index of 
goods and services which are to be included on forms BHE 269a-f," and about 
which questions of classification may arisco, The index shows for cach 
listed article: 


(1) the detniled class, and 


(2) tho trenscription card form number and subdivision in which 
the article should be entered, 


For example, the entry for kerosene reads as follows: 


Section and subdivision 
Article Dotailed class of form BHE 269 


Kerosene Houschold operation Be 


* Tho alphabeticalindox of goods and services lists several articles as 
belonging under form BHE 269g, Summary of income, family living, and 
balance between receipts and disbursements, This form serves a dif- 
ferent purpose from BHE 269a-f and is, therefore, not included in the 
first part of this release, It is included under the index in order 
to account for items of oxponse which are not to be classificd under 
forms BHE 269a-f,. 
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Ttems to be included on form BHE 269a. 





| Food Expense 
| £11 food purchased, 








| Maideyoes 01 200d including fish liver oils, candy, ico cream, 
| sodas, gum, other drinks. 


Note: Some familics may have classified fish liver 
oil under "Health." This expense should be included 
under "Food." 


Notes A certain amount of candy, icc cream, sodas, 
drinks, gum and othor "troats" have been classificd 
under "Personal." The expenso for these items should 
be placed under "Food." 


Note: Food used in conncction with the entcrtaining 
of guests should be placed under "Food", instead of 
"Recreation," 


Note: Certain items purchascd at the groccry store 
should be separated from food expense and placed under 
their proper headings on the correct BHE 269. Such 
items includo kerosene, soap, laundry and cleaning sup-= 
plics, tobacco. in some of the family accounts this 
group of non-food items which might have been included 
with "groceries" forms a fairly large part of the total 
expense. If tho ontry of "sroccrics" has not been item= 
ized, include the total cxpense under "Food." 


Meals purchased away from home. 


Note: Occasionally this item is classified under "Rec-» 
reation" but it should bo moved to "Food," 


Woto: Board (not room) for childron away at school 
should be transferred from the section on "Education" 
to the "Food" section. lf the board and room are re- 
ported together, two-thirds of the total may be allo-= 
cated to food and one-third to room rent, 


Any expense in-the accout book column headed "Food", if no 


corresponding cntry is stated in the leftehand column of 
the account book, 
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Items to be included on form BHE 269b 


Household Operation Expense 


s10n 
Fuel, light and refrigeration: 

Coal 

Kerosene 

Blectricity 

Ico 

Other = Gas, wood and kindling, coke, cobs, gasoline and 
ether’ fuel oil. 

Other operating costs: 

Household help, paid = services of hired help for general 
housework, laundry, care of children, care of 
yard (not vegetable garden); gifts to hired help. 
Note: Expense for extra household help occasioned 
by farm work, such as cooking for threshers, should 
be charged to farm business on form BHE 269¢,. 
Note: Expense for wages of nurse caring for a sick 
person in the house should be entered under "Medical 
eare" on form BHE 2690 even if the nurse did some 
houschold work. 
Note: Expense for sewing halp should bo included 
under "Clothing" or “Furnishings and equipment." 

Laundry soap and other cleansors — cleaning fluids and bleaches 
for household use. 

Telephone. 

Other - 


Telegrams, stationery supplies (cards, poncils, pens, 
ink), postage. 


Expense for oxpress, freight, drayagc, moving, water 
rent. 


Expense for cleaning supplics for house and furnituro, 
lamp wicks, mouse and rat traps, paper supplics, cut 
flowers and plants, matches. 


Expense for storing owned houschold goods, 
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Items to be included on form BHE 269b (continued) 


Houschold Oneration Exponse 


ee Yee, 











bdivision 


9 (cont. ) 
Expense for laundry sent out. 
Noto: Expense for grass and flowor secds for the 
lawn, and gardon seeds for vegotable gardon should 
be entered undor "Other family cxponse" on form 
BHE 269f. 
Jote: Expense for jars, rubbers, and othor canning 
matorials should be ontered under "Furnishings and 
equipment" on form BYE 269c. 

10 Unclassificd - Any cxpenso listed in the accovnt book columns 


headed “Houscheld supplics and services" and "Fucl, 
inenh, 106 and phone", if no corresponding entry is 
stated in the leftehand column of the account book. 
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Items to be included on form BHE 2690 


| Furnishings ond Equipment, Housing and Clothing Expense 


Subdivision 
| 


FURNISHINGS AND EQUIPMENT 


i Kitchen, cleaning cond laundry = purchase of stove, 
pressure cooker, refrigerator, washing machine, 
ironer, ond vacuum cleaner. 


Expense for canning equipment, including cans 
and jars. 


2 Glass, china, silver - all tabloevare, 


3 Household linens and other textiles = bedding, curtains, 
sofa cushions, washcloths and dishcloths. 


4 Floor coverings 
5 Furniture 


Note: Expense for radio, piano, phonograph should 
be included under "Recreation." 


6 Other = 


Purchase of sewing machine and other furnishings 

and equipment, such as screens, window shades, lamps, 
light bulbs, mirrors, pictures, luggage, baby 
carriages, coat hangers, shoe trees, rubbers and 
tops of jars, houschold and garden tools (not farm 
tools), children's furniture, ornaments. 


Fire insurance on furnishings. 


Repairs and cleaning of furnishings and equipment, and 
any other expense for household furnishings and 
equipment not elsewhere classified. 


7 Unclassified = Any expense listed in the account book 
column hoaded "Furnishings and oguipment", if no 
corresponding entry is stated in the left-hand 
column of the account book. 
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Items to be included on form BHE 2690 (continucd) 


Furnishings and Equipment, Housing and Clothing Exponse 


HOUS ING 
Repairs and replacements - 


House ropairs and minor improvements, including 
shrubbory and landscaping. Any exponse in the 
account book column headod "Upkeop and improvement", 
if no corresponding cntry is statod in the left- 
hand column of the account book, 


Noto: Major improvoments, such as structural 
additions, wiring for clectricity, or any im= 
provements which are not replacoments and which 
add matcrially to the salo value of the property 
Should be considered an investment and entercd on 


form BHE 269¢, 
Insurance premiums - 

Fire and tornado insuranco on tho farm home. 
Othcr = 


Pay for lodging for members of the family while 
traveling or on vacation (but not including meals 
away from hone), rent at school, net money expense 
for owned and rented vacation home. 


i 
vacation travel may have been ontered under 
"Recreation." If vossible, such lodging should be 
taken out of that section ond entored under "Housing." 


Wote: Lodging exponse ineurred in connection with 


Notes: If rent at school has been included under 
the heading of "Education", it should be transfcrred 
to *Housing." 


CLOTHING 





Clothing cxpenditures, ineluding purchase and upkeep, for 
the cntirc family. 


Paid holy for sewing, clcaning solvents purchased for home 
dry-cleaning, costumes, jewelry, accossorics. 


Unclassificd « Any cxpenso in the account book column headed 
"Clothing" if no corresponding entry is stated in the 
leftehand column of the account book. 
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Contents on form BHE 2694 


Reading, Gifts and Welfare, Rocreation, and Formal Education Expense 
_ Subdivision 


A READING 


Newspapers, magazines, books, library and book rental 
fees. 








Note: Exclude school books, and technical books or 
journals purchased because of occupational interest. 





2 GIFTS and WELFARE 


Gifts and charitablo contributions to porsons not 
members of economic family; support of relatives; 
other donations to individuals. 





Community welfare and church - Sunday school, 
missions and welfare agencies. 


Taxes - poll, income, taxes payable in schedule 
year (except back taxes). 


Any expense in the account book column headed 
"Benevolence, orge dues, gifts" if no corresponding 
entry is stated in the leftehand column of the 
account book. 








RECREATION 
oe Paid admissions to movies, 
am Paid admissions, other - 


Plays, pageants, lectures, concerts, ball games and 
other spectator sports, fairs, circuses, dances and 
all other paid admissions to amusements except MOViCS 6 


5 Games and sports 


Expense for hunting, fishing, camping, trapping, 
hiking, riding, boating, tennis, golf, baseball, 
bicycles, skates, sleds, skis, billiards, bowling, 
cards, chess, other games and sports. 


Expense for equipment, supplies, fees and licenses. 


Note: Clothing for games and sports is entered under 
NGlothing.! 


Note: If any income is derived from some fotm of 
sport such as hunting, enter the net expense under 


recreation. 
Cx2i5 
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Contents on form BHE 2694 
Reading, Gifts and Welfare, Recreation and Formal Education Expense 
Subdivision 
or Other — 
Includes purchase, upkeep and repair of radio, 
phonograph records, and musical instruments; 


sheet music. 


Note: Include net cost of radio excluding trade- 
in allowance. Do not include automobile radio. 


Cameras and other photographic supplies and equip- 
ment. 


Purchase and care of pets. 

Toys and play equipment. 

Party prizes and favors. 

Dues to social and recreational organizations. 

Gambling losses. 

Expenso for avocations or hobbies. 

Unclassified - any expense listed in the account book 
: tt 1 

column headed "Reereation", if no corresponding 

entry is stated in the left-hand column of the 


account book. 


FORMAL “EDUCATION 


8 Tuition ~ at public or private schools. 
9 School books and supplics. 
TNS, Othor - Includes cxpense for special lessons, correspondence 


courses, feos for diploma, and other education 
expense (exclusive of board end room rent) not 
elsewhere classified. 


has Unclassified - Amy expense listed in the account book 
column headed "Education", if no corresponding 
entry is stated in tho loft-hand column of the 


account booke 
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Items to be ineluded on form BHE 269c 
Modical Care, Porsonal Carc, Tobacco, and Unitemized Porsonal Expense 
Subdivision 


1 Physician = feos of doctor, surgeon, osteopath, 
chiropractor, healer and other practitioners, 


2 Dentist 
Oculist, eye glasscs 
h Nurse, hospital room - 


Salary or fce for nurse at home, at hospital 
or visiting nursc., 


Hospital caro, including all spocial feos 
charged at hospital. 


5 Medical supplies - Medicines, drugs, medical appliances 
and supplics. 


6 Other - 
Clinic foes, other examinations and tests. 
Ti Unclassified - any expense in the account book column 


headed "Health", if no corresponding entry is 
stated in the left-hand column of the account book, 


SPECIAL - Health insurance includes promiums on 
health and accident insurance, foes for cooperative 
medical servicc. 


PERSONAL CARE 





8 Personal services - 
Expense (including tips) for haircuts and for aid 


sorvices at beauty parlors and barber shops, as 
distinguished from toilet articles and preparations. 


9 Toilet articles, ctc. - 


Toilot soap, dental preparations , shaving soap and 
ercam, cosmotios, toilot articles and other preparae 
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Itoms to be included on form BHE 269e 
Modical Gare, Personal Caro, Tobacco, and Unitemizod Personal Expense 
Subdivision 
PERSONAL CARE (Cont'd) 

188; Unclassified - Any entry in the account book which 
belongs under "Porsonal care" but which cannot 
bo allocated to cither personal services or 
toilot articles; o.g., "barber shop." 

11 TOBACCO - Tobacco, cigarettes, cigars, snuff, cigarotte holdors, 
holders, pipes, pipe cleaners, lighters, humidors, 


ash trays, othor tobacco and smoker's supplics. 


Note: Exclude smoking stands and smoking jackots. 





10m UNITEMIZED PLRSONAL EXPENSE 


Uniteomized personal expenditures only. 
Any expense in the account books colwnn headed 


"Dorsonal" if no corresponding entry is stated in 
the lceft-hand column of tho account book, 
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tems to be included on form BHE 269f 


Automobile, Other Transportation, and Other Family Expense 
Subdivision 


AUTOMOBILE 
1 Gasoline, oil 
oe. Tires, tubes, repairs - replacements and service charges 
g Accessories 


Windshield wipers, heaters, lights, horns, 
seat covers, auto clocks, radios, 


Fines, damages, tolls, parking charges, garage. 


h Insurance, license, other - Fees for registration, license 
plates, driver's license, title of ovmership. 


Personal property tax on automobile. 
All types of auto insurance, auto association dues. 


5 Unelassified - Any experse in the account book column 
headed "Transportation", if no corresponding entry 
is stated in the left-hand column of the account 
book when it is known that the family operated an 
automobile. 


OTHER TRANSPORTATION 


6 Local travel = Local trips (not involving overnight absence) 
to work, school, stores, movies; or similar customary 
family travel by any public conveyance or rented 
automobile. 


7 Other 


Interurban travel on railroad (including Pullman), 
bus, trolley, or other public conveyance. 


Purchase and upkeep (for other than recreationsl 
purposes) of mdtorcycle, horse and carriage, boat, 
bicycle, or other conveyance. 


8 Unclassified - Any expense in the account book headed 
"Trensportation” if no corresponding entry is stated 
in the left-hand column of the account book when the 
family docs not operate an automobile. 
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Items to be inculded on form BHE 269f 
Automobile, Other Troispo:Sation, and Other Family Expense 


Subdivision 


OTHER FAMILY EXPENSE 


Funerals, cemetery - Expense for funcrals, cemetery lots 
and upkeep of graves. 

10 Garden sceds - Grass and flower sceds for lawn, garden seeds 
for vegetable garden, 

Note: Purchased cut flowers and plants are included 
under "Household operation,” 

1l Other ~ Pank scrvice chorgos; reatal on safe deposit box. 
Legal expense connected with family living (not 
business). 
Interest on money borrowed for family living (debts 
other than mortgages on owned homes or money borrowed 
for business purposes). 
Money lost or stolen, 

a 


Unclassified - Any expense in the account book in the column 
with no heading, if no corresponding entry is stated in 
the loft-hand column of the account book. 
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Alphabetical index of goods and services to be included on 
forms BHE 269aef 





a a ey 0 Ae 


Section and 
Article Detailed class subdivision of 
BHE 269 





ae at ae Ce eee a eS a 
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Absorbent cotton Medical care 6,5 
Acetylene gas Household operation b,5 
Adhesive tape Medical care @55 
| Aloohol ,for automobile Automobile Gec 

" 6rubbing Medical care e,5 

1 

_Awmonia, household Household operation bb] 
| spirits of Medical care 6,5 
| Andirons Furnishings and equipment c,6 
| Anti-freeze Automobile tree 
| Aprons for family members Clothing o,yll 
| "household help Household operation b,6 
| 

| 

| Ash trays Tobacco e,1l 
| 

Aspirin Medical care e,5 
Atomizer, nose & throat Medical care 2,5 

perfume Personal care 6,9 

Awnings Furnishings and equipment c,6 

Bags 

garment Furnishings and equipment 0,6 
golf Recreation d,5 
hand Clothing See 
laundry Furnishings and equipment Gar 
shoe Furnishings and equipment c,6 
sleeping Furnishings and equipment Co 
Bandage 
gauze Medical care SIPS: 
Baskets 
clothes Furnishings and equipment Gy. 
other kinds purchasod 
for household use Furnishings and cquipment c,6 
Bath mats Furnishings and equipment O29 
Bath towel sets ‘ 
(towel and wash cloth) Furnishings and equipment c,4 
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Article 








Bicycle 
child's recreation 
for transportation 


Bleaches. 
household 
skin & hair 


Book ends 
Books 
general reading, purchase 
4 N rental 
school 


technical (occupational) 


Bottles 
baby 
thermos 


Braces, surgical supports 


Bridge 
favors 
lessons 
prizes 
table 
toll (for automobile) 


Brief cases 


Brushes 
cleaning 
clothes 
hair 
mast 1 
shaving 
shoe 
tooth 
paint 


Candles 


Candle sticks 
Candy 


Cards 
announcement 
calling 
Christmas 
greeting 
playing 

1m 











Recreation 
Other travel and trans- 
portation 


Household operation 
Personal care 


Furnishings and equipment 


Reading 

Reading 

Hducation 

Income, expense, balance 


Furnishings and equipment 
Furnishings and equipment 


Medical caro 


Recreation 
Education 
Recreation 
Furnishings and equipment 
Automobile 


Furnishings and equipment 


Furnishings and cquipment 
Housohold operation 
Personal care 

Personal care 

Personal care 

Household operation 
Personal caro 

Furnishings and equipment 


Household operation 
Furnishings and equipment 


Food 


Household operation 
Household operation 
Household operation 
Household operation 
Recreation 
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Article 





Chests 

cedar 

of drawers 
Chimneys, lamp 
Churns, for family use 
Cigarette boxes and cases 
Cleaning fluids, for clothing 


" for furniture 


Wy " tee laundry 
Clothes, hangors 
s) lines 
: pins 
- rool 
Coconut, fresh 
gut dried, shredded 


Correspondence gourscs 


Covers, board 


" 


ironing 
mattross 


Crutches 
Dance lessons 


Diploma, school 


Disinfoctants, houschold 
= for porsonal use, 
(antisoptics ) 


Dross shiclds 


)Drinks, soda pop and other 


BDyc, hair 


iN shoc 


Elastic, for undorwcar, ctc, 


mch 
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Furnishings 
Furnishings 


and equipment 
and equipment 


Furnishings and equipment 


Furnishings and oquipment 
Tobacco 
Clothing 


Furnishings and cquipment 
Houschold operation 


Furnishings and oquipment 
Household operation 
Household operation 
‘urnishings and equipment 


Food 
Food 


Education 


Furnishings 
Furnishings 


and equipment 
and equipment 


Medical care 
Education 
Bducation 


Household operation 


Modical care 
Clothing 
Food 


Porsonal use 
vulothing 


Clothing 
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Section and 
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Elastic stocking 
Electric light bulbs 
Ficld and opcra glasses 


Firearms, for sport 
for protection 


Fire scrcons 
"tongs 


Fish roo, caviar, other fish 
Flags, banners, pennants 
Flash lights & bulbs 


Floor 
brush, mop 
polish 
polisher 
wax 


Plowers, ertificial 
for personal wear 
for house 


Flowers, fresh 
for personal wear 
for house 
for wodding (for members of 
economic family) 


Fly paper 


Fountain pen 
for school use 
for gencral uso 


Garden ornamcnts 
bird baths, statucs 
sundials, otc, 
Gasolinc 
for automobile 
for cleaning clothes 
és u furniture 
teetie! and light 


Glasses, ficld and opera 


Grooting cards 


Gum 
moh 
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Medical caro 


Furnishings and cquipmont 
Rocreation 


Recreation 
Furnishings and oquipment 


Furnishings and equipment 
Furnishings and equipment 


Food 
Furnishings and cquipment 


Furnishings ond cquipment 


Furnishings and cquipment 
Houschold opcration 
Furnishings and equipment 
Houschold ovoration 


Clothing 
Furnishings and cquipment 


Clothing 
Houschold oporation 


Other family expenso 


Houschold operation 


Education 
Houschold operation 


Furnishings and cquipment 
Furnishings and equipment 


Automobilo 

Clothing 

Furnishings and oquipmont 
Household operation 


Roereation 


Housohold operation 
Food 
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subdivision of 
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| Section and 














Article é anes We ee subdivision of 
SS te ON Ee. BHE 269 
Halivor oil a 
Bf . : . 
lammocks Furnishings and cquipment Cyd 
Hearing aids Medical care o,5 
iu 
| Horse (purchase and upkecp ) 
hy family use, including carri- 
| af6 Othor travel and transportation Poul 
| riding (for sport) Recreation d,5 
(Hot watcr bottle Medical care 6,5 
Tce crcam, sodas, other soft drinks| Food a, 
_ Ice cream freezers Furnishings and equipment Cyl 
| Insurance, premium on accident and 
health Medical care @, special 
automobile Automobile f,4 
furniture (fire,theft, 
eta.) Furnishings and equipment o,6 
home(fire,tornadgother)| Housing 059 
life Income, expense, balance ef 
Insecticides, for farm Income, expense, balance £ 
for home Household operation Deo 
Iodine Medical care 849 
Ironing board covers Furnishings and equipment oe! 
SJars, for canning Furnishings and equipment ¢,1 
Kerosene Household operation bse 
_Lamp chimneys Furnishings and equipment c,6 
Lamp wicks Household operation bso 
PLanterns Furnishings and equipment Ceo 
‘Lessons, special, as Education d,10 
art 
bridge 
corresponcencs 
knitting 
language 
music 
public speaking 
swimming 
Oma: 


meh 

















tis 
O53 tat “ep NEL ian: 
. ’ i Tak Oe 4 


Se TRS IR elise mnie ees Shee «2 aoe Pabedan SOS Ngati © emeomiy# Bptinad ni a Balt ams 
“i oo sige et - P fe ont cht neha! ‘rnd gn 
ney * syne or “ MWR sold tae : 











- 


evibdua 


— 
> 
ee: 
5 
>] 
os 


— tl 


‘ 





: f 
| ent 
* Ley? 
. ; 
* e S t 
© og 
q : pele f twee f tay & 
% M ia 4 dts aw Apaldne e RoRy ; } 
s . . 
. . TLIC Leora | 


! 
} 

) : (sou mpd i? 
mS OLKD scitdee 





\ % | 
a a j Go che ' hy hy Ay Avy eng we rey { 
" i oe 
Get ony} o*hy 4 ; qi show 
a Se gre - j {3 t ig 
4 i i 
; ‘ 
i i - , . ae 7 
| oe. Cas, Bae A) a ue ; 
‘ : 
: 
| | : 
’ . of ae x 
t BY 7 4 te olin A si i 
‘ 
? 4 h :. . . ' 
: ty een te oD ae Ft ae 
i " ome Tae te J } 
i ; 
4 
ee + bake AK hur 
+ yee : } ' 2 5 os 
it sey hye ; ‘ 
f t oe WA i fey 
a f Puke eke 2 
E Sie IIT ae SF ml tytn ae if 
; ka + ’ } 
. So gy to esis) 9 ire 
a> i 7 ‘ As Se off } ; is he: 7 bide 
i; Ce, Bmuckdb st veep Gs 
‘ ' x 
‘@ { { r 
wyr ' Ve - + ~ 
+4 , : a htO. . Ss 
“ { . 
” ¢ a) ‘ - rr » e ‘ “4 ‘ 
t 3 Sen, ge 
| . 
| “ - race “ 
ia . 4 o % B16 } 
| ‘ ; ; Tit 
et ; P hy Rive . i 
kor tf a 
: hy 
i 
i ? 
> ents ree r - ot 
‘ t belt edt des 
a 
‘ : ' F i 
vie - we 
2 i : iis i ; ; : Dae 
‘ ; 
’ ' 
y ‘ 
} ! trate he? 7 
| 
¢ i 4 4 st iD +7 ; } 
j Pole. 
: { 
a 2 } nine ne * ar 
F / fay) > ped ied 
. 
, ' 
Se } : ee a a rou ik i 
} 
: ) 
ie | ae, 
k ' OE Coie ert Pits Beira 
F bo } ae 
an ea I fot } | 





Ante 




















ive. cally ahs | Seal cami | AGAMA On TG LH Sik GARY LL WAMES dere oe - 2 
} Section and 
. -Section—of— sy 
Article nie | subdivision of 
She ae | BHE 269 
at ves Pea lhe, ott ee ae é cheney. ial a 
Losses, 
business Income, exnense, balance g 
gambling Recreation | d,6 
from theft, etc. Other family expense pig 
Lumberjacks, mackinaws Clothing ery ur 
Mantles, gas Household operation b,9 
Medicine dropper Medical care | 50 
Mercurochrome Medical care ayo 
Mouse and rat traps ousshots operation b,9 
Musical instruments(other than radiqRecraation a6 
Music lessons Education | d,10 
Needles, knitting) ee Cad 
sewing ) 
Paints, ete. (for house repair) Housing C.c 
Paint brushes Furnishings and equipment C55 
Paper including: \Household operation b,9 
cooking parchment 
napkins 
shelf 
tablecloth 
toilet 
towels 
wax 
wrapping 
writing 
Pajamas, beach Clothing e,11 
lounging Clothing Geld 
sleeping Clothing foie LENT 
Patent medicines, as Medical care | 6,5 
cold, cough cures | 
gargles | 
headache cures 
laxatives | 
sedatives 
tonics 
Cie215 
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Photographs 


Plants, flower 


pected ada acces 


=20= 
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Section and 
subdivision of 
BHE 269 


OS A ee 


Recreation 


Household operation 


(for family garden )} Other family oxpense 


vegetable 
vegotable 
(for farm) 
Polish 

floor 

furniture 

metal 

shoe 

silver 

stove 


Post office box 
Prescriptions, medical 
Radio for 

automobile 

home 
Rubbers ,for canning 
Rubber gloves 


Sauces & condiments 


Scales, bathroom 
food 


School, board at 
pooks 
room rent 


Scouring pads 
"Chore boy" 
metal sponge 
steel wool 


Seeds, for 


flowers, grass 
garden vegetables 


im 


5 


Income, expense, balance 


Household operation 
Houschold operation 
Household operation 
Clothing 

Household opcration 
Houschold operation 
Houschold operation 


Medical care 

Automobile 

Recreation 

Furnishings and cquipment 
Household operation 

Food 


Furnishings and cquipment 
Furnishings and equipment 


Food 
Hducation 


| Housing 


Houschold operation 


Other family cxpensce 
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Article 


LS A se 


Servants 
ali houschold help 
exclude farm help 


Sheet music 
for music lessons 
for recrcation 


Shoo trees 
Shower curtains 
snuff 


Soap 
laundry 
toilet 


Sodas 

Starch 

Suet, other cooking fat 
Surgical corsets & supports 


Tables 
card 
dining 
end 
night 
telephone set 
(table & stool) 


Table cloth scts 
(cloth and nepkins) 


Taxes (duo prior to 
schedule year paid in 
schedule year) 





Household operation 


Education 
Recreation 


Furnishings and equipment 
Furnishings and equipment 
Tobacco 

Household operation 
Personal caro 

Food 

Household operation 

Food 

Medical care 


Furnishings and equipment 


Furnishings and equipment 


Income, expense, balance 





Section and 
subdivision of 
BHE 269 
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Section and 


; —Section—of- aN eh 
Article : subdivision of 
7 $ . am) 
AU GES IN DPD] aay ) BHE 269 


eee eee em ee 


Taxes (due in schedule year) 


automobile Automobile Bare 

income Gifts and welfane deve 

personal property tnconé, oxpensc, balance g 

HOLL Gifts and welfare aoe 
Thermometers 

clinical Medical care 6,5 

cooking Furnishings and equipment cme 

house Furnishings and equipment c,6 
Thermos bottles & jugs Furnishings and equipment c,6 
Travel Other travel and trans- 

airplane portation aes 

train 

boat 
Twine (for household use) Houschold operation b,9 
Typewriter, for family use Furnishings and equipment c,6 

occupational Income, expense, balanco g 

Vaseline Medical care e5 
Wash cloths Furnishings and equipment 6,9 
Waste paper baskets Furnishings and equipment c,6 
Wheel chair Medical care @55 
Wigs for fancy dress 

costume Clothing c,ll 
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8/20/37 
U. Se DEPARTMENT OF AGRICULTURE 
BUREAU OF HOME ECONOMICS 


In cooperation with 
Rural Resettlement Administration 
Washington 


STUDY OF FARM HOUSEHOLD ACCOUNTS 
A Federal Works Project 


FARM HOME ACCOUNT BOOK ANALYSIS 


INSTRUCTIONS FOR EDITING AND TRANSCRIPTION 


INTRODUCTION 


The analysis of farm home account books involves two preliminary 
steps: First, editing and transcribing the data given in the account book 
and in supplementary forms, and second the preparation of tables showing 
various relationships among family income, exepnditures, value of home- 
produced goods, and other items. The present release gives instructions 
for only the first step in connection with the study of farm household ac- 
countSe 


The data to be used in the analysis consist of the following 
material submitted by each farm family: 


(1) The home account book, itemizing the family expenditures 
during a le-month period 


(2) Information on the farm dwelling (form BHE 267a) 


(3) A statement of size and tenure of farm, and basic 
figures for computing farm family income (form BHB 267d) 


(4) Composition of the farm household (form BHE 267c) 


(5) Data supplementary to the home account book entries 
(form BHE 267d) 
Copies of forms 37H 267a-d are shown in Supplement E of this release. 
These forms should be filled in for each farm family and attached to the 


inside of the front cover of the home account book. 


The forms to be used in the transcription and classification of 
the farm home account book data are as follows: 
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Form TRANSCRIPTION CARDS 
number (one to be filled for each family) 
Details: Expense for items purchased, and value of goods home- 
produced or received as gift or pay 


BHE 269a Food 

BHE 269 Household Operation 

BHE 269c Furnishings and Equipment, Housing, and Clothing 

BHE 269d Reading, Gifts and Welfare, Recreation, and Formal Education 

BHE 269e Medical Care, Personal Care, Tobacco, and Unitemized Personal 
Expense 

BHE 269f Automobile, Other Transportation, and Other Femily Expense 


Details: Family income and expenditures 


BHE 269g Summary of Income, Family Living, and Balance Between Receipts 
and Disbursements 

BHE 269h Expenditures Itemized in the Home Account Book not to be 
Transcribed on Forms BHE 269a-f (Supplement to form BHE 269g) 


Form CELL CARDS 
number (one to be filled for a group of families) 








Details: Expense for items purchased, and value of goods home- 
produced or received as gift or pay 


BHE 2702 Food, and Furnishings and Equipment 

BHE 270b Household Operation 

BHE 270c Housing, Clothing, Reading, and Gifts snd Welfare 

BHE 270d Recreation, and Forme] Education j 

BHE 270e Medical Care, and Personal Care 

BHE 270f Automobile, and Other Transportation 

BHE 270g Tobacco, Unitemized Personal Expense, and Other Family Expense 


Summary: Expense for items of family living 


BHE 271 Total Expense for Family Living 











Form SPECIAL ANALYSES CARDS 
number 


I arg renner 
Clothing analyses 

BHE 276a Transcription card: Individual clothing expense 

BEE 276b Detailed cell card: Individual clothing expense 
Other special analyses 


(se form numbers BHE 276c, etc., as other curds are prepared.) 


aren TU a en tL 


& copy of form BHE 269h is shown in Supplement B, The other forms are 
being distributed separately. 
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Transcription cards 


Forms REE 259a-f are a series of six cards designed to provide 
for the transcription of the detailed items of expense for family living, 
the value of home-produced goods used by the family, and the value of goods 
received as gift or pay. Supplemeutary data on the farm dwelling, the farm 
and family income, and the farm household composition, as given on forms 
BHE 267a-d,also are to be entered on these cards. 


On form BHE 269g is summarized the family income, expense for 
and value of family living, and balance between receipts and disbursements 
for each farm family. 


Form BES 269h. is to be used in connection with the transcription 
on forms BHE 259a-f of the data from the account books. In the account 
book may be entered various items of expenditure which are not properly 
Classified as expense for family living. These expenses should be trans- 
cribed on form BHE 2609h, on which they will be summarized for transfer to 
form BHE 269s. 


Cell cards 


Forms BHE 270a-g are a series of seven cards providing for the 
tabulation of the detailed data on expense and value of family living for 
25 families of a specific income and family type grovpe If the total 
money income class is not known for the majority of the families, the ac- 
count books may be classified and analyzed by value of family living. 

Each group of familics of a specific family type end income (or value of 
living) interval is called a "cell" group, since they would fall in a cell 
of a table classifying femilies by type and income. If the number of fami- 
lies in such a group exceeds 25, an additional cell card should be used. 


_ Form BHE 271 is designed to summarize the 16 classes of total 
expense for family living for 25 account books of a specific cell classi- 
fication. The cell classification for this summary should be the same as 
used on forms BHE 2/0a-g. 


Special analyses cards 


Clothing analysis. If clothing expenditures have been entered 
in the account books for exch member of the family, a separate clothing 
summary for ecch individual may be made on form BHE 276n. This form is 
designed to provide for the transcription and summary of the expenses for 
the eleven classes of clothing exoense for ench individual. 


The detailed data on expense for clothing for 25 individuals of 
a specific age and relationship, and of a designated income and family 
type cell classification, should be tabulated on form BHE 276b. 


Other analyses. Other cards, to be numbered forms BHE 276c, 


BHE 276d, etc., may be prepared for other special analyses of the farm 
home account book datae 
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CONTENTS OF RELEASE 


The present reloaso coversthe instructions for editing and 
transcribing all of the data concerning the farm family, its income and 
its expenditures. Tho contents of the reloaso are as follows: 


Instructions for use of forms BHE 269a-f 

Instructions for uso of forms BHE 269g-h 

Instructions for use of forms BHE 270a-g 

Instructions for use of form BHE 271 

Instructions for use of forms BHE 276a-b 

Supplement A, charts for usc with forms BHE 269n-2, 
BHE 2700-¢, BHE 271, and BHE 276a-b 

Supplement B, family ond houschold composition 

Supplement C, valuation of housing furnished by farm 

Supplement D, method of punching and sorting 

Supplement E, copies of forms BHE 267a-d and BHE 269h 


INSTRUCTIONS FOR USE OF FORMS BHE 269a-f 


One copy of each of these six forms should be filled for each 
account book included in the analysis. After the cards have been 
completely transcribed, the edge opposite all encircled entries on the 
margins of each card should be cut out; see instructions in Supplement D. 


Account book number 


It is essential that all forms relating to a given family carry 
the same number, so that they may be readily identified and kept together. 
This number, for purposes of identification, should be placed in the upper 
right-hand corner of the outside front cover of the household aecount book 
and should be transferred to all forms relating to that family. 


Name of county 


The name of the county in which the farm operated by the account 
book keeper is located should be entered in the upper right-hand corner of 
each forme 


Family type 


The eomposition of the farm household is, shown on form BHE 267¢« 
From this information the family type, based on year-oquivalont persons in 
the economic family, should be determined for the specifie family. 


In supplemont B is given the method of classifying families by 
farlily type. This method consists of reducing the families to year- 
oquivalents, and then detcrmining the family type based on the number of 
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equivalent persons under 16 years and the number 16 years and over. ‘The 
family types used in classifying families are outlined in chart 1 of Supple- 
ment A, The proper family type should be entered on form BHE 267c on the 
line with the words "A. Members of economic family", as an encircled number 
or letter. 


The family type code should be entered on each transcription 
card in the left-hand box on the line with the words "Family type." 


Entries to be encircled for each type, or combinations of types, 
are provided on the right-hand margin of each transcription card. The appro- 
priate code corresponding to the family type of the syecific family should 
be encircled, as "(2)." Since the number of account books included in the 
study is small, only five classes of family types will be used for analysis 
of the data. Family types 2 and 3 will be combined, thus grouping together 
all of the families with one or two children under 16 years of age. “Simi- 
larly, family types 4 and 5 will be combined, grouping together families 
with at least one person 16 or over, in addition to husband and wife; family 
types 6 and 7, grouping together families of 6-2 persons with at least one 
child under 16; and all "other" unbroken types (a-d). It is recommended 
that "broken" families (only one parent) be excluded from the analysis. 


If the family is of type 2,the figure 2 only on the transcription 
card should be encircled, as n@).3.4 By cutting away the edge opsosite the 
encircled family type class, all of the families of typese and 3 may be 
separated by sorting with a narrow rod. The number of families of type 2 
and of type 3 may be determined by hand tabulation, should this ever be 
desired. 


The account books for which family type is not known should be 
omitted from the analysis since family type is a basic factor for deter~ 
mining cell classification for analysis of data. 


Total family income 


The total family income for the specific family will be entered 
in item 44 of form BHE 269g. This value should be written on each trans- 


cription card in the left-hand box on the line with the words "Total fami- 
ly income." 


Entries to be encircled for each family income class are provided 
on the right-hand margin of each transcription card. The appropriate $250 
class interval corresponding to the total family income class (see chart 2 
of Supplement A) should be encircled, as "(5 " 






Since the number of account books included in the study is small, 
only three classes of total family income will be used for the analysis of 
the data, Total family income under $250 and $250 - $499 will be combined, 
thus grouping together all families with income under $500. Similarly, 
family incomes $500 - $749, and $750 - $999 will be combined; and family 
incomes $1000 - $1249 and $1250 and over will be grouped together. 
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If the family has a t income of $500 - $749, the figure "500-" 

only should be encircled, as " (500+) ." By cutting away the edge opposite 
{50 

the encircled total family income class, all families with income of $500 - 

$999 may be separated by sorting with a narrow rod. The number of families 

with income of $500 - $749 and with income of $750 ~ $999 may be determined 

by hand tabulation, if desired. 


Value of family living 


The value of family living for a specific family will be entered 
in item 45* of form BHE 269g. This value should be written on each trans- 
cription card in the left-hand box on line with the words "Value family 
Living." 


Entries to be encircled for each value of family living class are 
provided on the right-hand margin of each transcription card. The appro- 
priate $250 class interval corresponding to the val. of family living (see 
chart 3 of Supplement A) should be encircled as "(500-) ." 


Since the number of account books included in the study is small, 
only three classes of value of family living will be used for the analysis 
of the data. Value of family living under $250 and $250 - $499 will be 
combined, thus grouping together all families with value of family living 
under $500. Similarly, value of family living $500 - $749, and $750 - $999 
will be combined; and value of family living $1000 — $1249 and $1250 and 
over will be grouped together. 


If the family has a value of family living of $500 - $749, the 
figure "500-" only should be encircled, as "(500-)." By cutting away the 
150 | 

edge opoosite the encircled value of family living class, all families with 
value of living of $500 ~ $999 may be separated by sorting with a narrow 
rod. The number of families with value of family living of $500 - $749 and 
with value of family living of $750 - $999 may ve determined by hand tabu- 
lation, if desired. 


If the expense for family living and the value of goods used for 
family living furnished by the farm cannot be determined,the account book 
should be omitted from the analysis, since these data are basic for deter- 
mining both income and value of family living cell classification. 


- 


Grand total expense for 
each item of family living 


The detailed items of expense for family living as entered in the 
farm home account book should be transcribed on forms BHE 269a-f. Only the 
amount of expense is to be transcribed, and no listing of articles bought 
is to be made on these six cards, 





* For the use of item 46, instead of item 45, see the discussion on 


page 36 of this release. 
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Unclassified expenditures. If the expenditures listed in the 
home account book are not identified according to what item was bought, 

it will be impossible to transcribe the entries to the separate detailed 
Classes of family living expense. Therefore, it will be necessary to 
omit from the analysis any account book with over 10 percent of the listed 
expenses unidentified according to their classification in the 16 classes 


(as food, clothing, etc.) of expense for family living. 


If the exnense can be classified according to one of the 16 
Classes but cannot be further identified according to the detailed items 
within any class, the account book should be retained in the study, since 
it can be used for the analysis of total value of each class but not for 
detailed breakdowns. This point will be discussed in more detail in the 
next release. 


Unitemized personal expense. If the items of personal expen- 
diture for which no accounting has been made in the home account book 
exceed 10 percent of the total expense for family living, the expenses 
listed for several of the detailed classes | such as food (soft drinks, 
gum, etc.), recreation, personal care, and tobacco] will not be compara- 
ble with those given in the rest of the books. It will be necessary, 
therefore, to reject ‘any such account book, as it cannot be used for 
tabulation purposes. 


Discounts and refunds. If goods are purchased at a discount, 
enter price actually paid (gross vrice minus discount). Refunds from 
& cooperative association which pays refunds only annually or semi- 
annually should be entered on form BHE 259¢ as "Other money income", 
since it would be impossible to allocate such refunds to specific pur- 
chases. The dues to the cooperative association should be entered as 
a farm expense. 


sales tax. The amount of the sales tax should be included in 
expense entered on the transcription cards for families living in states 
where 4 retoil sales tax has been in effect during part or all of the ac- 
count book year. 


Outstanding bills. In order to know the totrl expense for family 
living during the eccount book year, the amount of all outstanding bills 
for that yenr should be added to the expenses itemized in the account book. 
However, if the amount of unpaid bills is available for only a few books, 
these entries on the transcription cards-should be disregarded, and the 

analysis should be mde on the basis of recorded cash expenditures only. 

It would be assumed that the amount of outstanding bills left from the pre- 
vious year and paid during the year reported would bal-nce approximately 
those outstanding bills of the current account book ycar. (If the bills 
left from the year previous to the account book period were reported in 
the account book as an amount paid on "old bill", this expense should not 
be allocated to expense for family living, but the amount paid should be 
classified as a "decrease in linbilitiés" on form BHE 269g.) 
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Value of goods furnished 
by the farm 


The valuo of all goods furnished by the farm for family living 
should be included in tho total value of family living. The value should 
be dotermined for homo-produced food; for wool and feathers used for 
pillows and cushions, etc., for furnishings and equipment; for wood and 
ice used for household operation; for housing furnished by the farm; and 
for tobacco raised on tho farm for family uso. 


Value of goods received 
as gift or pay 


The value of all goods, used for family living, received as gift 
or pay should be includod in the total value of family living. The value 
of these goods should be determined for each of the 15 detailed classes 
(exclusive of “unitemized personal expense") of fomily living. 


If the valuation of goods received as gift or pay is available 
for only a few account books, entries made on these transcription cards 
should be disregarded. Tho account book data will then be analyzed by 
value of family living oxclusive of gifts (item h6 of form BHE 269g) 
instead of total value of family living (item 45 of form BHE 269g). 


Reasons for rejection of 
account books 


Account books should be omitted from the analysis and rejected 
for one or more of the following reasons: 


Family type unknown for the specific family 

Husband or wife not member of family for 6 months of year 
Total roomer-years (with or without board) exceed 10 
Total number of guest-weeks exceeds 26 


Expenditures listed for less than a 12-month period 

Unclassified expenditures exceed 10 percent of 
listed expenses 

Amount of "unitomized personal expense" exceeds 10 
percent of total expense for family living 


Value of goods furnished by farm not stated 
if any of the three following items is gencrally available 
and used in the analysis, it will be necossary to reject the books for 
which tho particular item is not stated: 
Data on total family income not available 


Amount of all outstanding bills not stated 
Value of goods received as gift or pay not given 
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Classification of items to be 
included on cach transcription card 


The classification of tho items to be included on cach of the 
six transcription cards is givon in C 215, "Classification of itoms and 
alphabetical index of goods and sorvices to be included on form BHE 269a-f." 
This list is not repcated in the present release, Therefore, refcrence 
should be made to C 215 for instructions as to tho articles to be included 
in each of the detailed classes of family living. 


‘It should be noted that the classification for the transcription 
cards and that for the home account books differ. For cxample, amounts 
expended for soft drinks and gum should be classified under "Food" on trans- 
cription card BHE 269a, instead of under "Personal" as entered in the home 
account book. It will be necessary to study the lists in C 215 of what 
items should be included in cach exponse class, and to watch closely the 
entry of what was bought as well as the amount expended. 


Some of the items entored in the book may not properly be classi- 
fied as expense for family living. For example, the family may have entered 
in the houschold account book expense for a new part for the cream separator; 
such an expense rightly belongs in the farm account book and should not be 
entered on forms BHE 269a-f. This expense should be listed on form BHE 
269h, from which the amount will be transcribed on form BHE 269g as a farm 
businoss oxpense, itom 2a, (Sce instructions for use of form BHE 2h.) 


Method of transcri tion 


The six cards, forms BHE 269a-f, should be transcribed all at theo 
same time, by following the entrics in tho left-hand column and the oxpensos 
Tisted in tho right-hand columns of cach page of the account book. It is 
recomended that the transcription be done in this manner so that no items 
listed in the account book will be overlooked. 


Every expense listed should be transcribed on forms BHE 269a=f 
or form BHE 269h. A small red dot should be placed after cach entry of 
amount of oxpense, after it is transcribed. The check editor should place 
a small blue dot after the amount of oxpense when transcription has been 
checked. 


FORM BHE 269a: FOOD 


Food oxpensc 


This transcription card provides six columns for entering ond 
summoerizing the itomized expenses for food. No attempt is made to classify 
food expense in detail, such as exponse for meat, for coreal, etc; the six 
columns are given on form BHE 269a to furnish enough space for tho entry of 
all the amounts of expenso, All of the food oxpense in the account book 
should be transcribed to this form. 
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The entries in each of the columns should be added, the six totals 
being entered on the line with the words "Total expense." 


The amount of all outstanding bills for food bought during the 
year should be entered below the first column, provided that information 
concerning the amount of such bills can be obtained. This information is 
needed in order to summarize the grand total food expense for the yeare 


The six column totals and the one entry for outstanding bills 
should be added and the total, entered on the line with the words "Grand 
total food expense." 


Number of meals served 
The data concerning the number of meals, as stated for each 


month at the bottom of the pages of the account book, should be entered in 
the columns headed: 





) Number of meals served to hired help 
) Numbor of meals served to guests 

) Number of guest meals away from home 
) Number in family this month 


4 


b 
6) 
d 


In column (a) should be included the total number of meals served to hired 
farm help and to boarders. In column (b) should be included the total num- 
ber of meals scrvod to guests, to hirod houschold help and to nurses for the 
sick. The entrics in columns (a), (b), and (d) should be in agreement with 
the data on form BHE 267c. 


The ontriecs in each of those four columns on the transcription 
card should be added, the totals boing entcred in the boxes below the letters 
Wott tp" Wot and Wq " 

2 3 3 : 


Value of home-produced food 


The valuc of homo-produced food, as stated on the inside of the 
back cover of the account book, should be entered in item e. This value 
may have been reported for several classes of food, such as dairy products, 
meat and poultry products, fruits and vegetables, and other types of food; 
or as a total value of home-produced food. If the four classes are reported 
individually, enter each amount in the proper space. The=sum) of ther our 
entries for the types of products, or the total value, should be entered on 
the line with the word "Total." This value should cover all food furnished 
by the farm for family use. 


Value of food received as gift or pay 


Tho value of food received as gift or pay should be entered in 
item f, provided such information is available for all books. This amount 
Should include the value of gifts of food, food reccived as pay, and meals 
reccived as guests in excess of the number of meals furnished to gucsts. 
The value of surplus food commoditios recoived from the government also 
should be included in this amount. 
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The value of guest meals away from home should not be considered 
as food received as gift unless these meals are in excess of the number 
served at home to guests. The value of the meals received as gifts inexcess 
of those furnished to guests should be estimated on the basis of Bd a day 
for three meals. This figure of 45¢ a day, of which 10¢ is the estimated 
value of breakfast, 15¢ of lunch or supper, and 20¢ of dinner, is based on 
the report of the money value of food served at home by a large number of 
families in recent studies. 


Computations 


In item 1, enter the total number of family mesls. This is com- 
puted by multiplying the sum of the number of persons in the family each of 
the 12 months or the month-equivalent persons (item d) by 91, the average 
number of meals per person per month. 


In item 2 should be entered the number of guest meals away from 
home (item c). The total number of family meals at home to be entered in 
item 3 would be,therefore,the entry in item 1 minus the entry in item ec. 


The total number of meals served at home should be entered in 
item 4. This consists of the sum of meals served to hired help (item a) 
meals served to guests (item b), and family meals et home (item 3). 


In item 5 enter the grand total food expense, as stated on the 
last line of the section headed "Food Expense." The value of food home- 
produced, as stated in item e, should be entered in item 6, The value of 
food received as gift or pay, as stated in item f, should be entered in 
dueme/,;provided this is available for all books. If not available for all 
no entry should be made for any. The sum of the entries in items 5, 6, and 
7 should be entered in item 6, "Total money value of food.! 


In item 9 should be entered the food expense per meal per person. 
This is computed by dividing the grand total food expense (item 5) by the 
total number of menls served at home (item yy Similarly, in item 10 should 
be entered the value of home-produced food per meal per person, as computed 
by dividing the value of food home-produced (item 6) by the total number of 
meals served at home (item 4). 


injitem 11 should be entered the value of food received os gift or 
pay per meal per person, as computed by dividing the value received as gift 
or pay (item 7) by the total number of meals served at home (item 44). 


iimvemeic should be envered the money value of food per meal per 
person, 2s computed by dividing the total money velue of food (item 8) by 
the total number of meals served at home (item 4). If value of food received 
as gift or pay is not available, the entry in item le will represent value 
per meal of food bought and home-produced. 
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The expense for food served to the hired help is computed by rul- 
tiplying the food expense per meal per person (item 9) by the total nunber 
of meals served to the hired help (item a). This amount should be entered 
in item 13. In item 14 should be entered the value of home-produced food 
served to the hired help, as computed by miltiplying the value of home-produced 
food per meal per person (item 10) by the number of meals served to the hired 
help (item a). In item 15 should be entered the value of food received as 
gift or pay served to the hired help, as computed by multiplying the value 
received as gift or pay per meal per person (item 11) by the number of meals 
‘served to the hired help (a). 


The expense for food for family use should be entered in item 16. 
This amount consists of the grand total food expense (item 5) minus the ex- 
pense for food served to the hired help (item 13). Similarly, in item 1/ 
should be entered the value of home-produced food for family use, as computed 
by subtracting from the value of food home-produced (item 6) the value of 
home-produced food served to the hired help (item 1h). 


In item 18 should be entered the value of food received as gift 
or pay for family use, as computed by subtracting from the value received 
as gift or pay (item 7) the value of food received as gift or pay served to 
the hired help (item 15). No computation should be made unless this informa- 
tion is available for all families. 


Entries in left-hand box 


After the computations outlined in items 1-18 have been made, the 
expense for food for family use, as stated in item 16, should be transferred 
to the left-hand box on the line with the words "Exp. for food for family 
(item 16)." The value of home-produced food for family use, as stated in 
item 17, should be transferred to the line with the words "Vale of home- 
produced food (item 17)." The value of food received as gift or pay for fam- 
ily use, as stated in item 18, should be transferred to the line with the 
words "Valsrec'd as gift or pay (item 18)." 


The entries of these three amounts should be added in order to 
obtain the total value of food for family use for the year. This amount 
should be entered on the line with the words "Total value of food." If the 
value of food received as gift or pay is unknown, the total value figure will 
represent food purchased and home-produced. This should be clearly stated 
in writing the analysis report. 


Supplementary data on lower 
and left-hand margins 





Expense for food per meal per person. The appropriate entry cor- 
responding to the expense for food per meal per person, as stated in item 9, 


should be encircled on the lower margin of the transcription card. The entries 
indicating the part of the edge to se punched represent the lower figure of 
the interval of food exnense; that is, ".0316" is the lower limit of the in- 
terval ".0316 -.0632." The description corresponding to each of these entries 
on the transcription card is given in detail in chart 4 of supplement A. 
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Money value of food per meal per person. The appropriate entry 


corresponding to the money value of food per meal per person, as stated in 
item 12, should be encircled on the lower margin of the transcription card. 
The detailed description of the class intervals, corresponding to the en- 
tries on the transcription card, is given in chart 5 of Supplement A. 


Value of home-produced food per meal per person. The appropriate 


entry, corresponding to the value of home-produced food per meal per person, 
as stated in item 10, should be encircled on the left-hand margin of the tran- 
scription card. The detailed description of the class intervals corresponding 
to the entries on the transcription card,is given in chart 6 of Supplement A. 


FORM BHE 269b: HOUSEHOLD OPERATION 


This transcription card provides for classifying expenses for 
household operation. The individual entries of expense in the account book 
should be transcribed to the proper column. The expenses should be sub- 
divided into the following 10 items: 


Fuel, light, and refrigeration - 


Coal 
Kerosene 
Electricity 
Ice 

Other 


Other operating costs - 


Household help 
Laundry soap, other cleansers 
Telepnone 

Other 


Unclassified (For expense for household operation entered 
in the account book with no statement as 
to what was bought, so that it cannot be 
furthor classified.) 


The entries in each column should be added, the totals being en- 
tered on the line with the words "Total expense." The amount of. all 


outstanding bills should be entered for each of the 10 items. . The 
entries for total expense and for outstanding bills should be added, the 
grand total expense being entered on the line with tne words "Grand total." 


Entries in left-hand box 


Grand total expense. The sum of the grand totals 1or ihe dLOsivenc 
should be entered in the left-hand box on the line with the words "Grand 


total expense (10 items) ." 
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Value furnished by farm. The value of the goods furnished by 
the farm for household operation, as stated on the inside of the back 
cover of the account book, should be entered in the left-hand box on the 
line with the words "Value of goods furnished by farm." 


Value received as gift or pay. The value of goods (coal, wood, 
ice, etc.) received as gift or pay should be entered also, provided such 


information is available for all books. If such information is not 
available for all books, it should be omitted (see page 8 ), since inclu- 
sion for some, but not all, would distort the data. 


Total value. The entries for these 3 items--total expense, 
value furnished by farm, and value received as gift or pay (or for the 
farest, two, if the third is omitted) should be summed, to give the total 
value of household operation. This amount should be entered on the line 
with the words ""otal value." 


Supplementary data on lower 
and left-hand margins 





No data: data. On the lower and left-hand margins of form 

BHE 269b are entries corresponding to a description of the housing facili- 
ties for the specific family, as outlined on form BHE 267a. If form BHE 
267a has not been filled in, so that no information on the housing facil- 
ities of the family is available, the words "No data" should be encircled 
on the lower margin of the card. This will permit the separation of the 
families for whom no data on housing facilities is know, and it will not 
be necessary to encircle "NR" for each item on the lower and left-hand 
margins of form BHE 269b. If form BHE 267a has been filled in for the 
family, the word "Data! should be encircled. (See chart 7 of Supplement 
A.) If the word "Data" is encircled,an entry for each of the other items 
on the lower and left-hand margins of form BHE 269b must be encircled. 





Water supply, indoor. The appropriate entry corresponding to 
the descrivtion of the indoor water supply for kitchen and for bathtub 
or shower, as steted in item 7 of form BHE 267a, should be encircled on 
the lower margin of the card. The detailed description of the entries 
on the transcription card is given in chart 8 of Supplement A. If the 
family filled in form BHE 267a but failed to give information on the 
indoor water supply, the entry of "NR" should be encircled. However, if. 
the entry of "No data" on the lower margin of form BHE 269b is encircled, 
do not encircle any entry for "Water supply, indoor." 


Kitchen sink. The appropriate entry corresponding to the 
presence or absence of a kitchen sink with drain pipe, as stated in 
item 8 of form BHE 267a, should be encircled on the lower margin ef 
the card. The detailed description of the entries on the transcription 
card is given in chart 9 of Supplement A. However, if the entry of 
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"No data" on the lower margin of form PHE 269b is encircled, do not 
encircle any entry for "Kitchen sink." 


Toilet. The appropriate entry corresponding to the type of 
toilet, as stated in item 9 of form BHE 267a, should be encircled on 
the lower margin of the card. The detailed description of the entries 
on the transcription card is given in chart 10 of Supplement A. How- 
ever, if the entry of "No data" on the lower margin of form BHE 269b 
is encircled, do not encircle any entry for "Toilet." 


Cooking fuel. The appropriate entry corresponding to the 
type of cooking fuel, as stated in item 10 of form BHE 267a, should 
be encircled on the lower margin of the card. The detailed description 
of the entries on the transcription card is given in chart 11 of Sup- 
plement A. However, if the entry of "No data" on the lower margin of 
form BHE 269b is encircled, do not encircle any entry for "Cooking fuel." 


Heating, principal method. The appropriate entry corres- 
ponding to the principal method of heating, as stated in item 11 of 
form BHE 267a, should be encircled on the left-hand margin of the 
card. The detailed description of the entries on the transcription 
card is given in chart le of Supplement A. However, if the entry of 
"No data" on the lower margin of form BHE 269b is encircled, do not 
encircle any entry for "Heating, principal method." 





If stoves other than kitchen stoves is stated to be the 
principal method of heating, the number of stoves, as stated below 
item llb of form BHE 267a,should be entered in the_circle below the 
encircled word, An entry of this type would be (Stoves). 


Lighting. The appropriate entry corresponding to the type of 
lighting, as stated in item 12 of form BHE 267a, should be encircled 
on the left-hand margin of the card. The detailed description of the 
entries on the transcription card is given in chart 13 of Supplement 


A. However, if the entry of "No data" on the lower margin of form 
BHE 269b is encircled, do not encircle any entry for "Lighting." 
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FORM BHE 269c:; FURNISHINGS AND EQUIPMENT, 
HOUSING, AND CLOTHING 


This transcription card provides for the classification of 
individual entries of expense for three expenditure groups--for furnish~ 
ings and equipment, for housing, and for clothing. All of the expenses 
“listed in the account book for these three classes should be transferred 
to the proper columns of form BHE 269c. 


Furnishings and equipment 


All of the expenses for furnishings and equipment should be 
transcribed on form BHE 269c. The expenses for furnishings and equipment 
should be sudivided into the following / items: 


Kitchen, cleaning, laundry 
Glass, china, silver 

Household linens, other textiles 
Floor coverings 

Furniture 

Other 

Unclassified 


The entries in each column should be added, the totals being 
entered on the line with the words "Total expense." Tho amount of 
all outstanding bills should be entered for each of the 7 items. 
Unpaid instalments on articles purchased during the year should be entered 
as are other unpaid bills. The entries for total expense and for out- 
standing bills should be added, the grand total expense being entered on 
the line with the words "Grand total." 


Entries in left-hand box. The sum of the grand totals for the 
7 items should be entered in the left-hand box on the line with the words 
"Grand total expense" under the column heading "Furnishings, equipment." 


The value of the goods furnished by the farm used for furnish~ 
ings and equipment, as stated on the inside of the back cover of the ace 
count book, should be entered in the left~hand box on the line with the 
words "Value furnished by farm." This value may consist of entries for 
wool, feathers used for pillows or cushions, etc. 


The value of goods received as gift or pay should be entered 
also in the left~hand box, provided such information is available for 


Ale 0OoKS « 
The entries for these 43 items should be summed, to give the 


total value of furnishings and equipment. This amount should be entered 
on the line with the words "Total value." 
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Housing 


i All of the expenses for housing should be transcribed on form 
BHE 269c. The expenses for housing should be subdivided into the fol» 
lowing 3 items: 


Repairs, replacements 
Insurance 
Other 


The entries under "Insurance" should be for dwelling insurance 
only, and should include any payments made during the account book year 
whether the payments were for one or more yearse 


It should be noted that major improvements such as structural 
addition, wiring for electricity, or any improvements which are not re~ 
placements and which add materially to the sale value of the property 
should be considered an investment and entered on form BHE 269g. 


The entries in each column should be added, the totals being 
entered on the line with the words "Total expense." The amount of 
all outstanding kills should be entered for each of the 4% iteias. 
The entries for total expense and for outstanding bills should be added, 
the grand total expense being entered on the line with the words "Grand 
total." 


Entries in leftehand box. The sum of the grand totals for 
the 3 items should be entered in the left~hand box on the line with the 
words "Grand total expense" under the column heading "Housing." 


The value of housing furnished by the farm should be computed 
according to the method outlined in Supplement C. The estimated use 
value, entered in red on form BHE 2672 following the entry in item 3, 
should be written in the left-hand box on the line with the words 
"Value furnished by farm." 


The value of housing received as gift or pay should be en» 
tered also in the left-hand box, provided such information is avail-~ 
able for all books, 

The entries for these 3 items should be summed, to give the 


total value of housing. This amount should be entered on the line with 
the words "Total value." 


Clothing 


All of the expense for clothing should be transcribed on form 
BHE 269c. 
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Expense. Expense for clothing for all members of the economic 
family should be entered in the 4 columns provided under the word "Bixee 
pense." No attempt should be made to differentiate the clothing expense 
for the individual member of the family on form BHE 269c (see instruce 
tions for the use of form BHE 276a). The 4 columns are given on form 
BHE 269c to furnish enough space for the entry of all amounts of expense. 


The entries in each column should be added, the totals being 
entered on the line with the words"Total expense." The amount of all 
outstanding bills for clothing bought during the year should be entered 
below the first colwm for clothing expense. The four column totals and 
the one entry for outstanding bills should be added and the total, entered 
on the line with the words "Grand total." 


Value rec'd sift, pay. One colum has been provided for enter 
ing and summarizing the value of all clothing received as gift or payy 
provided such information is available for all books. The entries in this 
column should be added, the total being entered on the line with the words 
"Total expense." There should be no entries under this column on the lines 
with the words “Outstanding bills" and "Grand total." 


Entries in left-hand box. The grand total expense for clothing, 
as entered at the bottom of the clothing expense columns, should be entered 
in the left-hand box on the line with the words "Grand total expense" under 
the colum heading "Clothing." 


No entry should be made of the value of clothing furnished by 
farn as it is considered that this value vould be negligible. 


The value of clothing received as gift or pay, as entered at the 
bottom of the column headed "Value recta gift, pay" should be entered on the 
line with the words "Value rec'd as gift, pay! 


The entries for these 2 items should be summed, the amount being 
entered on the line with the words "Total value." 





No data: data. On the lower margin of form BHE 269c are entries 
corresponding to a description of the farn dwelling for the specfic family, 
as outlined on form BHE 267ae If form BHE 267a has not been filled in, so 
that no information on the dvelling house is available, the words "No data" 
should be encircled on the lower margin of the card. This will permit the 
separation of the fanilies for whom no data on the dwelling house is know, 
and it will not be necessary to encircle MNR" for each of the 4 items on 
the lover margin of form BHE 269c. If form BHE 267a has been filled in for 
the family, the vword"Data" should be encircled. (See chart 7 of Supplenent 
A.) If the vord "Data" is encircled, an entry for each of the other 4 itens 
on the lower margin of form BHE 269c must be encircled. 
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Total rooms in dvelling. The appropriate entry corresponcing 
to the number of rooms in the farm hone dwelling, as stated in iten yy 
of form BHE 267a, should be encircled on the lover margin of the card. 
The detailed description of the entries on the transcription card is 
eiven in chart 14 of Supplement A. If the family filled in form BHE 
267a but failed to give information on the total number of rooms in the 
dvelling, the entry of "NR" should be encircled. However, if the entry 
of “No data on the lower margin of form BHE 269c is encircled, do not 
encircle any entry for "Total rooms in dwelling." 


Number of persons per room. The appropriate entry corres~ 
ponding to the number of persons per room* as entered in red following 
item 5 of form BHE 267a, should be encircled on the lower margin of the 
card. The detailed description of the entries on the transcription card 
is given in chart 15 of Supplement A. However, if the entry of "No data" 
on the lower margin of form BHE 269c is encircled, do not encircle any 
entry for "Number of persons per room." 


Duvelling house construction. The appropriate entry correspond 
ing to a description of the construction material of the dwelling house, 
as stated in item 6 of form BHE 267a, should be encircled on the lover 
margin of the card. The detailed description of the entries on the tran 
scription card is given in chart 16 of Supplement A. Howover, if the 
entry of "No data" on the lower margin of form BHE 269c is encircled, do 
not encircle any entry for "Dyelling house construction." 


Dyvelling house age. The appropriate entry corresponding to the 
age in years of the dwelling house, as stated in item 1 of form BHE 267a, 
should be encircled on the lower margin of the card. The detailed de- 
scription of the entries on the transcription card is given in chart 17 
of Supplement A. However, if the entry of "No data" on the lower margin 
of form BHE 269c is encircled, do not encircle any entry for “Dwelling 
house age." 


Suvvlementa aata on left~hand margin 


Tenure. The appropriate entry correspoiding to the tenure of 
the account keeper, as stated in item 2 of forn BHE 267b, should be en- 
circled on the left-hand margin of the card. The detailed description 
of the entries on the transcription card is given in chart 18 of Sup- 
plenent A. 


Individual clothing cards. The appropriate entry corresponding 
to whether individual clothing cards can be filled for each member of 
the family should be encircled on the left-hand margin of the card. The 
detailed description of the entries on the transcription card is given in 
chart 19 of Supplement A. 


Individual clothing card should be filled for each member of the 
family if sufficient detail is given in the account booke (See instructions 
for use of form BHE 276a) 
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FORM BHE 269¢: READING, GIFTS AND WELFARE, 
RECREATION, AND FORMAL EDUCATION 


This transcription caré provides for the classification of in+ 
dividual entries of expense for four expenditure groups-~for reading, for 
gifts and welfare, for recreation, and for formal education, All of the 
expenses listed in the account book for these four classes should be 
transferred to the proper columns of form BH 269d. 


No entry should be made for the Value of goods and services 
furnished by the farm for any of these four expenditure groups. In sure 
marizing the total expense and value, only the two classes of “Total ex 
pense" and "Value received as gift or pay" are considered. 


Reading 


All of the expenses for reading, as entered in the home account 
book, should be transcribed on the two colums provided to furnish enough 
space for the entry of all of the amounts of expense. It should be noted 
that school books and technical books or journals are excluded (sce C 215). 


The entries in each column should be added, the totals being 
entereé on the line vith the words "Total expense." The amount of all 
outstanding bills for reading should be entered below the first colum, 
provided that information concerning the anount of such bills can be ob-~ 
tained. The two column totals and the one entry for outstanding bills 
should be added, and the total, entered on the line with the words "Grand 
total." 


Entries in left-hand box. The grand total expense for reading 
should be entered in the left-hand box on the line with the words "Grand 
total expense" under the column heading "Reading." The value received as 
gift or pay should be entered on the line with the words "Val. rec'd as 
eift, pay", provided that such information is available for all books. 
The sum of these two amounts should be entered on the line with the words 
"Total value." 


Gifts and welfare 


All of the expenses for gifts and welfare (including taxes), as 
entered in the home account book, should be transcribed on the two columns 
provided to furnish enough space for the entry of all of the amounts of 
expense. The entries in each column should be added, the totals being 
entered on the line with the words "Total expense." The amount of all 
outstanding bills for gifts and welfare should be entered below the first 

column for gifts and welfare expense, provided that information concerning 
the amount of such bills ean be obtained. The two colum totals and the 
one entry for outstanding bills should be added, and the total, entered on 
the line with the words "Grand total." 
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Entries in left-hand box. The grand total expense for gifts 
and welfare should be entered in the left-hand box on the line with the 
words "Grand total expense" under the colum heading "Gifts, welfare." 
The value received as gift or pay should be entered on the line with the 
words "Val. rec'd as gift, pay", provided that such information is avail- 
able for all books. The sum of these two amounts should be entered on 
the line with the words "Total value." 


‘Recreation 





All of the expenses for recreation should be transcribed on 
form BHE 2694. The expenses for recreation should be subdivided into the 
following 5 items: 


Paid admissions to movies 
Other paid admissions 
Games and sports 

Other 

Unclassified 


The entries in each colum should be added, the totals being 
entered on the line vith the words "Total expense." The amount of 
all outstanding bills should be entered for each of the 5 items. 

The GutTies Tor total expense and for outstanding bills should be added, 
the grand total expense for each item being entered on the line vith the 
words "Grand total." 


Entries in left-hand box. The sum of the grand totals for the 
5 items should be entered in the left~hand box on the line with the words 
"Grand total expense" under the colum heading "Recreation," The value 
received as gift or pay should be entered on the line with the words 
"Val. rec'd as gift, pay", provided that such information can be obtained 
for all books. The sum of these two amounts should be entered on the line 
with the words "Total value." 





Formal education 





All of the expenses for formal education should be transcribed 
on form BHE 269d. The expenses for formal education should be subdivided 
into the following 4 items: 


Tuition 

Books, school supplies 
Other 

Unclassified 
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The entries in each column should be added, the totals being 
entered on the line with the words "Total expense." The amount 


of all outstanding bills should be entered for cach of the hy 


ere 


items. The entries for total expense and for outstanding bills should 
be added, the grand total expense for each item being entered on the 
line with the words "Grand total." 


Entries in left~hand box. The sum of the grand totals for 
the 4 items should be entered in the left~hand box on the line with 
the words "Grand total expense" under the column heading "Formal edu- 
cation." The value received as gift or pay should be entered on the 
line with the words "Val. rec'd as gift, pay", provided that such in- 
formation can be obtained for all books. The sum of these two amounts 
should be entered on the line with the words "Total value." 


Sun menta ats on lower an 
left-hand margins 


Education of husband. The appropriate entry corresponding to 
the education of the husband, as stated in item 1 (a) of section A of 
form BHE 267c, should be encircled on the lower margin of the card. The 
detailed description of the entries on the transcription card is given 
in chart 20 of Supplement A. If the family filled in form BHE 267c but 
failed to give information on the education of the husband, the entry of 
"NR" should be encircled. 


Education of wife. The appropriate entry corresponding to the 
education of the wife, as stated in item 2 (d) of section A of form 
BHE 267c, should be encircied on the lower margin of the card The dew 
tailed description of the entries on the transcription card is given in 
chart 21 of Supplement A. 


Number of children under 16 years of age. The appropriate entry 


corresponding to the number of children under 16 years of age in the eco~ 
nomic family, as stated in column (c) of section A of form BHE 267c, should 
be encircled on the lower margin of the card. The detailed description of 
the entries on the transcription card is given in chart 22 of Supplement A. 


Radio owned. The apprepriate entry corresponding to whether 
the family owned a radio, as stated in item 23 of form BHE 267d should be 
encircled on the left-hand margin of the card. The detailed description 
of the entries on the transcription card is given in chart 23 of Supplement A. 


FORM BHE 269e: MEDICAL CARB, PERSONAL CARE, 
TOBACCO, AND UNITEMIZED PERSONAL EXPENSE 


This transcription card provides for the classification of in 
dividual entries of expense for four expenditure groups ~~for medical care, 
for personal care, for tobacco, and for unitemized personal expense. All 
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of the expenses listed in the account book for these four classes should 
be transferred to the proper colums of form BHE 269ec. 


Medical care 





All of the expenses for medical care should be transcribed on 
form BHE 269e. The expenses for medical care should be subdivided into 
the following 7” items: 


Physician 

Dentist 

Oculist, eyeglasses 

Nurse, hospital room or bed 
Medical supplies 

Other 

Unclassified 


In the column headed "Other" should be included any expense 
for health insurance. Each entry for health insurance should be marked 
with an esterick (*), and the sum of the amounts should be entered in 
the footnote on the line with the words "*Includes $ for health in-~ 
surance." These amounts, however, should be included also in the total 
for the column. 





The entries in each colum: should be added, the totals being 
entered on the line with the words "Total expense." The amount 
of all outstatiding bills shoild be entered for each of the 7 iteas. 
The entries for total expense and for outstanding bills should be added, 
the grand total expense for each item being entered on the line with the 
vords "Grand total." 


Entries in left-hand bows The sum of the grand totals for the 
7 items should be entered in the left-hand box on the line with the words 
"Grand total expense" under the column heading "Medical care." No entry 
should be made in the space for value furnished by the farm. The value 
received as gift or pay should be entered on the line with the words 
"Vol. recta, gift, pay", provided that such information can be obtained 
for all books. The amounts entered in these two spaces should be added, 
the sum being entered on the line with the words "Total value." 


Personal care 


All of the expenses for personal care should be transcribed on 
form BHE 269e. The expenses for personal care should be subdivided into 
the following 3 items: 


Personal services 


Toilet articles, etc. 
Unclassified 
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The entries in each colum should be added, the totals being 
entered on the line with the words "Total expense." The amount 
of all outstanding bills should be ontered for each of the 4 
items. The entries for total expense and for outstanding bills should 
be added, the grand total expense for each item being entered on the 
line with the words "Grand total." 


Entries in left-hand box. The sum of the grand totals for 
the 3 items should be entered in the left-hand box on the line with the 
words "Grand total expense" under the column heading "Personal care." 
No entry should be made in the space for value fumished by the farm. 
The value received as gift or pay should be entered on the line with the 
words "Val. rec'd, gift, pay", provided that such information can be ob- 
tained for all books. The amounts entered in these two spaces should 
be added, the sum being entered on the line with the words "Total value." 


Tobacco 


All of the expenses for tobacco should be entered in the two 
columns provided to furnish enough space for the entry of all of the 
amounts of expenses The entries in each colum should be added, the 
totals being entered on the line with the words "Total expense." The 
anount of all outstanding bills should be entered below the first column 
for tobacco, provided that information concerning the amount of such bills 
can be obtained. The tro colum totals and the one entry for outstanding 
bills should be added, and the total, entered on the line with the words 
"Grand total." 


Entries in left~hand box. The grand total expense for tobacco 
should be entered in the left-hand box on the line with the words "Grand 
total expense" under the column heading "Tobacco." The value furnished 
by the farm should be entered on the line with the words "Value furn. 
by farm." The value received as gift or pay should be entered on the line 
with the words "Val. rec'd, gift, pay", provided that such infomation can 
be obtained for all books. 


The entries of these three amounts should be added, in order 
to obtain the total value of tobacco for the year. This amount should 
be entered on the line with the words "Total value." 


Unitemized personal expense 


All of the amounts of wnitemized personal expense should be 
entered in the two columns provided to furnish enough space for the 
entry of all of the expense. The entries in each column should be 
added, the totals being entered on the line with the words "Total ex 
pense" No entry should be made in the space for outstanding bills. 
The two column totals should be added, the sum being entered on the 
line with the words "Grand total." 
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Entries in left-hand box. The grand total expense should be 
entered in the leftehand box on the line with the words "Grand total 
expense" under the column heading "Unitemized personal expense." No 
entry should be made in the space for value furnished by the farm or 
in the space for value received as gift or pay. Therefore, the entry 
for the grand total expense should be transferred to the line vith the 
words "Total value." 


Supplementary data on left~hand margin 


Health in . The appropriate entry corresponding to 
whether the family paid health insurance premiums during the account 
book year should be encircled on the left-hand margin of the tran~ 
scription card. The information should be obtained from the entries 
of expense in the home account book. The detailed description of the 
entries on the transcription card is given in chart ol. of Supplement A. 


The amount of expense for health insurance should be Poeeees 
in the footnote reading, "Includes $ for health insurance." This 
amount should be added to the sum of the 7 grand totals under the section 
"Medical care", the total of these 8 items being entered on the line tae 
the words “Grand total expense" under the column heading "Medical care." 





FORM BHE 269f: AUTOMOBILE, OTHER TRANSPORTATION, 
AND OTHER FAMILY EXPHENSS 


This transcription card provides for the classification of 
individual entries of expense for three expenditure groups-- for auto~ 
mobile, for other transportation, and for other family expense. ALL 
of the expenses listed in the account book for these three classes 
should be transferred to the proper colums of form BHE 2o9f. 
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No entry should be made for the value of goods and services 
furnished by the farm for any of these three expenditure groups. In sum- 
Marizing the total expense and value, only the two classes of "Total 
expense" and "Value received as gift or pay" are considered. 


Automobile 


In item 19 of form BHE 267d is stated whether the entries for 
automobile expense in the home account book are for total automobile expense 
for both farm and family use, or for family use only. If total automobile 
expense is entered in the home account book, all of the expenses should be 
transcribed on form BHE 269f and then the expense for family use should be 
computed as outlined thereon. If the automobile expense for family use only 
is entered in the home account book, all of the expenses should be trans- 
cribed on form BHE 269f but it will not be necessary to compute the expense 
for family usc; accept the expenses given in the home account book as total 
expense for family use. 


If no automobile operation expense is entered in the home account 
book, and an amount should be ontered for family use, as stated in item 20 
of form BHE 267d, this amount should be transcribed in item 4 of form BHE 
269f. The letters "NR" should be entered in each of the 5 itoms of operat- 
ing cost on the line with the words "Grand total." 


All of the expenses for the automobile should be transcribed on 
form BHE 269f. All of the expenses for the operation of the automobile 
should be subdivided into the following 5 items: 


Gasoline, oil 

Tires, tubes, repairs 
Accessories 

Insurance; license, other 
Unclassified 


The entries in each column should be added, the totals being 
entered on the line with the words "Total expense." Tho amount of 
outstanding bills should be entered for each of the 5 itoms. 

The entries for total expense and for outstanding bills should be added, 
the grand total expense for each item being entered on the line with the 
words "Grand total." 


Computations for automobile expense. Information on whether 
the family bought a car during the account book year is given in item 18 


of form BHB 267d. The gross purchase price of the car bought during the 
year, as stated in item 18a of form BHE 2674; should be entered in item 1 
of form BHE 269f on the line with the words "Gross purchase price." 

The trade-in value of old car as stated in item 18> of form BHE 


267d should be entered in item 2 on the line with the words "Trade-in 
value of old car." 
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‘Tho not purchase price of tho car bought during the account book 
year should be computod by subtracting the entry in item 2 from the ontry 
in itom 1,; the difforcnce being ontored in item 3% on tho linc with the 
words "Net purchase pricc." 


In itom 4 showld be entered the sum of the grand totals for the 
five items of operating expense, as entered under the section heading 
"Automobile." 


The total automobile expense, to be entered in item 5, should be 
computed by adding the entrics of net purchase price (item 3) and total 
operating expense for automobile (item 4). 


The value received as gift or pay should be ontercd in item 6; 
provided that such information can be obtained for all books. 


The value received as gift or pay for family use should be con- 
sidered as one-half of the total valuc recoived as gift or pay. Therefore, 
50 percent of the amount entered in item 6 should be entered in itom 7. 


When the cntrics in the home account book are for total automobilc 
expense, 50 percent should be allocatcd for farm uso and 50 porcent for 
family usce The oxponse for family use for cach of the detailcd items of: 
net purchase price; gasolinc, oil; tires, tubes, repairs; accessorics; in- 
surance, liconsc;,; other: and unclassificd cxponsc, should be entered in 
itom 8. The oxponse for family use should consist of 50 percent of the 
total oxponses for cach of these itcms: the total net purchase price; as 
given in item 3, and the total operating exopcnse for cach of the other five 
itoms, as given on the line with the words "Grand total" undor the scction 
heading "Automobile." Tho ontrics for onch of these six itcoms should be 
summed, the total boing cntored on the lino with the words "Total cxponse 
(50% of 5)." This cntry should be cqual to 50 percent of the amount ocntored 
in item 5, "Total auto oxpensce." 


When the ontrios in the home account book are for cxpense for 
fomily use only, the ocntrics in itom 8 should be as follows. The net pur- 
chaso price should be 50 porccnt of the cntry in itom 3. The total operat- 
ing eoxponscs for cach of the five dctailcd items should be the same as 
given on the line with the words "Grand total" under the section heading 
NAitomobilo", and summed in item 4. The ontrics for cach of these six 
itcoms should be summed, tho total being entered on the linc with the words 
"Total oxpense (50% of 5)." Tho words "(50% of 5)" should be crossed out, 
as "(50%-ef-5}", sinco this statomont docs not apply to the particular 
account book. 


Entrics in loft—hand box. The grand total oxponse for tho family 
use of the automobile, as stated in item 8, should be ontcred in the left- 
hand box on the line with the words "Grand total oxpanse" under the column 
heading "Automobilo.'! The valuc reecived as gift or pay, as stated in itom 
7, should be entered on the line with the words "Valuc rec'd as gift, pay." 
Tho sum of these two amounts should bo cntered on the line with words "Total 
valuc." 
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Other transportation 


All of the expenses for transportation, other than automobile, 
for family use only, should be transcribed on form BHE 269f, The expenses 
should be subdivided into the following 3 items: 


Local travel 
Other 
Unclassified 


To the expenses listed in the column headed “Other™ under the 
section heading "Transportation" should be added the amount stated in item 
22 of form BHE 267d. In this item is given the expense for the horse and 
buggy for family use, if this amount has not been entered in the account 
book. 


The entries in each column should be added, the totals being 
entered on the line with the words “Total expense." The amount of all out- 
standing bills should be entered for each of the 3 items. The entries for 


total expense and for outstanding bills should be added, the grand total 
expense for each item being entered on the line with the words "Grand 
total.™ 


Entries in left-hand box. The sum of the grand totals for the 
3 items of transportation other than automobile should be entered in the 
left-hand box on the line with the words "Grand total expense™ under the 
column heading "Other trans." The value received as gift or pay should be 
entered on the line with the words "Value rec'd as gift, pay”, provided 
that such information ean be obtained for all books. The sum of these two 
amounts should be entered on the line with the words "Total value." 


Other family expense 


All of the items of other family expense as entered in the home 
account book should be transcribed on form BHE 269f. These should be sub- 
divided into the following 4 items: 


Funerals, cemetery 
Garden seeds 

Other 

Unclassified 


The entries in each column should be added, the totals being entered on 

the line with the words "Total expense." The amount of all outstanding bills 
should be entered for each of the 4 items. The entries for total expense 

and for outstanding bills should be added, the grand total expense for each 
item being entered on the line with the words "Grand total.” 








Entries in left-hand box. The sum of the grand totals for the 4 items 
of other family expense should be entered in the left-hand box on the line with 
the words "Grand total cxpense" under the column heuding “*Other family.” The 
value received as gift or pay should be entered on the line with the words 
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"Value rec'd as gift, pay", provided that such information can be obtained 
for all books. The sum of these two amounts should be entered on the line 
with the words "Total value." 


Supolementary data on left-hand margin 


Automobile owned. The appropriate entry corresponding to whether 
the family owned an automobile, as statea in item 17 of BHE 267d, should be 
encircled on the left-hand margin of the card. he detailed description of 
the entries on the transcription card is given in chart 25 of Supplement A. 


INSTRUCTIONS FOR USE OF FORMS BHE 269g-h 


One copy of each of these two forms should be filled in for each 
account book. After the cards have been completely transcribed, the edge 
opposite all encircled entries on the margins of form BHE 269g should be 
cut out; see instructions in Supplement 2 


The account book number for the identification of the family sub- 
mitting the household account book should be entered in the upper right-hand 
corner of each form. 


FORM BHE 269h: EXPENDITURES ITEMIZED IN THE HOME 
ACCOUNT BOOK, NOT TO BE TRANSCRIBED ON FORMS BHE 269a-f 
(SUPPLEMENT TO FORM BHE 269¢) 


This transcription card provides for entering and summarizing 
the items in the household account book which are not properly classified 
as expense for family living. lor example, these expenses may include en- 
tries for the following items: 


Supplies and equipment for the farm 

Business association dues 

Technical books and journals 

Other farm expense, such as insecticides, vegetable 
plants, expense for extra household help occasioned 
by farm work 

Insurance premiums paid (life, endowment, annuity) 

Improvements on owned home, such as structural adaitions, 
wiring for electricity, or any improvements which are 
not replacements and which add materially to the sale 
value of the property 

Back taxes (due before schedule year) 
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These expenses rightly belong on form BHE 269¢ "Summary of income, 
family living, and balance between receipts and disbursements", to 
which they will be transferred from form BHE 269h. 


Section A, Detailed entries 


All expenditures entered in the home account book, not to be 
transcribed on forms BHE 269a-f, should beentered in Section A of form 
BHE 269h. ‘wo columns have been provided to furnish enough space for 
the entry of all of the amounts of expense. The identification of the 
item, as entered in the left-hand column of the home account book, 
should be written under the column heading "Description of item." The 
®xpense for the item, as listed in the right~hand columns of the account 
book, should be transcribed on the corresponding line under the column 
heading "Amount." 


When every item listed in the account book has been transcribed 
on forms BHE 269a-f or on form BHE 269h, the entries on these forms 
should be considered complete. The entries of the amount of expense 
shoula be added for each of the 2 colums on form BHE 269h, the sums 
being entered at the bottom of each colum on the line with the word 
Eotal.” 


ee 


The entries on form BHE 269h should be summarized according to 
their proper classification, to aid in the transfer of the amounts to 
form BHE 269g. ‘he wording of the summary class should be identical 
with that of the corresponding item on form BHE 269¢, the item number 
being entered in parenthesis following the wording. 


Four summary classes have been listed on form BHE 269h: 


Farm business expense (2a) 
Insurance premiums paid (35a) 

Other increase in assets (35b) 
Other decrease in liabilities (36b) 


Additional lines have been provided for other classes of items, so that 
all of the expenses listed in section A may be summarized in section B. 
The total of the entries in section B should be equal to the sum of the 
e total amounts as entered on the line with the word "Total" in section A. 
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Examples of types of entries to be included in each of the 
several summary classes are as follows: 


Farm business expense (2a)--small farm tools and other pieces 
of farm equipment, insecticides, 
for farm use, vegetable plants 
for farm use, expense for extra 
household help occasioned by farm 
work, fire insurance on farm build- 
ings exclusive of the home 


Insurance premiums paid (35a)--life insurance premiums paid 
Other increase in assets (35b)--major housing improvements 
Other decrease in liabilities (36b)-~back taxes paid 


Other exvenses, farm (2e)--technical books or journals, business 
association dues, typewriter for occu- 
pational use 


The expenses summarized in section B should be transferred to the 
proper item on form BHE 269g. However, the expenses should not be written 
on the latter form until it has been ascertained whether other amounts 
should be added, so that the total amount for each item will be given on 
form BHE 269g. (See instructions for use of form BHE 269g.) 


FORM BHE 269g: SUMMARY OF INCOME, FAMILY LIVING, AND 
BALANCE BETWEEN RECEIPTS AND DISBURSEMENTS 


The name of the county in which the farm operated by the account 
book keeper is located should be entered below the account book number in 
the upper right-hand corner of the form. 


In the upper left-hand corner should be entered the date of the 
end of the account book year stating the month and year in which the account 
book record ended. An entry of this type would be as follows: "July,'37", 
indicating that the account book year onded durins the month of July . 
in the year 1937. 


In transferring the data to form BHE 269g, the entry in section 
D should be transcribed before the other sections are begun. 


Section D. Family living expense and value 


The information to be transferred to section D is entered in the 
left-hand boxes of forms BHE 269a-f. Mntry should be made for each item 
of family living in the 4 columns: 


(a) Expense 

b) Value furnished by farm 

c) Value received as gift or pay 
d) Total value 
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For those items for which no entry should be made, a mark of 
"xx" has been entered in the space; for example, for the item of clothing 
under colum (b). Entry should be made in each of the 4+ columns except 
where "xx" has been entered. 


Entries for section D are to be found in the left-hand box of 
forms BHE 269a-f under the corresponding headings, as follows: 





Item Class Form 
15 Food BHE 269a 
16 Furnishings, equipment BHE 269c 
7 Household operation BHE 269b 
18 Housing BHE 269c 
19 Clothing BHE 269c 
20 Reading BHE 2694 
el Gifts, welfare BHE 269d 
22 Recreation BHE 2694 
2 Formal education BHE 2694 
2 Medical care BHE 269e 
25 Personal care BHE 269e 
26 Automobile BHE 269f 
27 Other transportation BHE 269f 
28 Tobacco BHE 269e 
2g Unitemized personal expense BHE 269e 
30 Other family expense BHE 269f 


The entries in each of the 4 columns, (a), (b), (c), and (d), 
should be summed, the totals being entered in item 31 on the line with 
the word "Total." 


Section A. Computation of Farm Income 
Net Money Income 


In item 1 enter the gross money receipts from farming. ‘his 
is obtained by adding the entries in items la, "Receipts from sale of 
farm products", and item 1b, "Other money income from farming." 


In item la should be entered the receipts from the sale of 
farm products, as entered in item 3 of form BHE 267b. 


In item 1b should be entered the amount of other money income 
from farming, as stated in item 4 of form BHE 267b. 


In item 2 enter the amount of deductible farm business expense. 


—— 


This is obtained by adding the entries in items 2a, eb, ec, 2d, and 2e. 


In item 2a should be entered the farm business expense. This 
is obtained by adding any entry for farm business expense on form BHE 269h 
to the entry stated in item 5 of form BHE 267b. 
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In item 2b should be entered the food expense for farm employoes, 
as stated in item 13 of form BHE 269a. 


In item 2c should be entered the amount of automobile expense 
chargeable to farm business. If the entries on the home account book 
are for family use only, do not enter any amount in item ec. If the 
entries in the home account book are for total automobile expense, for 
both farm ond family use, enter the amount stated in item 8 of form BHE 
269f. (The entry in item 8 of form BHE 269f is for family use, but since 
the automobile expense has been computed on the basis of 50 percent for 
family use and 50 percent for farm use, the automobile expense chargeable 
to the farm business is cqual to the automobile expense for fanily use.) 


In item 24 should be entered the transportation expense other 
than automobile, chargeable to the farm business. This amount will be 
summarized on form BHE 269h. 


In item 2e should be entered any other farm expense. This 
amount will be summarized on form BHE 269h. 


In item % enter the net money income fron farming. This is ob- 
tained by subtracting the amount in item 2, "Deductible farm business ex~ 
pense", from the amount in item 1, "Gross money receipts fron farning." 


Net Nonmoney Income 


In iten 4 enter the net change in inventories. This amount nay 
be either a net increase or a net decrease in the value of crops stored 
for sale or in the value of livestock on the farm. The information for 
this entry is given in Section C, items 9 and 10, of form BHE 267b. The 
entries in items 9 and 10 of this latter form should be added, the total 
being either a net increase, to be entered in item 4a of form BH 269¢;3 
or a net decrease, to be entered in item 4b of form BHE 2692. The entry 
in iten 4, "Net change in inventories", should be the sane as written in 
items 4a or 4b, the proper sign (plus or minus) being entered before the 
anount. 








In item 5 should be entered the money value of goods furnished 
by the farm. This amount is given in item 31b of form BHE 2692. 


In iten 6 enter the not nmmomyitone from the farn. This is ob 


tained by adding the entries in item 4, "Net change in inventories Ce orcas 
and iten 5, "Money value of goods furnished by farn. “ 





Total Net Income 
In iten 7 enter the total "adjusted" net income from farming. 


This is obtained by adding the entries in iten 3, "Net money income from 
farming", and item 6, "Net nonmoney income from farming." 
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Section B. Computation of nonfarm incone 


In item 8 enter the money earnings from nonfarm employment. 
This is stated in item 6 of form BHE 267b. 


In item 9 enter the other money income, nonfarm. This is obe 
tained by adding the entries in items 9a, 9b and Jc. 


In item 9a enter the receipts from outside investments, as 
stated in item 7a of forn BHE 267b. 


In item 9b enter the amount of grants, pensions, and relief, 
as stated in item 7b of form BHE 267». 


In item 9c enter the amount of other nonfarm incone, as stated 
in item 7c of form BHE 267b. 


In item 10 enter the total nonfarm money receipts. This is ob» 
tained by adding the entries in item 8 "Money earnings from employnent, 
nonfarm", and item 9, “Other money incone, nonfarn." 


In item 11 enter the amount of nonfarm business losses. This 
is obtained by adding any amount entered for this item on form BHE 263h 
to the entry in item 8 of form BHE 267b. 


In iten 12 enter the total net nonfarm money income. This is 
obtained by subtracting the amount in item 11, "Business losses, nonfarm" 
from the amount in item 10, "Total nonfarm money receipts." 


Section C. Computation of 
total incone 





In item 13 enter the total net money income from all sources. 
This is obtained by adding the entries in item 3, "Net money income from 
farming" and item 12, "Total net nonfarm money income." 


In item 14 enter the total "adjusted" family income. This is 


obtained by adding the entries in items 7 and le. 


Section D. Family living expense 
and value 





For the entries in items 15-31,see the instructions on pages 31 
and 32. 


Section BE. Balance between money 
receipts and disbursements 


In item 32 enter the total net money income, as stated in item 
13 of form BHE 269g. 
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In item 33 enter the total family living expense, as stated 
in itom 3la of form BHE 269¢. 


: In item 34 enter the difference between the total net money 
income and the total family living expense. This is obtained by sub~ 
tracting the entry in item 33 from the entry in item 3e. 


Section F. Changes in assets 
and liabilities 


In item 35 enter the total increase in assets. This is ob- 
tained by adding the entries in items 35a and 35b. 


In itom 359 enter the amount of insurance premiums paid. This 
is obtained by adding any entry for insurance premiums paid on form BHE 
269h to the entry stated in item lla of form BHE 267b. 


In item 35b enter the amount of other increase in assets. 
This is obtained by adding any entry for other increase in assets on 
form BHE 269h to the entry stated in item 1lb of form BHE 267d. 


In item 36 enter the amount of decrease in liabilities. This 
is obtained by adding the entries in items 36a and 36d. 


In item 36a enter the amount of R. A. loan payments. This is 


obtained by adding any entry for R. A. loan payments on form BHE 269h to 
the entry stated in item 12a of form BHE 267b. 





In item 36b enter the amount of other debt payments. This is 
obtained by adding any entry for other debt payments on form BHE 269h to 
the entry stated in item 12b of form BHE 267». 


In item 37 enter the total, obtained by adding the entries in 
items 35 and 36. 


In item 38 enter the total decrease in assets. This is ob- 
tained by adding any entry for decrease in assets on form BHE 269h to 
the entry stated in item 13 of form BHE 267». 


In item 39 enter the total increase in liabilities. This is 
obtained by adding the entries in items 39a and 39b. 


In item 39a enter the amount of R. A. loan increase. This 
4s obtained by adding any entry for R. A. loan increase on form BHE 
269h to the entry stated in item l4a of form BHE 267b. 


In item 39b enter the amount of other debt increase. This 
4s obtained by adding any entry for other debt increase on form BHE 
269h to the entry stated in item lb of form BHE 267d. 

In item 40 enter the total obtained by adding the entries 
in items 38 and 39. 
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In item 41 enter the net change in assets and liabilities. 


This is obtained by subtracting the entry in item 40 from the entry 
in item 37. 


Section G Summary 


In item 42 enter the total number of year-equivalent persons 
in the economic family, This information is entered in red on form 
BHE 267c on the line following the words "A. Members of economic fam~ 
aly. 


In item 43 enter the family type code. This is stated on 
form BHE 267c as an encircled number or letter following the words 
"A. Members of economic family", following the coded entry of year 
equivalent persons. 


In item 44 enter the total family income, as stated in item 
14 of form BHE 269¢. 


In item 45 enter the total value of family living as stated 
in item 31d. This value has 3 components: Expense, value furnished 
by farm, and value received as gift or pay- 


In item 46 enter the value of family living exclusive of 
the value of goods and services received as gift or pay- This is ob 
tained by adding the entries in items 3la and 31b. 





Supplementary data on right-hand margin 

Family type. The appropriate entry corresponding to the fat 
ily type of the specific family, as entered in item 43, should be en 
circled on the right-hand margin of the card- The detailed description 
of the entries on the transcription card is given in chart 1 of Supple- 
ment A. 


If the family type is not known for the specific family, the 
account book cannot be used for tabulation purposes, since family type 
is a basic factor for determining classification. 


Total family incomee The appropriate entry corresponding to 
the total family income, as stated in item 4Y4, should be encircled on 
the right-hand margin. The detailed description of the entries on the 


transcription card is given in chart 2 of Supplement A. 





Value family living. A choice of two values of family living 
is given, items 45 and “G6, The classification should be based on the 
entry in item 45, if this amount is known for the majority of the fam 
flies. If the value of goods received as gift or pay has not been stated 
for the families included in the analysis, it will be necessary to use 


the entry in item 46 for cell classification purposes. 
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The appropriate entry corresponding to the value of family 
living, as statcd in item 45 (or item 46), should be encircled on the 
right-hand margin. The detailed description of the entries on the 
transcription card is given in chart 3 of Supplement A. 


If the expense of family living and value of goods furnished 
by the farm is not kmown for the specific family, the account book can» 
not be used for tabulation purposes since these data are basic for de~ 
termining cell classification. 


Supplementary data on lover margin 





Size of operated farm(s), The appropriate entry corresponding 
to the total number of acres in farm(s) operated during the account book 
year, as stated in item 1 of form BHE 267b, should be encircled on the 
lower margin of the card. The detailed description of the entries on the 
transcription card is given in chart 26 of Supplement A. 





Tenure- The appropriate entry corresponding to the tenure 
of the account keeper, as stated in item 2 of form BHE 267b, should be 
encircled on the lower margin of the card. The detailed description of 
the entries on the transcription card is given in chart 1% of Supple- 
ment A. 


INSTRUCTIONS FOR USE OF FORMS BHE 270a~g 


One copy of each of these / forms should be filled in for 
each group of families of a specific income and family type classifica~ 
tion. After the cards have been completely transcribed, the edge op~ 
posite all encircled entries on the margins should be cut out; see ine 
structions in Supplement D. 


The series of forms provides for the tabulation of the de~ 
tailed data on expense and value of family living, as transcribed on 
forms BHE 269a-f, for 25 families of the same cell classification. If 
the number of families in a specific cell group exceeds 25, additional 
cards should be used. 


If the total money income class is not known for the majority 
of the families included in the analysis, the account books may be clase 
sified and analyzed by value of family living. In such event the forms 
would be filled for a group of families of a specific value of family 
living and family type classification. 


Cell classification 


Yet VIS Se 


In the upper right-hand corner of each form should be entered 
the family type and total family income classification, which determines 
the group of account books to be transcribed on the specific card. 
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If the account books are classified by family type and total 


family income, the average valuc of family living for the families should 
be determined. 


If the account books are classified by family type and value 
of family living, there should be no entry for total family income. 


The account books should be analyzed according to the 15 fol- 
lowing cell classifications; 








Family type Total family income* 
14 Under $500 
1 $500 - 999 
Ab 1000 and over 
253 Under $500 
Cs3 $500 ~ 999 
243 1000 and over 
465 Under $500 
U5 $500 ~ 999 
U5 1000 and over 
Spy Under $500 
Oy, $500 ~ 999 
657 1000 and over 
Other Under $500 
Other $500 ~ 999 
Other L000 and over 


——— a annnennneenneenennenenemnnenneneemamenamnennemneennnnnnnnnnn nena 


Family type. The fivo** groups of family type classification 
arc as follows: 


a 

PTs, 
dp db 
ont. 
Other 


The family type group should bo entered in the upper right- 
hand corner of the specific BHE 270 form. Hach of tho account books 
enteorod on the form should be from familios of tho spocifiod family 
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* Or valuc of fomily living, if this is usod instocad of total family 
income. 





 meaciaeniel 


** the analysis may be made for coach of tho 8 soparate family typos, if 
tho numbcr of account books warrants this detailod breakdown. 
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type, as stated in the left-hand box of form BHE 269a-f on the line with 
the words "Family type." The proper account book data to be entered should 
be obtained by sorting the completed copies of the particular BHE 269 form, 
according to the punched edge on the right-hand margin under the heading 
"Family type"; see instructions in Supplement D. 


All account books for which the family type is not known should 
be rejected and not included in the tabulation. 


Total family income. The three** groups of family income classi- 
fication are as follows: 


Under $500 (under $250, and $250-499) 
$500 - 999 ($500-749, and $750-999) 
1000 and over ($1000-1249, and $1250 and over) 


The total family income should be entered in the upper right- 
hand corner of the specific BHE 270 form. Each of the account books entered 
on the form should be from families of the specified total family income, as 
stated in the left-hand box of form BHE 269a-f on the line with the words 
"Total family income". The proper account book data to be entered should be 
obtained by sorting the completed copies of the particular BHE 269 forn, 
according to the punched edge on the right-hand margin under the heading 
"Total family income"; see instructions in Supplement D. 


If total family income is being used as a basic factor in the cell 
classification of the families, the account books for which the total family 
income is not known must be rejected and not included in the tabulation. 


Value of family living. If the account books are to be classified 
by value of family living, instead of by total family income, the books 
should be analyzed according to three groups of value of family living 
classification. The three# groups are as follows: 


Under $500 (under $250, and $ 250-499) 
$500 - 999 ($500-749, and $750-999) 
1000 and over ($1000-1249, and $1250 and over) 


The value of family living should be entered in the upper right- 
hand corner of the specific BHE 27/0 form. Each of the account books entered 
on the form should be from families of the specified value of family living, 
as stated in the left-hand box of forms BHE 269a-f on the line with the 
words "Value of family living." The proper account book data to be entered 
aaa eae ccs ca saa iL. 
** The analysis may be made for each of the 6 separate family income classes 

if the number of account books warrants this detailed breakdown. 


4 The analysis may be made for each of the 6 separate value of family 
living classes, if the number of account books warrants this detailed 


breakdown. 
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should be obtained by sorting the completed copies of the particular BHE 269 
form, according to the punched edge on the right-hand margin under the head- 
ing "Value family living'; see instructions in Supplement D. 


All account books for which the value of family living (expense 
of items purchased and value of goods furnished by the farm) is not known 
should be rejected and not included in the tabulation. 


It should be noted that, if the families are classified by total 
family income, it will be impossible to sort by value of family living, since 
families of a specified income cell classification may fall in different 
value of living cells. However, an average value of family living can be 
computed for the 25 families of the specified total family income class. 

This average value of family living, obtained by adding the value of family 

living for each of the 25 families and then dividing the total by 25, should 
be entered in the upper right-hand corner of the cell card, on the line with 
the words "Value family living." This entry should be clearly marked as an 

average value, the letters "AV" being entered after the amount. 


Supplementary data on 
right-hand margin 


Family type. The appropriate entry corresponding to the family 
type of the families to be included on the specific BHE 270 form, as entered 
in the upper right-hand corner of each form, should be encircled on the right- 
hand margin. The detailed description of the entries on the cell card is 
Given in chart 1 of Supplement A. An example of this type of entry is as 
follows: "(2,3)." 


Total family income. The appropriate entry corresponding to the 
total family income of the-families to be included on the specific BHE 2/0 
form, as entered in the upper right-hand corner of each form, should be 
encircled on the right-hand margin. The detailed description of the entries 
on the cell card is given in chart 2 of Supplement A. An example of this 
type of entry is as follows: [ene 

Oo 

Value of family living. The appropriate entry corresponding to the 
value of family living of the families to be included on the specific BHE 2/0 
form, as entered in the upper right-hand corner of each form, should be en- 
circled on the right-hand margin. The detailed description of the entries on 
the cell card is given in chart 3 of Supplement A. An example of this type 
of entry is as follows: i) 

(50= 


Average value of family living. The appropriate entry corresponding 
to the average value of family living, as entered in the upper right-hand 
corner of each form when total family income is being used for cell classifi- 
Cation, should be encircled on the right-hand margin. The letters "AV" should 
An example of this type of entry is as follows: 
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Account book number 





The account books should be entered in numerical order on forms 
BHE 270a~g. The account book number, identifying each account book, should 
be entered in the first colum under the colum heading "Account book number." 
The data relating to the specific account book should be entered on the line 
with its account book number. 


Provision has been made for the entry of 25 account books on each 


form, If the number of families in the specific cell exceeds 25, additional 
copies of the forms should be used. 


Total 
The entries in each colum of the BHE 270 forms should be added, the 


totals being entered at the bottom of each column on the line with the word 
wm otal 5 " 


FORM BHE 270a: FOOD, AND FURNISHINGS AND 
EQUIPMENT EXPENSE AND VALUE 


This cell card provides for the tabulation of the detailed data on 
expense and value of two classes: food, and furnishings and equipment. 


Food 





The expense and value of food is subdivided into the following 4 


Total expense 

Value furnished by farm 
Value received as gift or pay 
Grand total 


The entries for each colum should be transcribed from the left-hand 
box of form BHE 269a. 


In the colwm headed "Total expense" should be transcribed the entry 
in the left-hand box of form BHE 269a, on the line with the words "Exp. for 


food for family (item 16)." 

In the colum headed "Value furnished by farm" should be transcribed 
the entry in the left-hand box of form BHE 269a, on the line with the words 
"Vol. of home-produced food (item 17)." 


In the colum headed "Value rec'd as gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 269a, on the line with the 


words "Val. rec'd as gift or pay (item 18)." 
C 216 
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In the colum headed "Grand total" shold be transcribed the 
entry in the left-hand box of the form BHE 269a, on the line with the 
words "Total value of food." This entry should be equal to the sum of the 
amounts entered in the three preceding colums of form BHE 270a. 


In the colum headed "Money val. of food per meal per person" 
should be transcribed the entry in item 12 of form BHE 269a. 


Furnishings and equipment 


The expense and value of furnishings and equipment is subdivided 
into the following 11 items: 


Expense ~ 
Kitchen, cleaning, laundry 
Glass, China, silver 
Housenold linens, other textiles 
Floor coverings 
Furniture 
Other 
Unclassified 
Total 
Value furnished by farm 
Value received as gift or pay 
Grand total 


. The entries for each colum should be transcribed from form BHE 
269c under the section heading "Furnishings and equipment." 


In the colurm headed, "Kitchen, cleaning, laundry" should be tran- 
scribed the entry on the line with the words "Grand total" at the bottom of 


the colum headed "Xitchen, cleaning, Launér?" on form BHS 269c. 


In the colurm headed "Glass, china, silver" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the col- 
um headed "Glass, china, silver" on form BHE 269c. 


In the colum headed "Household linens, other textiles" should be 
transcribed the entry on the line with the words "Grand total" at the bottom 
of the column headed "Household linens, other textiles" on form BEE 269c. 


In the column headed "Floor coverings" should be transcribed the 
entry on the line with the words "Grand total" at the bottom of the colum 


headed "Floor coverings" on form BHE 269c. 

In the colum headed "Paurniture! should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the colurm headed 
'Forniture" on form BHE 269c. 

In the colwm headed "Other" should be transcribed the entry on the 
line with the words "Grand total" at the bottom of the column headed "Other" 
on form BEE 269c. 
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In the columm headed "Unclassified" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the colum headed 
"Unclassified" on form BHE 269c. 


In the colum headed "Total" should be transcribed the entry in 
the left-hand box of form BHE 269c, on the line with the words "Grand total 
expense" under the colum heading "Furnishings, equipment." This entry 
should be equal to the sum of the amounts entered in the seven preceding col- 
ums of form BHE 270a. 


In the colurm headed "Value furnished by farm" should be tran-_ 
scribed the entry.in the left-hand box of form BHE 269c, on the line with 
the words "Value furnished by farm" under the colurm heading "Furnishings, 
equipment, " 


In the colum headed "Value rec'd as gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 209c, on the line with the 
words "Value rec'd as gift, pay" under the colum heading "Furnishings, equip- 
ment," 


In the colurm headed "Grand total" should be transcribed the entry 
in the left-hand box of form BHE 269c, on the line with the words "Total 
value" under the colurm heading "Furnishings, equipment." This entry should 
be equal to the sum of the amounts entered in the three preceding colums of 
form BHE 270a. 


FORM 270b: HOUSEHOLD OPERATION EXPENSE AND VALUE 


This cell card provides for the tabulation of the detailed data 
on household operation expense and value. 


The expense and value of household operation is subdivided into 
the following 14 items: 


Fuel, light, refrigeration expense - 
Coal 
Kerosene 
Electricity 
Ice 
Other 


Other operating costs - 
Household help 
Soap, etc. 
Telephone 
Other 


Unclassified costs 

Total expense 

Value furnished by farm 
Value received as gift or pay 


Grand total 
oe C 216 
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The entries for each column should be transcribed from form 
BHE 269d. 


In the colum headed "Coal" under the section heading "Fuel,light, 
refrigeration expense" should be transcribed the entry on the line with er 
words "Grand total" at the bottom of the colum headed "Coal" on form BHE 269b. 





In the column headed "Kerosene" under the section heading "Puel, 
light, refrigeration expense" should be transcribed the entry on the line 
with the words "Grand total" at the bottom of the columns headed "Kerosene" 
on form BHE 269b. 


In the column headed "Electricity" under the section heading "Fuel, 
light, refrigeration expense" should be transcribed the entry on the line 
with the words "Grand total" at the bottom of the column headed "Blectricity" 
on form BHE 269b. 


In the column headed "Ice" under the section heading "Fuel, light, 
refrigeration expense" should be transcribed the entry on the line with the 
words "Grand total" at the bottom of the columns headed "Ice" on form BHE 269d. 


In the column headed "Other" under the section heading "Fuel, light, 
refrigeration expense" should be transcribed the entry on the line with the 
words "Grand total" at the bottom of the columns headed "Other"! on form 
BHE 269b. 


In the column headed "Household help" under the section heading 
"Other operating costs" should be transcribed the entry on the line with 
the words "Grand total" at the bottom of the columns headed "Household 
help" on form BHE 269b. 


In the column headed "Soap, etc." under the section heading "Other 
operating costs" should be transcribed the entry on the line with the words 
"Grand total" at the bottom of the columns headed "Laundry soap, other 
cleansers" on form BHE 269b. 


In the column headed "Pelephone" under the section heading "Other 
operating costs" should be transcribed the entry on the line with the words 
"Grand total" at the bottom of the colum headed "Telephone" on form BHE 269d. 


In the column headed "Other" under the section heading "Other operat- 
ing costs" should be transcribed the entry on the line with the words "Grand 
total" at the bottom of the columns headed "Other" on form BHE 269b. 


In the column headed "Unclassified costs!" should be transcribed the 
entry on the line with the words "Grand total" at the bottom of the colum 
headed "Unclassified" on form BHE 269b. 


In the column headed "Total expense" should be transcribed the 
entry in the left-hand box of form BHE 269b, on the line with the words 
"Grand total expense (10 items)." This entry should de equal to the sum 
of the amounts entered in the ten preceding columns of form BHE 270b. 
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In the column headed "Value furnished by farm" should be trans- 
cribed the entry in the left-hand box of form BHE 269d, on the line with 
the words "Value of goods furnished by farm." 


In the column headed "Value rec'd, gift or pay" should be trans- 
cribed the entry in the left-hand box of form 269bd on the line with the 
words "Value of goods received as gift or pay." 


In the column headed "Grand total" should be transcribed the 
entry in the left-hand box of form BHE 269b on the line with the words "Total 
value." This entry should be equal to the sum of the amounts entered in the 
three preceding columns of form BHE 270b. 





FORM BHE 270c: HOUSING, CLOTHING, READING, AND 
| apt GIFTS AND WELFARE EXFENSE AND VALUE 


This cell card provides for the tabulation of the detailed data on 
expense and value of four classes: housing, clothing, reading, and gifts 
and welfare. i 








Housing 
The expense and value of housing is subdivided into the following 
7 items: 
Expense - 

Repairs, replacements 

Insurance 

Other 

Total 


Value furnished by farm 
Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from form BH® 
269c, under the section heading "Housing." 


In the column headed "Repairs, replacements" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the col- 
umn headed "Repairs, replecements" on form BHE 269c. 


In the column headed "Insurance" should be trenscribed the entry 
on the line with the words "Grand total" st the bottom of the column headed 
"Insurance" on form BHE 269c. 





In the column headed" Other" should be trenscribed the entry on the 
line with tho words "Grand total" at the bottom of the column headed "Other" 
on form BHE 269c. 
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In the colum headed "Total" should be transcribed the entry 
in the left-hand box of form BHE 269c, on the line with the words "Grand 
total expense" under the column heading "Housing." This entry should be 
equal to the sum of the amounts entered in the three preceding columns of 
form BHE 270c. 


In the colum headed "Value furnished by farm" should be trans- 
eribed the entry in the left-hand box of form 37 269c, on the line with the 


words "Value furnished by farm under the column heading "Housing." 


In the column headed "Value rectd as gift or pay" should be 
transcribed the entry in the left-hand box of form BHE 269c, on the line 


with the words "Value rec'd as gift, pay" under the heading "Housing." 


In the column headed "Grand total" should be transcribed the 
entry in the left-hand box of form 3HE 269c, on the line with the words 
"Total value" under the column heading "Housing.'' This entry should be 
equal to the sum of the amounts entered in the three preceding columns of 
form BHE 270c. 


Clothing 


The expense and value of clothing is subdivided into the follow- 
ing 3 items: 


Total expense 
Value received as gift or pay 
Grand total 


entries for each column should be transcribed from the left- 


fe 
form BHE 259c, under the column heading "Clothing." 


m1. 
nand box of 


In the column headed "Total expense" should be transcribed the 
entry in the left-hand box of form 3HE 269c, on the line with the words 
"Grand total expense" under the column heading "Clothing." 





In the column headed "Value rec'd as ay" should be 
transcrib-d the entry in the left-hand box of form BHE 209c, on the line 
with the words "Value rec'd as gift, pay" under the colum heading "Clothing." 


In the column headed "Grand total" shovld be transcribed the 
entry in the left-hand box of form BHE 269c, on the line with the words 
"Total valuc" under the column heading "Clothing." This entry should be 
~€qual to the sum of the amounts entered in the two preceding colums of 
form BHE 270c. 
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Reading 


The expense and value of reading is subdivided into the follow- 
ing 3 items: 


Total expense 
Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from the left- 
hand box of form BHE 269d, under the column heading "Reading." 


Se 


entry in the left-hand box of form BHE 209d, on the line with the words 
"Grand total expense" under the column heading "Reading." 


In the column headed "Value rec'd as gift or pay" should be trans-— 
cribed the entry in the left-hand box of form BHE 269d, on the line with the 


words "Val.rec'd as gift, pay" under the column heading "Reading." 


In the column headed "Total expense" should be transcribed the 


In the column headed "Grand total" should be transcribed the entry 
in the left-hand box of form BHE 269d, on the line with the words "Total 
value" under the column heading "Reading." This entry should be equal to 
the sum of the amounts entered in the two preceding columns of form BHE 270c. 


Gifts, welfare 
The expense and value of gifts and welfare (including taxes) is 
subdivided into the following 3 items: 


Total expense 
Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from the left- 
hand box of form BHE 269d, under the column heading "Gifts, welfare." 


In the colum headed "Total expense" should be transcribed the 
entry in the left-hand box of form BHE 2694, on the line with the words 
"Grand total expense" under the column heading "Gifts, welfare." 


In the column headed "Value rec'd as gift or pay" should be trans- 
cribed the entry in the left-hand box of form BHE 269d, on the line with 
the words "Val. rec'd as gift, pay" under the column heading "Gifts, 
welfare." 


In the column headed "Grand total" should be transcribed the 
entry in the left-hand box of form BHE 269d, on the line with the words 
"Total value" under the column heading "Gifts, welfare." This entry should 
be equal to the sum of the amounts entered in the two preceding columns of 
form BHE 27/0c. 
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FORM BHE 270d: RECREATION, AND FORMAL 
EDUCATION EXPENSE AND VALUE 


This cell card provides for the tabulation of the detailed data 
on expense and value of two classes: recreation, and formal education. 


Recreation 


The expense and value of recreation is subdivided into the fol- 
lowing $ items: 


Expense — 
Paid admission to movies 
Other paid admissions 
Games and sports 
Other 
Unclassified 
Total 
Value received as gift or pay 
Grand total 


The entries for each colum should be transcribed from form BHE 
269a under the section heading "Recreation." 


In the colurm headed "Pd. admissions to movies" should be trane 
scribed the entry on the line with the words "Grand total" at the bottom of 
the colurms headed "Paid admissions to movies" on form BHE 2694. 


In the colum headed "Other pd. admissions" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the col- 
umn headed "Other paid admissions" on form BHE 269d. 


In the column headed "Games and sports" should be transcribed the 
entry on the line with the words "Grand total" at the bottom of the colum 


headed "Games and sports" on form BHE 269d, 


In the colurm headed "Other" should be transcribe the entry on the 
line with the words "Grand total" at the bottom of the column headed "Other" 
on form BHE 269d. 





In the colum headed "Unclassified" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the column headed 
"Unclassified" on form BHE 2694. 


In the column headed "Total" should be transcribed the entry in the 
left-hand box of form BHE 269d, on the line with the words "Grand total ex-~ 
pense" under the colum heading "Recreation," This entry should be equal to 
the sum of the amounts entered in the five preceding colums of form BHE 270d. 
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In the column headed "Value rec'd as gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 269d, on the line with 
the words "Val. rec'd as gift, pay" under the colum heading "Recreation." 


In the column headed "Grand total" should be transcribed the entry 
in the left-hand box of form BHE 269d, on the line with the words "Total 
value" under the column heading "Recreation." This entry should be equal to 


the sum of the amounts entered in the two preceding colums of form BHE 270d. 


Formal education 


The expense and value of formal education is subdivided into the 
following 7 items: 


Expense - 
Tuition 
Books, school supplies 
Other 
Unclassified 
Total 
Value received as gift or pay 
Grand total 


The entries for each colum should be transcribed from form BHE 
269d under the section heading "Formal education." 


In the colum headed "Tuition" should be transcribed the entry on 
the line with the words "Grand total" at the bottom of the column headed 
"Tuition" on form BHE 269d, 


In the colum headed "Books, school supplies" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the col- 
um headed "Books, school supplies" on form BHE 269d. 


In the colum headed "Other" should be transcribed the entry on the 
line with the words "Grand total" at the bottom of the colum headed "Other" 
on form BHE 2694. 


In the colum headed "Unclassified" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the colum headed 
"Unclassified" on form BHE 269d. 


In the colurm headed "Total" should be transcribed the entry in 
the left-hand box of form BHE 2694, on the line with the words "Grand total 
expense" under the colum heading "Formal education." This entry should be 
equal to the sum of the amounts entered in the four preceding colums of 


form BHE 270d. 


In the colum headed "Value rec'd as gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 269d, on the line with the 


words "Val. rec'd as gift, pay" under the colum heading "Formal education." 
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In the colum headed "Grand total" should be transcribed the 
entry in the left-hand box of form BHE 269d, on the line with the words 
"Totel value" under the column heading "Formal education." This entry 
should be equal to the sum of the amounts entered in the two preceding 
columns of form BHE 270d. 


FORM BHE 270e: MEDICAL CARE, AND PERSONAL 
CARE EXPENSE AND VALUE 


This cell card provides for the tabulation of the detailed data 
on expense and value of two classes: medical care, and personal care. 


Medical care 


The expense and value of medical care is subdivided into the 
following 10 items: 


Expense ~ 
Physician 
Dentist 
Occulist, eye glasses 
Nurse, hospital room or bed 
Medical supplies 
Other 
Unclassified 
Total 


Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from form BHE 
269e, under the section heading "Medical care." 


In the column headed "Physician" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the colum headed 
"Physician" on form BHE 269e. 


In the column headed "Dentist" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the column headed 
"Dentist" on form BHE 269e. 


In the column headed "Occulist, eye glasses" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the col- 


umn headed "Occulist, eye glasses" on form BHE 259e. 


In the column headed "Nurse, hosp. room or bed" should be trans 


scribed the entry on the line with the words "Grand total" at the bottom of 


the column headed "Nurse, hosp. room or bed" on form BHE 269e,. 
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In the column headed "Medical supplies" should be transcribed the 
entry on the line with the words "Grand total" at the bottom of the column 
headed "Medical supplies" on form BHE 269e. 


In the column headed "Other" should be transcribed the entry on 
the line with the words "Grand total" at the bottom of the column headed 
"Other" on form BHE 269e. 


In the column headed "Unclassified" should be transcribed the 
entry on the line with the words "Grand total" at the bottom of the 
column headed "Unclassified" on form BHE 269e. 


In the colum headed "Total" should be transcribed the entry in 
the left-hand box of form BHE 269e, on the line with the words "Grand 
total expense" under the colum heading "Medical care." This entry should 
be equal to the sum of the amounts entered in the seven preceding columns 
of form BHE 270e. 


In the column headed "Value rec'd as gift or pay" should be tran= 
scribed the entry in the left-hand box of form BH@ 269e, on the line with 
the words "Val.rec'd, gift, pay" under the column heading "Medical care." 


In the column headed "Grand total" should be transcribed the entry 
in th left-hand box of form BHE 269e, on the line with the words "Total value! 
under the column heading "Medical care." This entry should be equal to the 
sum of the amounts entered in the two preceding columns of form BHE 270e. 


Personal care 


The expense and value of personal care is subdivided into the 
following 6 items: 


Expense « 
Personal services 
Toilet articles, etc. 
Unclassified 
Total 


Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from form BH® 
269e, under the section heading "Personal care." 


In the column headed "Personal services" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the 
column headed "Personal services!" on form BHE 269e. 


In the column headed "Toilet articles, etc.,'' should be tran- 


scribed the entry on the line with the words "Grand total" at the bottom 
of the colum headed "Toilet articles, etc.," on form BHR 269c. 
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In the colum headed "Unclassified" should be transcribed the 
entry on the line with the words "Grand total't at the bottom of the colwm 
headed "Unclassified" on form BHE 269e. 


In the column headed "Total" should be transcribed the entry in 
the left-hand box of form BHE 269e, on the line with the words "Grand total 
expense" under the colum heading "Personal care." This entry should be 


equal to the sum of the amounts entered in the three preceding colums of 


form BHE 2/0e. 


In the colum headed "Value rec'd as gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 269e, on the line with 
the words "Val. rec'd, gift, pay" under the colum heading "Personal care." 


In the column headed "Grand total" should be transcribed the entry 
in the left-hand box of form BHE 269e, on the line with the words "Total 
value™ under the colum heading "Personal care." This entry should be equal 
to the sum of the amounts entered in the two preceding colums of form 
BHE 2/0e. 


FORM BHE 2/0f: AUTOMOBILE, AND OTHER 
TRANSPORTATION EXPENSE AND VALUE 


This cell card provides for the tabulation of the detailed data 
on expense and value of two classes: automobile, and other transportation. 


Automobile 


The expense and value of automobile is subdivided into the fol- 
lowing 10 items: 


Expense - 

Net purchase price 

Operating expense - 
Gasoline, oil 
Tires, tubes, repairs 
Accessories 
Insurance, other 
Unclassified 
Lone. 


Total expense 
Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from form BHE 
269f, under the section heading "Automobile." 
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In the column headed "Net purchase price" should be transcribed 
the entry on the line with the words "Net purchase price" under item &, 
"Expense for family use", on form BHE 269f. 


In the colurm headed "Gasoline, oil" under the section heading 
"Operating expense" should be transcribed the entry on the line with the 
words "Gasoline, oil" under item 8, "Expense for family use", on form BHE 


7 eoof. 


In the colum headed "Tires, tubes, repairs" under the section 
heading "Operating expense" should be transcribed the entry on the line with 
the words "Tires, tubes, repairs" under item 8, "Expense for family use", 
on form BHE 269f. 


In the colurm headed "Accessories" under the section heading 
"Operating expense" should be transcribed the entry on the line with the 
word "Accessories" under item 8, "Expense for family use", on form BHE 269f. 


In the colum headed "Insurance, other" under the section heading 
"Operating expense" should be transcribed the entry on the line with the 
words "Insurance, license, other" under item 8, "Expense for family use", 
on form BHE 269f. 


In the colum headed "Unclassified" under the section heading 
"Operating expense! should be transcribed the entry on the line with the 
word "Unclassified" under item 8, "Expense for family use", on form BHE 269f. 


In the colum headed "Total" under the section heading "Operating 
expense" should be written the sum of the amounts entered in the five pre- 
ceding colums, under the section heading "Operating expense", of form 
BHE 2/0f. 


In the colurm headed "Total" should be transcribed the entry on 
the line with the words "Total expense (50% of 5)" under item 8, "Expense 
for family use, on form BHE 269f. This entry should be equal to the sum 
of the amounts entered in the columns headed "Net purchase price" and "Total" 
(operating expense) on form BAZ 270f. This entry should check also with the 
amount stated in the left-hand box of form BHE 269f, on the line with the 
words "Grand total expense" under the colum heading "Automobile. " 


In the column headed "Value rec'd, gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 269f, on the line with 
the words "Value rec'd as gift, pay" under the column heading "Automobile." 


In the column headed "Grand total" should be transcribed the 
entry in the left-hand box of form PHE 269f, on the line with the words 
"Total value" under the colurm heading "Automobile." This entry should be 
equal to the sum of the amounts entered in the two preceding columms of 
form BHE 2/0f. 
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Other transportation 


The expense and value of transportation other than automobile is 
subdivided into the following 6 items: 


Expense - 
Local travel 
Other 
Unclassified 
Total 


Value received as gift or pay 
Grand total 


The entries for each colurm should be transcribed from form BH 
e69f, under the section heading "Other transportation." 


In the column headed "Local travel" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the colum headed 
"Local travel" on form BHE 269f. 


In the column headed "Other" should be transcribed the entry on the 
line with the words "Grané total" at the bottom of the column headed "Other" 
on form BHE 2°9f. 


In the column headed "Unclassified" should be transcribed the entry 
on the line with the words "Grand total" at the bottom of the colum headed 
"Unclassified" on form BEE 2697. 


In the columm headed "Total" should be transcribed the entry in the 
left-hand box of form BHE 269f, on the line with the words "Grand total ex- 
pense" under the colurm heading "Other trans." This entry should be equal to 
the sum of the amounts entered in the three preceding columns of form BHE 270f. 


In the colum headed "Value rec'd, gift or pay" should be transcribed 
he entry in the left-hand box of form BHZ 269f, on the line with the words 
"Value rec'd as gift, pay" under the column heading "Other trans." 


In the colurm headed "Grand total" should be transcribed the entry 
in the left-hand box of form BHE 269f, on the line with the words "Total 
value" under the column heading "Other trans." This entry should be equal 
to the sum of the amounts entered in the two preceding colurms of form BHE 
efOf. 
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FORM BHE 270g: TOBACCO, UNITEMIZED PERSONAL EXPENSE, 
AND OTHER FAMILY EXPENSE AND VALUE 


This cell card provides for the tabulation of the detailed data 
on expense and value of three classes: tobacco, unitemized personal ex- 
pense, and other family expense. 


Tobacco 


The expense and value of tobacco is subdivided into the follow- 
ing 4. items: 


Total expense 

Value furnished by farm 
Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from the left- 
hand box of form BHE 269e, under the column heading "Tobacco." 


In the column headed "Total expense" should be transcribed the 
entry in the left-hand box of form BEE 269e, on the line with the words 
"Grand total expense" under the column heading "Tobacco." 


In the column headed "Value furn. by farm" should be transcribed 
the entry in the left-hand box of form BHE 269e, on the line with the words 
"Value furn. by farm" under the column heading "Tobacco." 


In the column headed "Value rec'd, gift or pay"should be tran 
scribed the entry in the left-hand box of form BHE 269e, on the line with 
the words "Val. rec'd, gift, pay" under the column heading "Tobacco." 


In the column headed "Grand total" should be transcribed the 
entry in the left-hand box of form BHE 209e, on the line with the words 
"Total value" under the column heading "Tobacco." This entry should be 
equal to the sum of the amounts entered in the three preceding columns 
of form BHE 270g. 


Unitemi zed personal expense 
In the column headed "Unitemized personal expense" should be 


transcribed the entry in the left-hand box of form BHE 269e, on the line 
with the words "Total value" under the column heading "Unitemized personal 
expense," 
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Other family expense 


The expense and value of other family expense is subdivided into 
the following 7 items: 


Expense - 
Funerals, cemetery 
Garden seeds 
Other 
Unclassified 
Total 


Value received as gift or pay 
Grand total 


The entries for each column should be transcribed from form BHE 
269f, under the section heading "Other family expense." 


In the column headed "Funerals, cemetery" should be transcribed 
the entry on the line with the words "Grand total" at the bottom of the 
column headed "Funerals, cemetery" on form BHE 269f, 


In the column headed "Garden seeds" ghould be transcribed the 
entry on the line with the words "Grand total" sat the bottom of the column 
headed "Garden seeds" on form BHE 269f. 


In the column headed "Other" should be transcribed the entry on 
the line with the words "Grand total" at the bottom of the column headed 
"Other" on form BHE 269f. 


In the column headed "Unclassified" should be transcribed the 
entry on the line with the words "Grand total" at the bottom of the column 
headed "Unclassified" on form BHE 269f. 


In the column headed "Total" should be transcribed the entry in 
the left-hand box of form BHE 269f, on the line with the words "Grand 
total expense" under the column heading "Other family." This entry should 
be equal to the sum of the amounts entered in the four preceding colums 
of form BHE 270e. 


In the column headed "Value rec'd, gift or pay" should be tran- 
scribed the entry in the left-hand box of form BHE 269f, on the line with 
the words "Value rec'd as gift, pay" under the column heading "Other 


family." 


In the column headed "Grand total" should be tronscribed the 


entry in the left-hand box of form BHE 269f, on the line with the words 


"Total value" under the column heeding "Other family." This entry should 
be equal to the sum of the amounts entered in the two preceding columns 


_ of form BHE 270g. 
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INSTRUCTIONS FOR USE OF FORM BEE 271 


One copy of this form, "Summary cell card: Total expense for fanily 
miving", should be filled in for a group of families of a specific income and 
family type classification. After the card has been completely transcribed, 
the edge opposite all encircled entries on the margins should be cut out; see 
instructions in Supplement D. 


Form BHE 271 provides for the surmary of data on the 16 classes of 
total expense for family living, as transcribed on forms BHE 269a-f, for 25 
families of the same cell classification. If the number of families in a 
specific cell group exceeds 25, additional cards should be used. 


If the total money income class is not known for the majority of 
the families included in the analysis, the account books may be classified 
and analyzed by value of family living. In such event, the forms would be 
filled for a group of families of a specific value of family living and 
family type classification. 


On this form should be tabulated the data on total expense for 
family living. No data on value furnished by farm or value received as gift 
or pay are to be transcribed. 


Cell classification 


In the upper right~hand corner of form BHE 2/1 should be entered 
the family type and total family income classification, which determines the 
group of account books to be transcribed on the form, 


If the account books are classified by family type and total family 
income, the average value* of family living for the families should be deter- 
mined. 


If the account books are classified by family type and value of 
family living, there should be no entry for total family income. 


Family type. The family type classification should be the same as 
used on forms BHE 270a~-g; see instructions on page 38. 


Total family income. The total family income classification should 
be the same as used on forms BHE 270a-g; see instructions on page 39. 

Value of family living. If the account books are classified by 
value of family living, instead of by total family income, the value of family 
living classification should be the same as used on forms BHE 2/0a-g; see 


instructions on page 39. 


* See instructions on page 40 
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Supplementary data on 
right-hand margin 


Family type. The appropriate entry corresponding to the family 
type of the families to be included on the specific copy of form BHE 2/1, 
as entered in the upper right-hand corner, should be encircled on the right- 
hand margin. The detailed description of the entries on the cell card is 
given in chart 1 of Supplement A. An example of this type of entry is as 


follows: "@2,3) a 


Total family income. The appropriate entry corresponding to the 
total family income of the families to be included on the specific copy of 
form BHE 271, as entered in the upper right-hand corner, should be encircled 
on the right-hand margin. The detailed description of the entries on the 
cell card is given in chart 2 a Supplement A. An example of this type of 
entry is as follows: " 


Value of family living. If the account books are analyzed by value 
of family living, instead of by total family income, the appropriate entry 
corresponding to the value of family living of the families to be included 
on the specific copy of form BHE 271, as entered in the upper right-hand 
corner, should be encircled on the right-hand margin. The detailed descrip- 
tion of the entries on the cell card is given in chart 3 of Supplement A. 

An example of this type of entry is as rateones G50) 
feet 


Average value of family living. The appropriate entry corre- 
sponding to the average value of family living, as entered in the upper 
right-hand corner when total family income is being used for cell classi- 
fication, should be encircled on the right-hand margin. The letters "AV" 
should be entered below the amount. An example of this type of entry is 


as follows: "/5003,." 
(50 
V 


Account book number 





The account books should be entered in numerical order on form 
BHE 271. The account book number, identifying each account book, should 
be entered in the first columm under the colum heading "Account book 
number." The data relating to the specific account book should be entered 
on the line with its account book number. 
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Provision has been made for the entry of 25 account books 
on each form, If the number of families in the specific cell exceeds 
25, additucnal copies of the forms should be used. 


Total expense for family living 
The expense for family living is subdivided into 16 items. 


The entries for each column should be transcribed from items 15-30 of 
column (a) of Section D of form BHE 269¢, - 


Item Class 
L5a Food 
l6a, Furnishings, equipment 
oS Household operation 
léa Housing 
19a Clothing 
20a, Reading 
ela Gifts, welfare 
22a Recreation 
23a Formal education 
2a Medical care 
oa Personal care 
26a Automobile 
2/a Other transportation 
2ba, Tobacco 
29a Unitemized personal expense 
30a Other family expense 


In the colwm headed "Grand total" should be transcribed the 
entry in item 3la of form BHE 269g, This entry should be equal to the 
sum of the amounts entered in the 16 Prscodne columns of form BHE 271. 


Total 
The entries in each colum of form BHE 271 should be added, 


the totals being entered at the bottom of each column on the line with 
the word "Total." 
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INSTRUCTIONS FOR USE OF FORMS BHE 276a~b 





These forms should be used for the special analysis of clothing 
expense. If sufficient detail on clothing expenditure is given in the 


account books included in the analysis, this detailed tabulation of cloth- 
ing expense for each member of the family should be made. 


FORM BHE 276a: TRANSCRIPTION CARD 
INDIVIDUAL CLOTHING EXPENSE 


One copy of this form should be filled in for each member of the 
economic family. After the card has been completely transcribed, the edge 
opposite all encircled entries on the margins should be cut out.) see 1n— 
structions in Supplement D. 


The form provides for the transcription and summary of all expense 
for items of clothing for an individual member of the economic family. The 
value of clothing received as gift or pay should be entered also for each 
item of clothing. 


Account book number 

The account book number of the family of which the individual is 
a member, should te entered in the upper right-hand corner of the form, 
on the line with the words "Account book no." 
Name of county 

The name of the county in which the farm operated by the account 
book keeper is located should be entered in the upper right-hand corner on 
the line with the words "Name of county," 
items of clothing 


The expense for clothing for the individual should be subdivided 
into the following items: 


Column heading Items to be included 
OU SHECoUS ee Dere bh G (aa —= Sem all headwear 
Por oeo Nek We ps -]2—- == coats, raincoats, jackets, 


sweaters, furs, and all 
other wraps except coats 
sold ss part of suits 


lh Ome le 














“616 


Column headin, Items to be included 
Dresses, skirts (females) ----- women's suits, dresses, skirts, 


blouses, aprons; all types of 
dresses, smocks, and coveralls 
for girls and women, any two or 
three piece suit sold as a unit, 
even though it includes an 
outer wrap 


Suits, shirts (males) --------- mon's suits, trousers, overalls, 
shirts 
Sy STLURLEA Ts Ng ee es ted i online bathing suits, beach kimonos, 


riding habits, other special 
sportswear; shorts, baseball or 
football uniforms; Boy Scout 
uniforms and other special cloth- 
ing for participating in sports 


Uncernear =---~ wee nner underwoar, night-wear, bathrobes, 
hose; corsets, bressicres,garters, 
lounging robes,pajamas and negligees 


Pootwear ------------- 3-07 all shoes, boots, galoshes, rub- 
bers; shoe siines and shoe 
polisn; shoe repairs 


Accessories ----~------- 7-7-0777 -~—- gloves, hanckerchiefs, umbrel- 
las, purses, ties, jewelry, 
other accessories 


Sewing materials, paid help --- matericls, findings, patterns, 
paid help for sewing 


Gieanine, pressing ---<c7-c- -~ dry cleaning and pressing; clean- 
ing solvents purchased for home 
ary cleaning (Note: Laundry bills 
should not be included here, but 
entered under Household Operation.) 


Other —<------ rrr rental of costumes and evening 
clothes, and all clotining expense 
not elsewnere classified 


Unclassified ---------- 770-0077 any expense for the individual 
listed in the account book column 
headed "Clothing", if no corres- 
ponding entry is stated in the left- 
rand colum of the account book 


The expense for clothing for females should be subdivided into Al 
items. There should be no entries in the cobum heeded "Suits,shirts (males) ." 
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The expense for clothing for miles should be subdivided into 11 
items. There should be no entries in the column headed "Dresses, skirts 
(females) ." 


The expense for clothing for infants under two years of age should 
be subdivided intolQ items, to be entered on form BHE 276a as follows: 


Column heading Items to be included 
Patcemcapa ys Defects ————-———————— caps, hoods, bonnets 
Coats, other wraps ~~---------- coats, baby buntings, capes, snow 


or sweater suits, sweaters,sacques 
and all other outdoor wraps 


Dresses, skirts (females) ----- dresses, rompers 

Suits, shirts (males) --------- (no entries) 

ee eat sun suits 

Underwear -------~-~---3- 3-9 - skirts, gertrudes; shirts, bands; 
diapers; sleeping garments; stock- 
ings 

NUDE pt at act lata bootees, shoes 

Meceece 1 OS eae See muslin, rayon, rubber pants and 


diapers, paper diapers, mittens, 
leggings, jewelry,and expense for 
cleaning 


Sewing mat-rials, paid help --~- diaper cloth, yarns for knitting 
and crocheting,all other materials 
purchased, paid help for sewing 


Cleaning, pressing -~---------- (no entries) 


Other -------~------------<------ layettes (an outfit purchased as 
a unit,when expense for individual 
articles cannot be itemized) 


Unclassified --~--------------- any exoense for the infant listed 
in the account book column headed 
"Clothing", if no corresponding 
entry is stated in the left-hand 
column of the account book 


The entries in each column should be added, the totals being en-= 
fered on the line with the words "Total expense." The amount of all out- 
standing bills should be entered for each of the 11* items, The entries 

_ for total expense and for outstanding bills should be added , the grend 
_ total expense being entered on the line with the words "Grand total. 
- ec a a near eS ae anaes Sans ieee ana aan aaa 

‘ 











* Only 10 items for infants. 
Crel6 





= 3 


The value of goods received as eitvNor Day should be entered for 
each item on the line with the words "Val. rec'd, gift, pay. Li such) in- 
formation is not available for all books, it should be omitted. 


Entries in left-hand box 


Family type. ‘The family type of the economic family to which 
the individual belongs, should be entered on the iine with the words 
"family type." The figure to be entered is stated in item 43 of form 
BHE 2692. 


Total family income. The total femily income of the economic 
family to which the individual belongs, should be entered on the line 
with the words "fotel family income." The amount to be entered is 
stated in item 44 of form BHE 269<. 


Value family living. The value of family living of the economic 
family to weich the individual belongs, should be entered on the line with 
the words "Value family living." The amount to be entered is stated in 
item 45 (or item 46)** of form BHE 269g. 


Grand total expense. The sum of the grand totals for the 11* 
jtems of clothing expense should be entered in the left-hand box on the 


line with the words "a. Grand total expense." 


Velue received as gift or pay. The sum of the entries of value 
received as gift or pay for the 11* items of clothing should be entered in 
“the left-hand box on the line with the words "b. Val. rec'd, eift or pay." 


Family clothing expense. The total expense for clothing for the 
entire family should be entered in the left-hand box on the line with the 
words "c, Family clothing expense." The amount to be entered is stated in 

item 19a of form BHE 269g. 


Percentage. The percent of the totel femily clothing cost ex- 
pended for the designated individual should be entered on the line with the 
words "d, Percentage (a/c)." This should be computed by dividing the entry 
in item a.by the entry in item c. 














~~ $$ 





* Only 10 items for infants. 


** Seo instructions on prge 35- 
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Supplementary data on 
right-hand margin 


Family type. The appropriate entry corresponding to the family 
type of the economic family to which the individual belongs, as entered 
in the left-hand box on the line with the words "Family type", should be 
encircled on the right-hand margin. The detailed description of the en- 
tries on the transcription card is given in Chart 1 of Supplement A. 


Total family income. The avpropriate entry corresponding to 
the total income of the family to which the individual belongs, as en- 
tered in the left-hend box on the line with the words "Total family income", 
should be encircled on the right-hand margin. The detailed description 
of the entries on the transcription card is given in Chart eof soupple- 
ment A. 


Value family living. The appropriate entry corresponding to 
the value of family living of the family to which the individual belongs, 
as entered in the left-hand box on the line with the words "Value family 
living", should be encircled on the right-hand margin. The detailed 
description of the entries on the transcription card is given in Chart 
3 of Supplement A. 


Supplementary data on 
lower margin 


Relationship. The appropriate entry corresponding to the 
relationship of the individuel in the economic family should be encir- 
cled on the lower margin. The data on relationship are stated in colum 
(a) of Section A of form BHE 267ce The detailed description of the en- 
tries on the transcription card is given in chart e7 of Supplement A. 


Sex. The appropriate entry corresponding to the sex of the 
individual should be encircled on the lower margin. The information is 
stated in column (b) of Section A of form BHE 257c. The detailed de= 

scription of the entries on the transcription card is given in chart 2& 
of Supplement A. 


Age. The appropriate entry corresponding to the age, in 
years, of the individual should be encircled on the lower margin. 
ewinformation is stated in column (c) of Section A of form BH® 267c. 
The detailed descrivtion of the entries on the transcription card is 

t i: 
given in chart 29 of Supplement A. 


Occupation. The appropriate entry corresponding to the Oc+ 
Ccupation of the individual should be encircled on the lower margine 
The data are stated in column (e) of Section A of form BHE 267c. 
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The detailed description of the entries on the transcription card is 
given in chart 30 of Supplement A. 


Supplementary data on 
left-hand margin 


Individual total clothing expense. The appropriate entry 
corresponding to the individual total clothing expense should be 


encircled on the left-hand margin, The data are stated in the left- 
hand box on the line with the words "a. Grand total expense." The 
detailed description of the entries on the transcription card is 
given in chart 31 of Supplement A. 


FORM BHE 276b: DETAILED CELL CARD 
INDIVIDUAL CLOTHING EXPENSE 


One copy of this form should be filled in for a group of 
individuals of a specific relationship and age group, who are mem- 
bers of families of a specific income and family type classification. 
After the card has been completely transcribed, the edge opposite all 
encircled entries on the margins of the card should be cut out; see 
instructions in Supolement D. 


The form provides for the tabulation of the detailed data 
On individual clothing expense, as transcribed on form BHE 276a, for 
25 individuels of the same cell classification. If the number of 
individuals in a specific cell group exceeds 25, additional cards 
should be usede 


If the total money income class is not known for the ma- 
jority of the families included in the analysis, the cell classifica- 
tion should be based on value of family living instoad of total family 
income. 


Cell classification 

In the proper spaces in the upper left- and right-hand corners 
of each copy of form BHE 276d should be entered the relationship, age 
Broup, family type, and total family income class (or value of family 
living) , waich determine the group of individuals, whose clothing ex- 
pense is to be transcribed on the specific card. 


If the account books are classified by value of family living, 
there should be no entry for total family income. 


The individual clothing expenditures transcribed on form BHE 267a 
should be analyzed according to the following cell classifications; 
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| Husbands 


Wives 


Other males 


Other females 


Infants 





yas 


Relationship Age group Family type Total family income* 


(all combined) 
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Other 
Other 
Other 


(Same as husbands; 15 cell groups) 







(All combined) 



















e-5 years 
Be) 
2-5 


6-11 years 
ben. 
6-11 





12-15 years 
12-15 
12-15 





16-29 years 
16~29 
16-29 


30 and over 
30 and over 
30 and over 


Under $500 
$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 
$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


Under $500 


$500-999 
1000 and over 


(Same as other males; 15 cell groups) 


(Under 2 years) — (All combined:)} 


Under $500 


$500-999 
1000 and over 


* Or value of family living, if this is used instead of total family 
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Relationship. The five groups of relationship classification 
are as follows: 


Busbands 
Wives 

Other males 
Other females 
Infants 


he relationship group should be entered in the upper left—nand 
corner of the particular form BH 276b. The individual clothing expense 
data entered on the form should be from individuals of the specified re- 
lationship group. 


The proper iniividual clothing expense data to be entered should 
be obtained by sorting* the completed copies of form BHB 276a, according 
to the punched edge on the lower margin under the neacing Relationship." 


Age. The three relationship groups of Mmsbands, wives, and 
infants shoulé be onalyzed by all age grouns combined. The words "All" 
should be entered in the upper left-hand corner of the particular form 
BHE 276b. No sorting of the completed copies of form BHE 276a should 
be made. 


Breakdown by age groups should be made for only two relation- 
ship groups; other males and other females. The five groups of age 
classification are as follows: 


e-5 years 
6-11 

1L2—15 

16-29 

30 and over 


The age group should be entered in the upper left-hand corner of th 
particular form BHE 276b. The individual clothing expense data entered 
on the form should be from individuals of the specified age group. The 
proper individual clothing expense data to be entered should be obtained 
by sorting* the completed copies of form BHE 276a, according to the 
punched edge on the lower margin under the heading Age," 


Family type. The three relntionship groups of other males, 
other females, and infants should be analyzed by all family types 
Combined. The word "All" should be entered in the upper right-hand 

_ corner of the particular form BHE e76b. No sorting of the completed 
copies of form BHE 276a should be made. 


rr NRL 


i * For method of sorting, see instructions in Supplement D. 
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; Breakdown by family type groups should be made for only two 
relationship groups: husbands, and wives. The five groups of family 
type classification are as follows: 


1 

255 
4,5 
6,7 
Other 


The family type croup should be entered in the upper right-hand corner of 
the particular copy of form BHE 276b, The individual clothing expense 
data entered on the form should be from individuals who are members of 
families of the specified family type group. The proper individual 
clothing expense data to be entered should be obtained by sorting* the 
completed copies of form BHE 276a according to the punched edge on the 
right-hand margin under the heading "Family type." 


Total family income. All of the individual clothing expense 
data should be analyzed according to three groups of total family income 
classification, The three groups are as follows: 


Under $500 
$500~999 
1000 and over 


The total family income group should be entered in the upper 
right-hand corner of the particular form BHE 276b. The individual 
clothing expense data entered on the form should be from individuals 
who are members of families having the specified total family income. 


The proper individual clothing expense data to be entered 
should be obtained by sorting* the completed copies of form BHE 27 ba 
according to the punched edge on the right-hand margin under the heading 
"Total family income." 


Value of family living. If the value of family living, instead 
of total family income, is used in the analysis, all of the individual 
clothing expense data should be analyzed according to the three following 
groups: 


Under $500 


$500-999 
10G0 anc over 


The value of family living group should be entered in the upper 
right-hand corner of the particular form BHE 276b. The individual clothing 
expense data entered on the form should be from individuals who are members 
of families having the specified value of family living. 


The proper individual clothing expense data to be entered should 
be obtained by sorting* the completed copies of form BHE 276a, according 
to the punched edge on the right-hand margin under the heading "Value fanily 
living, " 
* For method of sorting, see instructions in Supplement D; 
C 216 
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Supplementary data on 
right-hand margin 


Family typee The appropriate entry corresponding to the family 
type of the families of the individuals to be included on the specific 
copy of form BHE 276b, as entered in the upper right-hand corner, should 
be encircled on the right-hand margin. The detailed description of the 
entries on the cell card is given in chart 1 of Supplement A. 


If the word "All" is entered in the upper right-hand corner, 
no entry should be encircled on the right-hand margzine 


Total family income. The appropriate entry corresponding to 
the total family income of the families of the individuals to be included 
on the specific copy of form BHE 276b, as entered in the upper right-hand 
corner, should be encircled on the right-hand margin. The detailed descrip- 
tion of the entries on the cell card is given in chart 2 of Supplement A. 


Value of family living. If the account books are analyzed by 
value of family living, instead of by total family income, the appropriate 
entry corresponding to the value of family living of the families of the 
individuals to be included on the specific copy of form BHE 276b, as entered 
in the upper right-hand corner, should be encircled on the right-hand margin. 
The detailed description of the entries on the cell card is given in chart 
3 of Supplement A. 


Supplementary data on 
lower margin 


Relationship. The appropriate entry corresponding to the re- 
lationship of the individuals to be included on the specific copy of form 
BHE 276b, as entered in the upper Left-hand corner, should be encircled 
on the lower margin. The detailed description of the entries on the cell 
card is given in chart 27 of Supplement A. 


Age. The appropriate entry corresponding to the age, in years, 
of the individuals to be included on the specific copy of form BHE 276d, 
as entered in the upper left-hand corner, should be encircled on the lower 
margin. The detailed description of the entries on the cell card is given 
in chart 29 of Supplement A. 


If the word "All" is entered in the upper left-hanc corner, no 
entry should be encircle on the lower margin. 


Account book number 





Tie account books should be entered in numerical order on form 
BHE 276b. The account book number, identifying each accvunt book, should 
be entered in the first colum uncer the colum heading "Account book 
number." The data relating to the specific account book should be entered 
on the line with its account book numbere 
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Provision has been made for the entry of 25 account books on each 
form. If the number of individuals in the specific cell exceeds 25, addi- 
tional copies of the forms should be used. 


Individual clothing items 


The expense for individual clothing is subdivided into the fol-~ 
lowing items: 


Hats, caps, berets 

Coats, other wraps 
Dresses, skirts (females) 
Suits, shirts (males) 
Sportswear 

Underwear 

Footwear 

Accessories 

Sewing materials, paid help 
Cleaning, pressing 

Other 

Unclassified 


Hs The entries for each colum should be transcribed from form 
' BHE oe 6a. 


, In the colum headed "Total indiv. expense (a)" should be tran- 
scribed the entry in the left-hand box of form BEE 2/6a, on the line with 

the words "a. Grand total expense." This entry should be equal to the sum 
of the amounts entered in the preceding 12 colums. 





e - In the colum heated "Total family expense (c)" should be tran- 


scribed the entry in the left-hand box of form BHE 276a, on the line with 
the words "tc, Family clothing expense." 


In the colum headed "Percent (a/c)" should be transcribed the 
entry in the left-hand box of form BHE 276a, on the line with the words 
"gd, Percentage (a/c)." This entry should be equal to the amount in colum 


a (a) divided by the amount in column (c). 







Total 


Ya The entries in each colwm of form BAX 276b snould be added, the 
totals being entered at the bottom of each column on the line with the 
Sword "Total." 


C 216 


~ » Ye ” 
var who = : 7. 
~. ona mh, 
Ye OK erence oe Si 


bo 4 7 ¥ 
nie Eo ew Shed 
‘ “ee 


2 a 
» 





ais 


SUPPLEMENT A. CHARTS FOR USE WITH FORMS BHE 269ae¢, 
CfOaep, BHE e71, AND Dts Aeb | 








The eharts @re arranged in numerical order according to their listing 
in this index. Many of the charts are amplified with footnotes; further 
amplification will be found in the instructions relating to the particular 
subject. 


INDEX TO CHARTS 


Chart 
number Description 
iy Family type (based on equivalent persons in economic family) 
2 Total family income, class (includes money and "kind?! ) 
5 Value family living, class (includes expense, value furnished by 


farm, and value received as gift or pay; or expense and value 
furnished by farm) 

h Expense for food per meal per person 

5 Money value of food per meal per person 

6 Value of home-produced food per meal per person 

i No data; data 

8 Water supply, indoor 

9 Kitchen sink with drain pipe 


10 Toilet 

ligt Cooking fuel 

12 Heating, principal method 

13 Lighting 

Wy Total rooms in dwelling 

LS Number of persons per room 

16 Dwelling house construction 

LT Dwelling house age 

18 Tenure 

19 Individual clothing cards 

20 Education of husband 

at Edueation of wife 

22 Number of children under 16 years of age 
e5 Radio owned 

eh Health insurance 

25 Automobile owned 

26 Size of operated farm(s) 

27 Relationship 

28 Sex 

29 Age, by groupings (for clothing expense purposes) 
30 Occupation 

31 Individual total clothing expense class 
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CHANTS: 


FAMILY TYPE 


(BASED ON EQUIVALENT PERSONS IN ECONOMIC FAMILY ) 
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Entry |Family 
oneach| type Description 
form , code 








ec 


Husband, wife, and no other person 


Husband, wife, 1 child under 16, and no other person 
Husband, wife, 2 children under 16, and no other person 


Husband, wife, 1 person 16 or over, and 1 or no other person 
Husband, wife, 1 child under 16, 1 person 16 or over, and 
1 or 2 other persons regardless of age 


Dy 1 ie Husband, wife, 3 or 4 children under 16, and no other person 
iC 7 Husband, wife, at least 1 child under 16, and 4 or 5 other 
| persons regardless of age 
Other aaeen a. Husband, wife, and 3 or 4 persons 16 or over 
b. Husband, wife, and 5 or more persons 16 or over 
c. Husband, wife, and 7 or more children under 16 
. Husband, wife, 1 or more childron under 16, 1 person 16 or 
over, and other persons regardless of age (families of 


| a 
| 4 9 or more) 


Notes: 








In tho cvont that thore is no roport (NR) for this item, the account 
book cannot bo used for tabulation purposes, since family type is © 
basic factor for determining classification. 


Data on family and household composition are to be obtained from form 

BHE 267c. In supplement B of this release is given the method used in 

the classification of families by type. Ihe proper family type code is 

to be entered on form BHE 267c on the line following the words "A. Members 
of Economic Family", as an encircled number or letter, a8 MGQY following 


the coded entry of year-equivalent persons. 


The appropriate entry (choice of 8 entries corresponding to 5 holes) is 
to be encircled on the right-hand margin of forms BHE 269a-g, BHE c70a-g, 
BHE 271, and BHE 276a-b. 


ea. C216 





ee a ee a 


eee! iis hanger: 


ee ee 





oy 


CHART 2 





TOTAL FAMILY INCOME, CLA 
(INCLUDES MONEY AND "KIND'") 





q tee Under $250 

q e250 = $250 - 499 

; ee ~ | 500 ~ 749 

‘ 150 =~ 750 - 999 

4 1000 - 1,000 ~ 1,2h9 

q Ve50c+ 1,250 and over 

4 NR No report 

4 Note: 

a Data are to be obtained from item 44 of form BHE 269g. 


The appropriate entry (choice of 7 entries corresponding to 
4 holes) is to be encircled on the right-hand margin of forms 
BHE 269a-g, BH 270aeg, BHE 271, and BHE 276a-b. 
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Entry on 
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CHART 3 


VALUE FAMILY LIVING, CLASS 


CLUDES EXPENSE, VALUE FURNISHED BY FARM, AND VALUE RECEIVED 
AS GIFT OR PAY; or EXPENSE, AND VALUE FURNISHED BY FARM) 








each form Description 

«250 | Under $250 

Rats $250 - 499 

ates 500 - 749 

oe. 750 - 999 | 
fee 5 1,000 - 1,249 | 
be90) + 1,250 and over 

NR No report 

Note: 


In the event that there is no report (NR) for this item, the 
account book cannot be used for tabulation purposes, since 
value of family living is a basic factor for determining 
Classification. 


Data are to be obtained from items 45 or 46 of form BHE 269e% 
see instructions for use of form BHE 269¢. 


The appropriate entry (choice of 7 entries corresponding to 
Ue holes) is to be encircled on the right-hand margin of forms 
BHE 2692-2, BHE 270a-g, BHE 271, and BHE c7oa-b. 
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CHART 4 


EXPENSE FOR FOOD PER MEAL PER PERSON 








Description 

















Under $0.0316 
$0.0316 - 0.0632 
»0633 —- 094g 
20949 — .1265 
bese tail 
01582 - .1898 
260 reel 
22215 - 42530 


02531 » O87 


I 


284s — . 3163 
«3164 and over 


No report 








Note: 
Data are to be obtained from item 9 of form BHE 269a. 


The appropriate entry (choice of 12) is to be encircled on 
the lower margin of form BHE 269a,. 


70 
Vw 
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CHART 5 





MONEY VALUE OF FOOD PER MEAL PER PERSON 











aa Description 
«0316 Under $0:0316 

«0316 $0.0316 - 0.0632 

20633 .0633 - 094s | 
0949 60949 — 1265 | 
1266 1266 — 41581 
1582 01582 - 4.1898 

01899 61899 - .2e14 

62215 62215 - «2530 

02531 peogla we eSt7 

«2348 eSue — +3163 | 
23164 + . 3164 and over | 
NR No report 

Note: 


Data are to be obtained from item 12 of form BHE 269a. 


The appropriate entry (choice of 12) is to be encircled 
on the lower margin of form BHE 269a. 


Vw 





wropeary spay ear +, nety SATAY Vay 
iOeneS tie Me eee a Se C5oF bi3h be CAT 3 tat 


dd hipsyoanentb seston les ins site sett aime ent Aime ty eect i ae AT 
i i ' 


fas min intl 
ts Paes 
seed ioe mart aplen e 


Vad 


"Ee *y oe eo 


AO ee cei eel Me 


a 


| 
. 
t 
: 
| 
| 


‘ 


cee ph pe a = rene eran cari mn SAS el eee ame STR |.” 
* ’ 


Sf madh mort heatatdo ef of Stay 


14 eofods) vitae atabiyergras 
GE aot to afavam TOOL oF 





VALUE OF HOME-PRODUCED FOOD PER MEAL PER PERSON 





a 








Entry on 

BHE 269a Description 

None No food 

< 02 Under $0.02 
202 $ Cotas 03 
» 04 fot Se. 
-06 Nelteke Teigs, 
208 208 = .09 
«10 el ss et 
14 rouleern ean 
18 Geo eae d 
beet | .22 and over 
NR | No report 

Note: 


Data are to be obtained from item 10 of form BHE 269a. 


The appropriate entry (choice of 11) is to be encircled 
on the left-hand margin of form BHE 269a. 
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CHART 7 


NO DATs: DATA 


Entry on z 
D 
BHE 269d and c escription 
No data No copy of form BHE 267a 
submitted for the 
specific family 


Form BHE 267a filled in 
for the specific family 


Note: 


The appropriate entry (choice of 2) is to be encircled 
on the lower margin of forms BHE 269b and c. 





Aina P< " Toe es i \ vr liga ot elraota. a 


ty r ; bh ane. eT ha? verdes avid ? 
=f 











u/s 


CHART & 


WATER SUPPLY, INDOOR 











Description 
For kitchen: For kitchen: 
H&C Running hot and cold 
Cold Running cold only 
Pump Hand pump only 
None None 
For bathtub or For bathtub or shower: 
showers 
H& Oo Running hot and cold | 
Cold Running cold only 
Pump Hand pump only 
None None 
NR No report 
Note: 


Data are to be obtained from item 7 of form BHE 267a. 


The appropriate entries, one under "kitchen" and one 
under "bathtub or shower" (choice of 4 each), are to be 
encircled on the lower margin of form BHE 269b. If there 
is no information given, encircle "NR" only. 


If the entry of "No data” on the lower margin of form 
BHE 269b is encircled (see chart 7), do not encircle any 
entry for "Water supply, indoor." 
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CHART 9 


KITCHEN SINK WITH DRAIN PIPE 








Ent n 
BER 269) Description 








No No 

NR No report 
| 

Note: 


Data are to be obtained from item 8 of form BHE 267a. 


The appropriate entry (choice of 3) is to be encircled on 
the lower margin of form BHE 269b. 


If the entry of "No data" on the lower margin of form 
BHE 269b is encircled (see chart 7), do not encircle , 
any entry for "Kitchen sink," 
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CHART 10 
TOILET 
(Tg nth mma rkancn ac'><* [ agta aR a cara 
Entry on eae 
BEE 269D Description 
Indoor, flueh Indoor, flush 
Indoor, other Indoor, other 
Privy Outdoor (privy) | 
None | None 
| 

NR | No report 


ee ee ee 
Note: 


Data are to be obtained from item 9 of form BHE 267a. 


The appropriate entry (choice of 5) is to be encircled ) 
on the lower margin of form BHE 269b. | 


If the entry of "No data" on the lower margin of form 
BHE 269b is encircled (see chart 7), do not encircle 
any entry for "Toilet." 
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CHART 11 ! 


COOKING FUEL 


nn 


Entry on | ae Ser ae eee 
BHE 269b Description 


{Tood | 
a\ Coal Wood, coal, cobs (a) 
\Cobs 
Kerosene x li (») 
Gasoline Kerosene or gasoline | 
| 
Elect. Electricity | 
Gas Gas 
a & b Wood; coal, or cobs,and kerosene 
or gasoline (both a and b) 
(Oth 
os Other combinations 
comb e 
| 
WR No report 
{ 
Note: 


Data are to be obtained from item 10 of form BHE 267a. 


The appropriate entry (choice of 7) is to be encircled on 
the lower margin of form BHE 269d. 


If the entry of "No data" on the lower margin of form 
BHE 269b is encircled (sec chart 7), do not encircle 
any entry for "Cooking fuel." 





ae 
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CHART 12 


HEATING, PRINCIPAL METHOD 

















Entry on 


Description 
BHE 269b . 


See Central furnace 

Stoves Stoves other than kitchen 
Mole Fireplace 

K.ste Kitchen stove only 

None None 

NR No report 


Note: 


Data are to be obtained from item 11 of form BHE 267a. 


The appropriate entry (choice of 6) is to be encircled 
on the left-hand margin of form BHE 269». 


If the entry of "Stoves" is encircled, the number of 
stoves other than kitchen is to be written in the circle below the 
encircled word. An entry of this type would be: (Stoves 


@) 


If the entry of "No data" on the lower margin of form 
BHE 269b is encircled (see chart 7), do not encircle 
any entry for "Heating, principal method." 
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CHART 13 


LIGHTING 







Entry on 


BEE 269b Description 





Kerosene Kerosene 
Electricity: power Electricity: power line 
Electricity: home Electricity: home plant 
Other Other methods 
NR No report 

| 
Note: 


Data are to be obtained from item 12 of form BHE 267a. 


The appropriate entry (choice of 5) is to be encircled 
on the left-hand margin of form BHE 269>. 


If the entry of "No data" on the lower margin of form 
BHE 269b is encircled (see chart 7), do not encircle 
any entry for "Lighting." 
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CHART 14 


TOTAL ROOMS IN DWELLING 





th A a a ae a 


Entry on | corre Fee 
BER 269c Description 


1-3 | 1 — 3 rooms 
16 | ea ant 
1-9 | 7 - 9 rooms 
10—1e | 10 -1le rooms 
At 15 or more rooms 
NR No report 
ee ee ee SS ee 
Note: 


Data are to be obtained from item 4 of form BHE 267a. 


The appropriate entry (choice of 6) is to be encircled 
on the lower margin of form BHE 269c. 


If the entry of "No data" on the lower margin of form 
BHE 269c is encircled (see chart 7), do not encircle any 
entry for "Total rooms in dwelling." 
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CHART 15 


NUMBER OF PERSONS PER ROOM 






Entry on 


BHE 269c Description 





41.0 Less than 1.0 persons per room 
1.0 - 1.9 1.0 - 1.9 persons per room 
200 ~ 209 2o0 = 229 persons per room 
300 = 309 3.0 - 3.9 persons per room 
Uo + 4.O or more persons per room 
NR No report 

Note: 


Data are to be obtained from form BHE 267a by dividing 
the entry in item 5 by the entry in item 4. This number 
is to be entered in red following the entry in item 5; 
see instructions for use of form BHE 269c. 

The appropriate entry (choice of 6) is to be encircled on 
the lower margin of form BHE 269c. 


If the entry of "No data" on the lower margin of form 
BHE 269c is encircled (see chart 7), do not encircle any 
entry for "Number of persons per room." 
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CHART 16 


DWELLING HOUSE CONSTRUCTION 


Entry on Description 
BHE 269c 





Wood | Wood only 

Brick Brick only 
| 

Stucco | Stocco only 

Other Other material, including 
| combinations 

NR No report 
| 

Note: 


Data are to be obtained from item 6 of form BHE 267a. 


The appropriate entry (choice of 5) is to be encircled 
3 (Be QO 


on the lower margin of form BHE 209c. 

If the entry of "No data" on the lower margin of form 
BHE 269c is encircled (see chart 7),do not encircle any 
entry for "Dwelling house construction." 
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CHART 17 


ING HOUSE AGE 


DWELL 


Le 

5 
10 
15 
20 


30 


Descrivtion 


ss than 5 years 
- J years 


= aN years 


19 years 
- 29 years 
or more years 


report 





Note: 


Data are to be obtained from item 1 of form BHE 267a. 


The appropriate entry (choice of 7) is to be encircled on 
the lower margin of form BHE 269c. 


If the entry of "No data" on the lower margin of form 
BHE 269c is encircled (see chart 7), do not encircle any 
entry for "Dwelling house age." 
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CHART 18 














TENURE 

Entry on | Deter on | 

BHE 269c and zg Soo . 

Owner Owner (owns part or all of land 

operated) | 

Renter Cash-renter or share—-renter 

Other Share-cropyver or farm laborer | 
NR No report 





Note: 
Data are to be obtained from item 2 of form BHE 267b. 
The appropriate entry (choice of 4) is to be encircled 


on the left-hand margin of form BHE 269c and on the 
lower margin of form BHE 269¢, ( 
















-90 


CHART 19 


INDIVIDUAL CLOTHING CARDS 


Pecans Description 
Individual clothing cards enn be filled for 
each member of the family 


Individual clothing cards cannot be filled, 
due to insufficient detail in the 
account book 





Note: 


The appropriate entry (choice of 2) is to be encircled on 
the left-hand margin of form BHE 269c, 
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CHART 20 


EDUCATION OF HUSBAND 





Description 





No formal education 
§ grades or fewer completed 


9 or more grades completed, 
no college 


College, 1 year or more 


No report 





Note? 


Data are to be obtained from item 1 (da) of section A of 
form BHE 267c. 


The appropriatze entry (choice of 5) is to be encircled on 
the lower margin of form BHE 269d. 
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CHART el 


EDUCATION OF WIFE 





Entry on 
BEE 2694 





Description 






None No formal education 
£9 & grades or fewer completed 
oes 9 or more grades completed, 
no college 
Coll. College, 1 year or more 
NR No report 
Note: 


Data are to be obtained from item 2 (d) of section A of 
form BHE 267c. 


The appropriate entry (choice of 5) is to be encircled on 
the lower margin of form BYE 2694. 
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CHART 22 


NUMBER OF CHILDREN UNDER 16 YEARS OF AGE 
IN THE BCONOMIC FAMILY 


Entry on Description 
BHE 2694 ; 





8) No children 

1 1 child 

2 Pech uiir en 
%) 3 

y 4 

5 5 

6 + 6 or more 
WR No report 





Note: 


Data are’ to be obtained from colum (c) of section A of form 
BHE 267c, by adding together the number of children under 
16 years of age. This is number of children, and not year- 


equivalent personse 


The appropriate entry (choice of 8) is to be encircled on 
the lower margin of form BHE 269d. 
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CHART 23 


RADIO OWNED 


Description 


Family ows a radio 
Family does not own a radio 


No report 


Note: 
Data are to be obtained from item 23 of form BHE 2674. 


The appropriate entry (choice of 3) is to be encircled on 
the left-hand margin of form BHE 2694, 
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CHART 2b 


HEALTH INSURANCE 





_— 


eee Description 
BHE 269e nie 
_ 
Yes ; Premiums on health insurance 
were paid by one or more members 
of the family. 
No No premiums on health insurance 
were paid. 
NR Impossible to differentiate whether 


organization dues and insurance 
premiums paid included expense 
for health insurance. 





Note < 


Data are to be obtained from the itemized family expenditure 
in the home account book. 


The appropriate entry (choice of 3) is to be encircled on 
the left-hand margin of form BHE 269e. 
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CHART 25 
AUTOMOBILE OWNED 


Description 


Family owns an automobile 


Family does not own an automobile 


No report 


Notes 


Data are to be obtained from item 17 of form BHE 2674. 


The appropriate entry (choice of 3) is to be encircled on 
the left-hand margin of form BHE 269¢. 
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CHART 26 


SIZE OF OPERATED FARM(S) 


eo ow terrors eet ce rete REALE SLPS SSAA LI ALLL DEAT CL 


Entry on 


BHE 2602 Description 


etc 2 cee A A CL 


Under 3 acres 


<3 
Ln ae 


3-19 acres 


20 - ig 20 = 49 

SS dee 50 = 99 

100 =174 100 -174 

Ls ent aha | Lib =209 

260 -199 260 -499 

Supe ee 500 999 
1000 -4999 1000 -4999 


5000 and over 5000 acres and over. 


NR No report 
nev 
Note: 


Date are to be obtained from item 1 of form BHE 267d, 
revised. 


The appropriate entry (choice of 11) is to be encircled 
on the lower margin of form BHE 269g. 
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CHART 27 


RELATIONSHIP OF INDIVIDUAL 


IN THE ECONOMIC FAMILY 


cent eal ah 
Entry on 
BHE 276a and p! 


ee 


H 

W 
Other M 
Other F 

Inf. 


| 


Note: 


ae ARE ES ES 


Description 








Husbands 
Wives 

Other males 
Other females 


Infants under two (male and 
female) 


No report 


A A A A TT A 


Data are to be obtained from colum (a) of section A of form 


BHE 267ce 


The appropriate entry (choice of 6) is to be encircled on the lower 
margin of forms BHE 276a and be 
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CHART 28 
SEX 
Entry on ere 
BHE 2752 Description 
M Male 
F | Female 
Note: 


Data are to be obtained from column (b) of section A of form 
BHE 267c. 


The appropriate entry (choice of 2) is to be encircled on the 
lower margin of form BHE 276 a. 
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CHART 29 


AGE, BY GROUPINGS 


- (FOR CLOTHING EXPENSE PURPOSES) 











qereen oe, A | Description 


fhe Under 2 years 





2=5 o-5 years 
6—11 6—11 
1e-15 12-15 
16-29 16-29 
Be | 30 years and over 
NR | No report 
Notes 


Data are to be obtained from column (c) of section A of 
form BHE 267 ce. 


The appropriate entry (choice of 7) is to be encircled on 
the lower margin of formsBHE 276a and b. 
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CHART 30 











Description 
Business or professional worker, 
salaried or independent 
Clerical worker 


Wage-earner, including farm 
foreman and laborer 


No earnings from occupation; home 
(member of economic family not 
listed as earner and not 
attending school or college) 


Farm operator: owner or tenant 











Sh. cr, Farm share-cropper 

Stud. Student (at school or college) 
NR No report 

Note: 


Data are to be obtained from column (e) of section A of 
form BHE 267c. 


The appropriate entry (choice of 8) is to be encircled on 
the lower margin of form BHE 276a. 
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CHART 31 
INDIVIDUAL TOTAL CLOTHING BUPANSE, CLASS 
cre | Description As 
Lach Uniior $25 
25-9 $25 - 49 
50-99 BO = Oo 
100-149 | 100 ~149 
150-199 | 150 -199 
200—29 | 200 -2h9 
e299 | 250 ~299 
500-399 | 300 ~399 
4oo-kgg | 4oo -499 
500 + | 500 and over 
WR | No report 
| 
Note: 


Data are to be obtained from the left-hand box of form 
BHE 276a, on the line with the words "a. Grand total expenso." 


The appropriate entry (choice of 11) 1s to be encircled 
on the leftehand margin of form BHE 276a. 
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SUPPLEMENT B. FAMILY AND HOUSEHOLD COMPOSITION 


FAMILY COMPOSITION 


Reducing families to year-equivalents 


In classifying families so that those which are similar in size 
may be grouped together for analysis of income and expense, time of member- 
ship in economic family as well as number of persons in family must be 
considered. 


A family of five, all members of which were at home during the 
entire account book year, cannot be considered closely comparable with a 
family of five of which three persons were members of the economic family 
only 2 months of the year. To make due allowances for differences in 
periods of family membership, the number of family members should be re- 
duced to "year-equivalents", on the basis of the number of months spent in 
the economic family during the account book year. 


Fewer than 6 months of membership in the economic family (at 
home and away from home) are not counted; membership for 6-17 months is 
counted as one "year-equivalent"; membership for 18-ec9 months as two years, 
etc. (See Table A.) Table A, "Conversion of total months of membership 
in economic family to number of 'year-equivalent persons', shows the number 
of months of membership in the economic family that represents 1, e, 3, and 
more "year-equivalent" persons, either under 16, or 16 and over (excluding 
husband and wife). 


The number of months each person has been.a member of the economic 
family is tho sum of entries in columms (f}) and (g) of section A, form BHE 
ZO LCs 

If either husband or wife, or both, were not members of the 
economic fanily for 6 months or longer during the account book year, the 
family should not be included in the analysis. Any account book taken from 
such a fanily should be discarded. 


The computation of year-equivalent persons in the economic fanily 
is based upon the sum of the number of months all persons of a given age 
group, under 16 or 16 and over (excluding husband and wife) were members 
of the family. There should not be a separate computation for each person 
in a given age group as under 16 or 16 and over. For example, if a fanily 
had two grown sons who each spent 5 months (or together spent 10 nonths) as 
fanily nembers, they would be counted as one Nyear—-equivalent" person. If 
a separate computation had been made for each son, instcad of taking the 
sun of the tine of both as family members (i.6., if cath son-had been ns 
Cluded or excluded as a fanily member on the basis of his time in the fanily, 
regardless of time of membership of the other) both would have been excluded, 
since each was a fanily member for fewer than six nonths. This would have 
resulted in an under-estinate of family membership. 
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TABLE A. CONVERSION OF TOTAL MONTHS OF MEMBERSHIP IN ECONOMIC FAMILY 
TO NUMBER OF "YEAR-EQUIVALENT" PERSONS 


Months of membership Number of "year-equivalent" 


in economic family persons in economic family 
gogo ails ars a4 am eG nae a .. No person 
Mem Ti. tots oss SH he WL acy Re pub 
AG, ol 20) eee LEAP EEE OA Ee Agee ee 
0) 2 Seen re ey eee ee NOE oni 3 
LSS cet AG Ak gg i I ee ee ee ee ar er y 
UL JG) Se Le ea esc ee Re ; 
pee aT ne OS Pi Gry re tae ae nee re, hh ae 6 
72 - 89 oA as epee CA Oi de ear nr dae A 7 
SD ee MSU US Sen eae ee A ne oe gene aie: 
Bere A ee ae oh es ai ew at ee ks Tare ae ie Ses 9 
ee Me ce ay ce oe), oe NI eee eaten ao 10 
HS A a aie ea Bas Pode Coke poe a eit eee eee ala 
el co, STRUCT Ae ans neni aie AW te Arie ta ci-ar a nae hte ie 
[at 2 SINE ks Ae oe an a aes ee ee ae Ta Me, Bae 13 


The computation of year-equivalent persons is based upon number of 
months a person was a member of the economic family (whether at home or 
away from home), not upon months at home. 
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The figures showing the total number of year-equivalent persons 
16 ears of age and over (excluding Imsband and wife) should be entered 
in red on form BYE 267 before the words "A, Members of Economic Family." 
The figure should be preceded by "16" encircled. Thus, the entry for a 
family having three sons of age 16 and over, who had been at home for a 
total of 32 months during the year, would be "(16) 3." ‘The ontry showing 
the number of ycar~equivalent persons under 16 should be made on tho same 
line after the entry showing persons 16 and over, and should be preceded 
by "U 16" encircled. For example, an entry of this tyne might be "(U 16) Pie 
Entry of number of equivalonts 16 and older should consistently be made 
first, followed by entry of the number under 16, 


P Total yoar-eguivalent persons in the economic family. The number 
of year-equivalent persons under 16, plus thoso 16 and over, plus the hus- 


band and wife (who represent 2 year-cquivalents), gives the total number of 
year-equivalcent persons in the economic fanily, This number should be 
entered in red on form BHE 267c on the line following the words "A. Menbers 
of Economic Fanily." Thus, for an oconomic family composed of a husband, 
wifc, children under 16 represonting 2 year-equivalents, and other persons 
aged 16 and over represonting 3 year-cquivalonts, the entry would be "7." 


Classification of fanilics by tyne 


Whon the manber of year-cquivalent porsons under 16 and the nunber 
16 and over (not counting husband and wife) has been determined and entered 
on forn BHE 267c, the family should be classified by type, as a basis for 
analysis of data concerning income and cxpensce. 


In deternining fanily type, the nunber of year-equivalent persons 
under 16, and 16 and over, should be used instead of number of individuals 
in the fanily. For cxanple, family type 2 is defined as "husband, wife, 1 
child under 16 and no others in the economic family." The child under 16 
_ is a year-cquivalent child, not any person of that age regardless of tine 
' he was a family nember., Hence a family would be classified as of type 2 if 
there were a husband and wifc, and 2 children under 16 who had lived with 
and been supported by relatives for 7 nonths of the schedule year, so that 
the total tinc both werc members of the economic fanily anounted to only 14 
nonths. Or a fanily of type 2 night have one child under 16 who was a 
fanily menber during 6 or nore nonths of the account book year. 
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The fanily types used in classifying families are: 


Code Fanily type (Persons in econonic family) 
1s Husband and wife and no other person 
2 Husband, wife, 1 child under 16, and no other person 
3 Husband, wife, 2 children under 16, and no other person 
- Husband, wife, 1 person 16 or over, and 1 or no other person 
5 Husband, wife, 1 child under 16, 1 person 16 or over, and 
1 or 2 other persons regardless of age 
6 Husband, wife, 3 or 4 children under 16, and no other person 
T Husband, wife, at least 1 child under 16, ond 4 or 5 other 


ee persons regardless of age 


a Husband, wife, and 3 or 4 persons 16 or over 

dv Husband, wife, and 5 or more persons 16 or over 

Cc Husband, wife, and 7 or more children uncer 16 

ad Husband, wife, 1 or more children under 16, 1 person 16 or 
over, and other persons regardless of age (families of 9 
or nore) 

NR Fanily type unknown 


Use of Table B for classifying families by type. The proper 
code number or letter to assign to a family can readily be determined fron 
Table B, "Code numbers or letters assigned to families on basis of number 
and age of family nembers, other than husband and wife." Follow down the 
first column to the appropriate line for the nunber of year-equivalent 
persons aged 16 years and over (other than husband and wife); then follow 
across the row to the column which indicates the munber of equivalent 
persons under 16 years of age in the specific fanily. The number or let- 
ter in the space formed by the intersection of the row and the colunn is 
the correct code number (or letter) for the fanily. 


For example, if there are e year-equivalent persons 16 years 
and over (in addition to the husband and wife), and Yh year-equivalent 
persons under 16 years, the code munber for the fanily is "7! Had there 
been 5 year-cquivalent persons under 16 years of age, the code letter 
would have been "d." 


Entry of fanily type on form BHE 267c. Following the entry of 
the total year-equivalent nenbers in the economic family on the line 
following the words "A. Members of Economic Fanily", should be entered 
the appropriate code nunber or letter for the family type. This number 
or letter should be encircled. ‘ms the entry for a family of husband, 
wife, 3 year-equivalent persons 16 and over, and 2 under 16 would be pie 
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TABLE 3B, CODE NUMBERS OR LETTERS ASSIGNED TO FAMILIES ON BASIS OF 
NUMBER AND AGE OF FAMILY MEMBERS, OTHER THAN HUSBAND AND WIFE 


Number of persons is | Code ass signed. “families in which the number 
(other than hasband | of persons under 16 years is - 
and wife) | 


16 years and over | : ie 
O 


uf 


ony SCH 


6 and over | 





SEES EGS 








The word "person" as used in this table means a year-equivalent 
member of the economic family. 
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HOUSEHOLD COMPOSITION 


The number of persons in the household, not members of the 
economic family, is stated in section B of form BHE 267c. This shows the 
total number of weeks spent in the household by each class of household 
members not in the economic family, column (p). 


If the total roomer—years (with or without board) exceed 10 
(520 roomer-weeks), the account book should be discarded, since such a 
large group of nonrelated persons is not classified as a private fanily. 
This rule does not apply to families having more than 10 boarder-years 
(without room) since the boarders do not live with the fanily. 


The family also should not be included in the analysis if the 
total number of weeks entered for guests exceeds 26. 


ee ee ee ee | 


An example of form BHE 267c properly marked is attached. 
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267¢ FARM HOME ACCOUNT BOOK ANALYSIS 
8/37 Account book 
4 THES is HOUSEHOLD ninber Cie 


jane of O.. keeper Gls ( colee White 
olor: [x] 
Bette ney Lear er ue omp re es Negro 
Srey i ae State} County Ea 
©: a Ca | (1) (aaa Other 
UIe)L IM MEMBERS OF ECONOMIC FAMILY* 1S 
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ey at ionshi ; : \Months during year 
ee arn Bet or ki Sex Age Education Occupation Away from 
vm é At home Da 
| home 
b g 
O 
z, 
G 
0. rs 
é, 
é 
: Aho ihm in household Number of| Weeks 
q operator Hired hel jmeals fur- in 
(If unrelated, enter egeras er| Guest pj nished house~ 
"none" ) | eos per day hold 





i a | | 
x gee economic family is defined as a group of persons dependent on a common in- 
come for the principal items of expense, residing usually under the same roof 
and sharing the same table. Dependent sons and daughters away at school are 
considered members of the economic senaes even though living for most or all 
of the year elsewhere; other persons, elated or unrelated, who do not live 
in the household are not members even Sean their sole support comes from 
_ the family fund. 
* Specify whether food was received as gift or pay during months away from home. 
Specify whether: a. No formal education 
| b. & grades or fewer completed 
ec. 9 grades or more completed, no college 
ad. College, 1 year or more 
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SUPPLEMENT C, VALUATION OF HOUSING FURNISHED BY FARM 















Two steps are taken in estimating the value of the house fur- 
nished the family by the farm during the account book year: First, the 
present value of the farm home is estimated, and then from this figure 
is calculated the value of the year's occupancy. 





Estimated present value of farm home 


The following method is one way of estimating the present value 
of the farm dwelling. It is necessary to obtain from the farm family the 
following information. 


(a) Present age of the house 
(ob) Anticipated years of further use of house 
(c) Estimated cost of its replacement 


The method of estimating the present value of the farm home is 
as follows: 


1. Divide the estimated cost of replacement of the house 
by the estimated number of years of its total life 
or use, and then 

2. Multiply by the estimated period of future use. 


For example, the data entered in items 1-3 of form BHE 67a may be as 
follows: 





1. Present age of dwelling house, in years eecccoceecscecee 10 years 
2. Estimated number of years of future use of house eeeeeee 30 years 
3. Estimated cost of building a new house similar to 

Peet ede neared ciec see c es Caeser ae ecs sae teice  PLOOW 





| Using the method outlined above, the estimated present value would be 

| $1200, iee., $1600 divided by 4O (estimated total life, 10 + 30) to obtain 
value of use per year of life; then multiplied by 30 for its anticipated 
| future use. 


a The operator's estimate of the probable replacement cost of 
| dwelling should be compared with estimates made by the farmers living in 
| similar dwellings in the locality. 


If the house is very old and the ebove method of estimating its 
| value yields a firure annarently below the actual present 
| worth of the dwelling, the entry in this item should be based on the farm 
m family's estimate of its value. 
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Estimated use value for the year 


To estimate the use value for the year it is necessary to 
differentiate between the owned farm home and the rented farm home. 
The following simple plan may be used to compute the use (rental) 
value for a year for each type of farm home. 


Owned farm homet It is estimated that 9 or 10 percent of the 
estimated present value of the farm family dwelling will cover a reason- 
able return from money invested, interest on mortgage, taxes and deprecia- 
tion. (Insurance and repairs are included under house expense; major 
improvements are considered investments which increase net worth.) Ten 
percent of the value of the dwelling is computed in the Southeast and 
Southwest areas, and 9 percent, in all other areas. The larger percent- 
age used in the South is based upon the fact that depreciation is more 
rapid there than in other sections of the country. 


Rented farm home.” The percentage used for the rented farm 
home is 12 percent in the Southeast and Southwest, and 11 percent, in 
all other areas. The percentage is raised above that for the owned 
farm home to include insurance and repairs paid for by the landlord 
rather than by the tenant. 


Computation of use value. The estimated present value of the 
owned farm dwelling should be multiplied by 9 or 10 percent, according 
to the state represented. For example, if the value of the dwelling was 
$750, the use value for the year would be $75 in South Carolina or $68 
in Vermont. The estimated present value of the rented faiin dwelling 
should be multiplied by 11 or le percent, according to the state repre- 
sented. 


Entry of value of housing 


on form BHE 2o/c 


The estimated use value should be entered in red on form BHE 
267a, following the entry in item 3. 
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* The account book keeper is an owner; see item 2 of form BHE 267b. 


** The account book keeper is a cash-renter, share-renter, share-cropper, 
or a farm laborer; see item 2 of form BHE 267b. 
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SUPPLEMENT D, METHOD OF PUNCHING AND SORTING 





METHOD OF PUNCHING 


A special hand punch should be used to cut out the edge opposite 
all encircled entries on the margins of each card. An example of the type 
of punching is as follows: 


(a) Before punching (b) After punching 


et ee ee ee 
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pueqsny fo uot yeoupH 
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Gx euoft 
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(FO. 
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Sjtm JO uotzeonpy 
OjJtM FO UOTPEONpPT 





Swen er ee eee rer ees eesneuce 


In (a) is shown a portion of the lower margin of form BHE 269d, 
with two encircled entries. In (b) the same portion of the card appears 
after the punching has been done. It will be noted that the holes corre- 
sponding to the two encircled entries are open to the edge of the card 
after the edge has been punched, and all other holes remain intact. 
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METHOD OF SORTING 


The purpose of the holes around the edge of each card is to 


facilitate the sorting out of groups of like cards. For example, every 


card which records a family with the education of the husband as "8 grades 
or fewer completed"has the edge punched corresponding to the encircled 
entry on the lower margin of form BHE 269d. This makes it possible to 


| sort and assemble at any time cards for all families in which the hus- 
| band's education is "8 grades or fewer completed." 


The upper right-hand corner of each card is clipped off to 


facilitate stacking. The cards are stacked first with the clipped off 


corner of all cards in the upper right-hand corner of the stack. Then 
a small rod, similar to a steel knitting needle, is inserted in the hole 


| labeled "<9" under the heading "Education of husband" on the lower margin 


of the stack. The rod is lifted, and the cards with the edge punched 
should be allowed to fall away from the rest of the cards. This will 
separate all families in which the education of the husband is recorded 

as "8 grades or fewer completed." Then the rod should be inserted in the 
hole labeled "94"; and the operations outlined above completed in order 

to separate all families in which the husband's education is "9 or more 
grades completed, no college." In like manner, the rod should be inserted 
in the hole labeled "Coll.", to separate the families in which the husband's 
education is "College, 1 year or more"; in the hole labeled "None", to 
separate the families in which the husband had, "No formal education"; and 
in the hole labeled "NR", to separate the families for which there is no 
report on the education of the husband. 


Checking 


The sorting of the cards should be checked, by sighting along 
the punched edge of the stack. All cards of the same classification will 
have the same part of the edge cut out, so that when the cards are re- 
stacked, a deep groove will appear along the edge of the pile. 


Detailed sorting instructions 





An example of sorting is to divide the cards according to family 


_ type and total family income classification. There are 15 possible cell 
_ classifications: 5 groups by family type, each separated into 3 income groups. 


Using the completed copies of form BHE 269a as an example, these 


transcription cards snould be sorted according to the 5 groups of family 
» type, and then each of these 5 groups re-sorted according to the 3 groups 
_ of total family income. The steps to be followed are: 


7 1. Stack all completed copies of form BHE 269a, with the Clipped off sec- 


tion in the upper right-hand corner of the stack. 
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2, Insert the rod in the hole labeled "1" under the heading "Family type" 
on the right-hand margin of the stack. 





Lift the rod, allowing the cards with the edge punched to 
fall away from the rest of the cards. 


3. Insert the rod in the hole labeled "23" under the heading "Family 
type" on the right-hand margin of the rest of the stack. 


Lift the rod, allowing the cards with the edge punched to 
fall away from the rest of the cards. 


Uy Repeat the process for the hole labeled nl, 5"; for the hole labeled 
"6 7": and for the hole labeled "Other." 


5. Restack the cards with the punched edge corresponding to the hole 
labeled "1"; see operation ec. 


Check the sorting by sighting along the edge of the stack, to 
make sure that all cards have the edge punched at the same place. 


6. Restack the cards belonging in each of the other 4 piles, and check 
the sorting of each pile. 


fees ucing pile "1" from operation ¢: 
a. Insert the rod in the hole labeled "4250 " under the 
250- - 
heading "Total family income" on the right-hand 


margin of the pile. 


Lift the rod, allowing the cards with the edge 
punched to fall away from the rest of the pile. 


be Insert the rod in the hole labeled "500-." 
750- 


Lift the rod, allowing the cards with the edge 
punched to fall away from the rest of the pile. 


ce Insert the rod in the hole labeled "1000-." 
lehO+ 


All of the remaining cards in the pile should 
have this edge punched. 


Seeeteing pile "2,3" from operation 3: 

Repeat the three operations a, b, and c, listed under 7. 
9. Using pile "4,5" from operation 44: 

Repeat the three operations, a, b, and c, listed under 7. 
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Using pile "5,7" from operation 4: 


Reveat the three operations,a, b, and c, listed under /. 


“Using pile "Other" from operation 4: 


Repeat the three operations, a, b, and c, listed under /. 


Restack the cards with the punched edge corresponding to the holes 
labeled "1" and "4250 "; see operation 7/4. 
250- 


Check the sorting by sighting along the edge of the stack, to 
make sure that all cards have the edge punched at the same two 
placese 


Restack the cards belonging in each of the other 14 piles, and 
check the sorting of each pile. 


After completing the 13 operations listed above, all of the 


| copies of form BHE 269a will have been sorted into the 15 following cell 
' classifications: 


a ge SS 


Family type Total family income 
ui Under $500 
1 $500 - 999 
at 1000 and over 
Bes Under $500 
2,3 $500 - 999 
ae 1000 and over 
45 Under $500 
fe $500 - 999 
U5 1000 and over 
6,7 Under $500 
6.7 $500 ~ 999 
cal 1000 and over 
Other Under $500 
Other $500 - 999 
Other 1000 and over 





ie 
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SUPPLEMENT 2, COPIES OF FORMS BHD 257a-d, AND BHE 269h 









One copy of each of the following forms should be submitted 
by the farm fonily: 


PHE 267a The farm dwelling 

BHE 267b The farm and the family income 

BHE 267c Tie farm household 

BHE 2674 Data supplementary to farm account book entries 


Form BEE 269h, "Expendituresitemized in the home account book, 
not to be transcribed on form BHE 269a-f", should be used as a supplement 
to form BHZ 2692. 


Copies of these five forms are attached. 
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113/37 FARM HOME ACCOUNT BOOK ANALYSIS eee 


THE FARM DvELLING number 
fa e of account keeper ek ,! 
ddress of account keeper 
Re Re State County 
, Present age of dwelling house, in yearS-.cceeceees Rreiaieisrs/ctavh oe ores sisie.¢ 


} Estimated number of years of future usc Of Nouscereceesesereescecees 
+ Estimated cost of building a now house similar to presont dwelling.. 


, Total number of rooms (exclusive of bathroom) o.ccecccecererecccececs 


a ee ES 


Ms Total number of persons* occupying these FOOMS .secrreceeecessecoeace 


meer 


+ Dwelling house construction material 9. Toilet (check one): 





(check one): a. {_] Indoor, flush 
ba. [| Wood only 


be |_|] Brick only 


Hol joandocr, wosner 


———-! 


c. {_] Outdoor (privy) 





| 

| 

| 

| 

{ Ge OE Stucco only Gite iat None 
a. [7] Other material, including 10. Cooking fuel (check one): 
combinations a. 71} Wood, coal, cobs 

(Specify) De Pei Kerosene or gasoline 
» Water supply, indoor c. [_] Electricity 

For kitchen (check one): d. [| Gas 

.* [] Running hot and cold e.[ | Both a. and b. 

fa b. [_] Running cold only f.{ ] Other combinations 

|) c. [7 Hand pump only ll. Heating,principal method (check one): 

| ’ d. [7] None | Ae a Central furnace 
For bathtub or shower (check one): b. [-] Stoves other than kitchen 

| Bo. ie] Running hot and cold Number 

im :. [_j Running cold only c. [7] Fireplace 

| g- [_] Hand pump only d.[_] Kitchen stove only 

| he [ | None ee |_| None 
. Kitchon sink with drain pipe (cheek 12. Lighting (check one): 

one): Qe laa! Kerosene 


b. [_] Bloctricity: power line 
ce [| Electricity: home plant 
ad. ([] Othor 


me.| | Yes 


P>.1_] No 


F Customary occupants, including family, paid help, roomors, and others, at 
end of account book ycar. 
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8/37 FARM HOME ACCOUNT BOOK ANALYSIS 
j Account book 


THE FARM AND THE FAMILY INCOME numbers 



























me of account keeper _ 





eal Vere ee, 





ress of account keeper 





ee ert eS Ne eee 
Rees State County 
A. SIZE AND TENURE OF OPERATED FARM(S) 


Total number of acres in farm(s) operated during year ....+..+.+-. ete 
Tomure of Sogn keeper: (Check one) [ | Owner * 
[| Cash renter [| Share-cropper 
ial Share~renter acer laborer 
B. FARM FAMILY INCOME DATA 
Receipts from sale of farm productS ....s. sec e eee es ee seeceveerereeeerees 
Other money income fron farming (AAA or crop control benefits, Seopa ae 


farn business expense (operating expONnse) ....cerevececcncceesrrreeeeesee 
Money earnings from employment, nonfarm ....-ceerrereseecereeresseregecrs 


Meher money income, nonfarm ..ccecenersesesrsccrvacrersacasersrssasecerrs 
a. Receipts fron outside investments (dividends, intercts, etc. 
Mmerents, pensions, relicl ...-..cecesiversverersssvrcencrers ial 


MMMOGHGY NONTATTM INCOME ..,cerevecrsreesercrersersussersrsereres 


C. CHANGE IN FARM INVENTORIE 


Business losscs, PCIE SY la divaniois eee ecsinis Sikora seni dis wine Vi elepieat(an, 8 01r Seg D ee 1s 8 090s 
Change in value of crops stored for sale: a, Net increase «ssseeeeseeeee & 








7 or b. Net decrease .seseeeeeeeeee T 
Change in value of livestock on farm: a. Net AMOT eerste ce ens 5: ets 

or b. Net decrease ..-ereesessereeee TH 
D. CHANGES IN ASSETS AND LIABILITIES 


Increase in assets We Lehatial ple ee kerele eTee smeievevere wrerer sly C1eTerere lS UTS ie. ones 80 Fo oe) &. ‘e <6, © eee 








| 


Meiusurance premiums paid ... esse eee cre sear eeeercr scans were M 
Otter increase i en RS Eta a ut MONI Sk MD Ey ACs la AC a) SETA 2 Ah Nak 


Decrease in liabilities Nan ahahemale: ate velatece: even kensielerect « ¥uere er tues eaten 2 8805S ea 











m. RR. A. loan paynents NGA ot at Gh lon Wo OT O,8)¥r WG LU ae JU; 267 8 p18 18) On. m Nes 8) SUIS LC. eL OOS Oe ee ee eo sireteciemmeevenintans 


Oo. Other debt paynents ACEC OCb -&. 6 Weimer SL CUSL Oe, PEG Le yeas SSF ee eG) yy Eee Vere Ce ise Yom a a ey Jog} 





) Decrease Beal assets Lier w 6 See ek ee ee OO OLN OO ee me ee See) eis we Sree Cce Oe, a he) & Oe Ol ee 655) 6 (6 C6 O18 
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BEE 267¢ 
Bs/ig 3/37 FARM HOME ACCOUNT BOOK ANALYSIS Account book 
THN FARM HOUSEHOLD number 
PNane of account keeper Ween ee Color: | |__| White 
Address a ad. wz ay pacers 
ROR. State County pp Ouner 


A. MEMBERS OF ECONOMIC FAMILY* 


ope a en ee te 





A RA CS RS EY RA 


i 
a Sex 





_._. | Months during year 
ee a ernones (eee 
At hone | 


| fron hone** 


| 
sae oe ey poe EO (8) 
a aes aS | 
! 2 


: Relationship | ship 
' to farm operator 


pi. Husband 


Education 





| 
i 
t 
i 

















. B. PERSONS IN HOUSEHOLD, NOT MEMBERS OF ECONOMIC FAMILY* 
| 


Relationship to farn bie Status in houschold Wanbor | Weoks 
operator Ga aR RS ee Shon ee. bs in 
~~ Hired help 
(If unrelated, enter | Boarder Gate th : 7 furnished house- 
u none" ) | sehnold By Peas mer day hold 
h i x) lO m). D +3) 
fee ECS 1) a ee 


ie | 


a | 
eee vine Saas 


SS a 


| 


The econonic fanily is defined as a group of persons dependent on a common in- 
cone for the principal items of expense, residing usually under tho same roof 
and sharing the same table. Dependent sons and daughters away at school are 
considered members of the econonic fanily even though living for nost or all 
of the year elsewhcre; other porsons, related or unrelated, who do not Live 
in the household are not members even though their sole support cones fron 
the fanily fund. 

te Specify whether food was reccived as gift or pay during months away fron hone, 

Mir =Specify whether: a. No fornal education 

b. 8 grades or fewer completed 

c. 9 grades or nore completed, no college 

d. College, 1 year or nore 
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'BHE 2674 Account book 
}) 3/16/37 FARM HOME ACCOUNT BOOK ANALYSIS inher 


DATA SUPPLEMENTARY TO FARM HOME ACCOUNT BOOK ENTRIES 


‘Name of account keeper 


/Address of account keeper 
\' Reo Rs State County 

A. VALUE OF GOODS AND SERVICES RECEIVED AS GIFT OR PaY, and 

oo OF OUL.STANDING BILLS AT END OF ACCOUNT BOCK YEAR, BY ITEMS OF FAMILY LIVING 










| Unpaid | Unpaid 
Item Value | bills Item Value bills 
Bees | oe () 






9.Formal education 


| 10.Medical care 


(1.Food . 

| c-furni shings, equip. | SS 
| 53-Household operation 

| 4, Housing I 12 


#5-Clothing | 13.Other trans. 


| 6.Reading 14, Tobacco Eis wees ee 


' T. Citts; welfare Seine 15.Other family exp. 


W5.Recreation : | : 16.Total (Items 1-15) | 
4 iy 4 : ! 


B. AUTOMOBILE OWNERSHIP 


ai. Do y ou own an automobile? eeoeaeoeeaevreeeeoeeeeeeeoveeerevuseeepveeaegene Yes | No | | 















— 


11.Personal care 





- Automobile 














WS. Was it purchased during the account book year? ....se.e.e-. Yes 3 No | 
| Peeves stale: A) EYOSS PUYChAase ValUs seacrccecccesceces 3 


I and b) trade-in value of old CAL escccccccsceen $ 


19. Is operating expense for automobile as entered in home ace 
Count book for: a) total use; farm “business, and family... Yes | | No | 


One b) family use Cin) Ve acts sieleta a sieve ctisie oe sibiee's Yes oa No here} 
eO. If no automobile operation expense is entered in the home 


account book, what amount should be entered for family 
use of auto? 2) EE ECE LL eee ee eS 
C, OTHER TRANSPORTATION 
Is the expense for family use of the horse and buggy entered 
PmeG emOmC ACCOUNL DOOKI “s\s\5@ osclesiswieies ¢ os eeieiee ae ciicies'es SCS | No ae) 


If no, what amount should be entered for family use of 


euch? eoevoeereeoeeee eres eer esr ewes eet oeeereeneeerseeeoeeeee nove $ 


De RADIO OWNERSHIP 
Do you own a radio? @eesaeveaeepeeevpevpeeeoveesseeee serves ee eevee evsee 8 BO Yes [__] No | | 





3 
2. Was it purchased during the account book year? secccccseeee LES fe No ia 





If yes, state: a) gross purchase Valucsessesesseeeesccces $ 
and b) trade-in value of old radio. eeoergeseseos D 
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8/6/37 
FaRM HOME ACCOUNT BOOK ANALYSIS 


EXPENDITURES ITEMIZED IN THE HOME ACCOUNT BOOK, Account book 


NOT TO BE TRANSCRIBED ON FORMS BHE 269a-f number 
(Supplement to form BHE 269g) 


A. DETAILED ENTRIES 


—_—_—— 











een poo 
i Description of item Amount 


Description of item ! Amount 
ee ee ee ee 


ne ee ee ee 





B. SUMMARY 
Farm business expense (2a)....... § Se MOE COR CR Soe aa: 
Insurance premiums paid (35a).... Me yy eRe REEL TENT SCRAAARON RRO TE RES 

Other increase in assets(35b).... Ar 1 eae NRA Re 


Meither decrease in liabilities(360) — __geeeueeseecuce Abe PL ARERR Gael 
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Instructions for use of 
Form BHE 269a 
Form BHS 269d 
Form BHE 269c 
Form BHE 2694 
Form BHE 269e 
Form BHE 269f 


Instructions for use of 
Form BHS 209h 
Form BHE 269¢ 


Instructions for use of 
Form BHE 270a 


Form BHE 270b . 


Form BHES 2/O0c 
Form BH= 270d 
Form BHE 270e 
Form BHE 27O0f 
Form BHE 2/0g 


Instructions for use of 


Instructions for use of 


Form BE= 276a. «ese © @ © © @ @ 
Form BITS 276b o © «© © @e @® #® # & 2 


Supplement A, charts for use with forms BH2 269: 
HE 27Oa-g, BHE 2/1, and Bik = 

, family and Household compogition . 4. 3 3; 
valuation of. housing furnished by farm . 


Supplement 
Supplement 


forms BHES 
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copies of forms BHE 267a-d, and BHE 269h 
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9/1/37 
U. S. DEPARTMENT OF AGRICULTURE 
BUREAU OF HOME ECONOMICS 
Washington, D. C. 


RECOMMENDATIONS FOR THE ANALYSIS OF 
FARM HOME ACCOUNT BOOKS 


(These recommendations have been formulated as a result of the 
Conference on Analysis of Household Account Books, held in Washington on 
December 1% and 19, 1936, by the Bureau of Home Economics, the Extension 
Service, and the Resettlement Administration.) 


tome 


‘ 


The committee desires to increase the usefulness of farm home 
account book summaries - 


To the farm family, by helping it: to summarize its own book 
in such a form as will permit the comparison of expenditures for family 
living and for business with the increase or decrease in net worth; to 
make a budget for the following year with reference to the past year's 
expenditures; to compare its living expenses with those of other families; 


To educational agencies seeking to improve farm family living, 
by providing them with a picture of the levels of living of rural groups 
which will serve as a sound basis for their programs; 


To persons or agencies engaged in agricultural planning, by pro- 
viding them with analyses of farm family living which are of fundamental 
importance for such plans. 


IMPORTANCE OF A UNIFORM AND ADAPTABLE PLAN OF ANALYSIS 


FD chdnor bce cK nnd entire BOS On inno asn ETc Sel 


In setting up the following plans for analysis of family accounts, 
the aim has been to make the best possible use of the account books avail- 
able, Unless large numbers of books are collected the less complete bocks 
must be included with the more complete, and tabulation of data must be 
adjusted accordingly. 


Probably few of this year's family account books will furnish 
all of the data desired. Where actual figures sre not given in farm family 
account books or other sources, estimates may be substituted in order to 
make classifications according to income or value of family living, 
Classifications based upon estimates should be clearly indicated as such 
in reports. Where both farm and home accounts have been kept under super- 


Grel{ 





js 


pie 


vision, however, it may be possible to obtain income figures for the 
suggested plan of analysis. 


In order to obtain a nation-wide picture of levels of living, 
and to compare findings from studies of farm family expense in different 
states it is important that there be some uniformity in the analysis 
methods of the different agencies working in this field. Classification 
of families by income and family type, classification of items of expense, 
and procedures for the inclusion and valuation of farm-furnished goods 
should be standardized. This does not preclude special studies in any 
area, since variations in procedures may be made within the standard frame- 
work, Since studies of farm family living now are beins made through ac- 
count books kept under the supervision of the Extension Service and of the 
Resettlement Administration, and through the nation-wite Study of Consumer 
Purchases 1/ being carried on by the Bureau of Home Hoonomics, it has seemed 
desirable for these three agencies to work togetner on plans for analysis of 
family living data. 


RECOMMENDED ANALYSIS PROCEDURE 





I. It is recommended that families be classed according to income for the 
analysis of family expenditures, if possible. Totel family income, 
including both money and non-money income, should be used as a basis 
for such a classification. 


In order to attain some uniformity in analyses it is suggested that: 


should be $250 





he income intervals chosen multiples thereof as, 


for example: 


OF 





Under $ 250 ‘Under $ 500 
$ 250 - 4gg ee Obes 933 
500 - 749 1,000 - 1,499 
750 - 999 These may be 1,500 - 1,999 
1,000 - 1,29 combined D000, =) BS 499 
1,250- 1,499 into: 2,500 - 2,999 
1,500 - 1,749 3,000 and over 
UTES Cette ey. 
2,000 - 2,29 
Cy 250 2 oe 499 
2y00e «2,999 
3,000 - 3,499 
5,000 - 7,499 


Geol. 9,099 
10,000 - 14,999 
15,000 — 19,5999 
20,000 and over 


1/ This is a cooperative study, Carried on by the Bureau of Home Economics, 


the Bureau of Labor Statistics, the National Resources Committee, and 
the Works Progress Administration. 
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B. Income, as computed, should include poth money and non-—mone 
income as defined below: 


1. Money income which is composed of: 


a. Net farm money income which is gross farm income 
from the sale of farm products and from AAA 
benefits (but not including farm loans), minus 
farm operation expenses; 


b. Net money income from other sources which includes 
wages for work off the home farm, interest, re- 
turns from investments, and all other money in- 
come exclusive of capital gains. 


2. Non-money income: which is composed of: 


a. Value of food, fuel, ice and other products furn- 
ished by the farm for family use. 2/ 


b. Value of housing furnished by the farm for family 


mse. 3/ 


c. Substantial gifts or quantities of materials for 
family use received as pay, such as food, cloth- 


ing, furnishings. 


a. Value of increase during the account book year of 
crops stored or increase of livestock. U/ (If 
value decreased during year, the amount of the 
decrease should be subtracted from total income. ) 


II. It is recommended that "the value of family living" be used in place 
of income as a basis for classification of families if data concern~ 


ing income are not available. It is suggested that: 


A. The same monetary intervals should be used for value of family 
living as were recommended for income, ieee, $250 intervals or 


multiples thereof. 


B. The''value of family living" should include: 1. Value of goods 
and services purchased for family living or the family's 


wees ee | eae ok ei De a ae RE RC PEN 

2/ For procedure in calculating this quantity, see below under side-heading: 
Valuation of products furnished by the farm. 

3/ For procedure in calculating this quantity, see p. 4, under side-heading: 
Valuation of housing furnished by farm. 

Yy/ For procedure in estimating increase or decrease in the inventory of 
crops stored for sale cr of livestock, see p. 7, under side-heading: 


Valuation of inventory changes. 
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expenditures for the year; 2. Value of goods and services fur- 
nished by the farm and of those received as gift or pay. 


i Family living expenditures 


Including: All goods and services bought for family living 
at purchase price plus sales tax (if any) regardless of 
whether the bills were fully paid before the end of the 
account book year; the portion of expenses for the auto-— 
mobile and its operation attributable to family use. 

Excluding: All farm expenses; the portion of automobile ex- 
pense attributable to farm or other business uses; "sav- 
ings", investments, life insurance, payments of debts in- 
curred previous to the beginning of' the schedule Veer: 
structural additions to home, which are considered "in. 
vestments," 


Ce Value of g00ds home-produced or received as gift or pay 


Including: Money value of housing, food and all other goods 
furnished by the farm for the use of the family; value of 
g00ds and services received as e1ltt or pay. 


III. It is recommended that housin food and other items of family liv— 


ing furnished by the farm or received as gift or pay be valued as 
follows: 


Ae Valuation of products furnished by the farm 


Products furnished by the farm for family living may include 
food, fuel, ice, wool, tobecco, and other items. Various 
methods of valuation of such products have been used in 
farm family living studies, The purpose of the study may 
well determine the method: one scheme of valuation may be 
used for analyzing farm business account books and another 
for farm home account books. Of the three mthods listed 
below, the third is recommended for use in the uniform 
analysis of family accounts: 


1. Valuation at the price which the farmer would receive 


This price may be either that received at the farm or 
that received at the merket. The two prices may differ 
considerably since one includes costs of trenspor tation 
to market and the other does not, 


Ce Valuation at retail price 


This price includes not only costs of transportation to 
the market but the distributors! costs as well, 


Creal: 
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aluation according to price which the femily would pey at 
e most likely place of purchase 


This is the price which the farm family usually would pay 


if it purchased from neighboring farms articles of the 
same qualities and in the same quantities as those fur- 
nished by the farm. This method of valuatien takes into 
account purchases in small or large amounts and in un~ 
€raded lots, It is recommended for use in obtaining a 
figure for value of family living, since produce raised 
on the farm should be so valued as to exclude value of 
such market services ag delivery, credit, grading, which 
the family did not obtain. Values to be assigned to the 
major products may be compiled as follows: Compute for 
each product the average of prices which 20 farm house~ 
wives in the locality say they paid when purchasing from 
neighbors goods of the same quality and in the same quan~ 
tity as those furnished by the farm. 


The average price of a product should be multiplied by the 


quantity of the farm-furnished product which the family 
used during the year. The family should be asked to 
estimate end record in its account book the quantities 

of meat, poultry, eges, milk (including cream cheese and 
butter), and potatoes which the farm furnished, If large 
quantities of certain fruits and vegetables were used so 
that they may be estimated easily, these also should be 
recorded. Small amounts of garden truck used from day 
to day need not be recorded, since housewives heve a 
valid objection to such detailed bookkeeping. The Com 
mittee wishes to call attention to the desirability of 
obtaining information as to the quantities and kinds of 
the major products furnished the family by the farm 
since these facts make possible the use of any procedure 
for valuation in analysis. If some books have already 
been summarized for this year, giving values only and 
not quantities, the basis of valuation should be stated 
in the summary and preparation should be made to increase 
the flexibility of next yeer's figures by obtaining quen- 
tities as well as values of major products furnished the 
foemily. 


Valuation of housing furnished by the farm 


Two steps are taken in estimating the value of housing fur- 
nished the femily by the farm during the year: 


1. Estimate the present value of the ferm home, 


ee Calculate from this figure the value of the year's occupancy. 


The estimated present value of the dwelling is necessary for com 


puting the use (rental) value for the year. The following 
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method is used in the Study of Consumer Purchases for mak- 
ing this estimate: 

Obtain from the farm family a statement as to present age 
of the house and an estimate of: Cost of its replace- 
ment; probable totel period of use of the dwelling, i.€e, 
present age plus anticipated years of further use. 

Divide the estimated cost of replacement of the house by 
the estimsted number of years of its total life or use; 
then multiply by the estimated period of future usée 

For exemole, if the estimated replacement value of the 
house is $1,600, its present age 10 years, and its esti- 
mated period of future use 30 years, its estimated pres- 
ent value rould be $1,200, iee., $1,600 divided by 9) 
(estimated total life, 10 plus 30) to obtain velue of 
use per year of life; then multiplied by 30 or its 
anticipated future use period. 

The operator's estimate of the probable replacement cost of 
the dwelling should be compared with estimates made by 
other farmers living in similer dwellings in the localitye 

If the house is very old end the above method of estimating 
its value yields a Figure apparently below 
the actual present worth of the dwelling, the entry in 
this item should be based on the farm family's estimate of 
its velue. 


20068 = SS SS eee ee ee 


folloring simple plan is used in the Study of Cor 
chases to compute the use (rental) velue for » 


Estimated use velue for the year. For the owned ferm home, the 
Nh 


yeer: 
It is estimeted thst 9 or 10 percent of the estimated present 
velue of the farm dwelling will cover = reasonable return 


from money invested, interest on m@ rtgege, texes, end de- 
preciation. (Insurance and repairs are included under 
housing exnense; major improvements are considered invest- 
ments which increase net worth.) Ten percent of the velue 
of the dwelling is comouted in the Southeast snd Southrest 
areas, end 9 percent in all other areas. The larger per- 
centage used in the South is based upon the fact that de- 
preciation is more ravid there than in the other sections 
of the country. 

For the rented farm home, the percentage used is 12 vercent 
in the Southeast end Southwest, end 11 percent in all 
other areas. The percentage is raised ebove that for the 
owned farm home to include insurancs and repairs paid for 
by the lendlord rather than by the tenart. 

ift or va 


C. Valuation of goods received as 





Substantial smounts of goods and services may be received as 
gifts or in payment for work from persons outside the femily. 
; These may add materially to the velue of the femily's living. 
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An estimated value of such gifts therefore should be added to 
the total "Family income" (see page 3) and to the total "Value 
of family living." Food or other farm products received as 
gift or pay should be valued on the same basis as food furnish 
ed by the home farm. Clothing and furnishings, if new, should 
be valued at retail prices; if second hand, they may be valued 
at rummage sale prices, 
Information as to the number of families receiving as gift or pay 
substantial amounts of food, fuel, clothing, end other gceods 
for home use and the average value of such gifts should be given 
in tables, stated in footnotes, or text accompanying a summarye 


Valuation of inventory changes 


One form of farm increase which is frequently disregarded is that 
portion which is represented by an increase in the value of 
crops stored or of livestock. This often constitutes the chief 
saving and investment of the farm family. It is not desirable 
to count as income changes in value due to the price of stored 
crops and livestock on the farm, since the present value may 
never be realized upon. Values which represent increased quan 
tities of crops or animals should be counted as income, Since 
they are not expended for farm living during the year, they 
should be regarded as an addition to net worth, 

The following increases and decreases in quantities should be 
taken account of, and recorded on form BHE 267b, page 23: 


le Changes in value of crops stored for sale during the account 
book year. : 

Increase or decrease in amount of crops stored for sale, Do not 
include crops stored for family use or as feed for farm 
animals, 

Present market price of this crop per unit multiplied by the 
number of units for each crop gives the value of increase 
or decrease, 


2. Changes in the value of livestock (including poultry and bees) 
during the account book year. 
Count as increases; 
(a) Natural increase, due to births. 
(b) Inercase in value due to feeding of animals for markct. 
(c) Increase in value of herds duc to purchascs. 
Count as decroascs;: 
(a) Deercase in herds duc to sale, 
(ob) Slaughtor for family use. 
(ce) Losses by dcath or theft. 
Multiply all omounts by present market price of the animals, 
Reduce the valuoc of inercascs and decreases in 
livestock to a singlo net valuc of inercase or decrcesé. 
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IV. It is recommended that families should be classified by composition 


in in analyzing expenses expenses. 


Accordingly, a classification setting up nine family types has 
been evolved, based on size of family and age distribution under and over 
16. While this classification is probably too detailed for application to 
analysis of family living data, it may be used as a basis for combinations 
which will preserve the most important differences in family composition. 


Family types: 


Husband and wife only (2 in family) 

Husband, wife, 1 child under 16 and no others 
(3 in family) 

: Husband, wife, 2 ehildren under 16, and no 
others (h in family) 

Husband, wife, 1 person 16 or over, and 1 or no 
other persons (3 or ) in family) 

Husband, wife, 1 child under 16, 1 person 16 or over 
and 1 or 2 other persons regardless of age (5 or 6 
in family) 

6: Husband, wife, 3 or 4 children under 16, and no 

others (5 or 6 in family) 

7: Husband, wife, at least 1 child under 16, and or 5 

other persons regardless of age (7 or 8 in family) 

8: Other large families which include husband and wife: 

a: Husband, wife, and 3 or ); persons 16 or 
over (5 or 6 in family) 

b: Husband, wife, and 5 or more persons 16 
or over (7 or more in family) 

Coe eiusband smite, ands] or mone children 
under 16 (9 or more in family) 

d; Husband, wife, 1 or more children under 
16, 1 person 16 or over, and others 
regardless of age (families of 9 or more) 

9; All types which do not include both husband and wife 

(2 or more in family) 


ey tat 
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It is not recommended that broken families be analyzed with the 
others since their expenditures are usually quite different. 
Families which do not contain both husband and wife are rela- 
tively scarce; it is probable, therefore, that few accounts 
will be sacrificed if they are left out of the summaries alto- 
gether, If, however, there seem to be too many to sacrifice, 
they may be grouped together as one extra family type. 

An alternative to classifying families by types is to compute the 
expense per family member for different items, For example, in- 
come, expenditures, and value of farm-furnished products for a 
family of , would each be divided by ); to obtain the per capita 
values. Both clothing and food expense are likely to vary di- 
rectly, although not exactly, with the number of persons in the 
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family, but other family expense does rot show the same direct 
relation to size of family. For example, expénse for housing or 
household operation is affected more by other factors than by 
Size of family. Age of family members has an important influ- 
ence on housing, recreation, educational expense, and other 
items, For these reasons classification by family type is 
likely to yiold more significant results than one based on per 
capita expense, 

The first seven of these types represent the great majority of 
families, and are recommended for use in the analysis of family 
expenditures, It is suggested that these seven types be com= 
bined so as to leave four major types for analysis, as follows; 


1. Type 1 = Husband and wife only (2 in family). 

2e Types 2 and 3 - Husband, wife, 1 or 2 children under 16 and 
no others (3 or , in Sayan 

3. Types h and 5 - Husband, wife and 1 child over 16 with or 
without others as indicated by original definitions or 
types and 5 (3 to 6 persons in family). 

lh. Types 6 and 7 = Uusband, wife, at least one child under 16 
and others as indicated by original definitions of types 6 
end 7 (5 to 8 persons in family) ¢ 


if fTomiliées of any of the types defined under type 8 are included 
for analysis they may be combined with those of types 6 and 7. 

Various scales showing relative oxpense of different family mom= 
bers by age and sex havo boen devised in on effort to reduce 
families of different size and of different composition to a 
comparable basis. However, there is no generally accepted and 
satisfactory scale which can be applied to all divisions of 
expenditure, If any analysis were to be made on the basis of 
expense per consumption unit, as is often undertaken in case of 
food expense, it should be supplementary to the major analysis 
by family type. 


Ve. it is recommended that figures for expenditures should represent total © 
expense for goods and services purchased during the account book year, 
regardless of whether the transaction was one for cash or on credit, 


This recommendation may in some cases call for two adjustments; 
Subtraction of amounts paid during current year for purchases 
of previous years 

Addition of amounts of outstanding bills to records of cash ex=- 
penditures for the year, 

The adjustments necessary to give effect to this recommendation 
are provided in the Farm Family Account Book of the Bureau of 
Home Bconomies (1945) on pages 30-31 where the yearts accounts 
are summarized, This schcme makos it possible to show exactly 
what the family purchased for its maintenance during the year, 
by climinating from the current account transactions of the 
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previous year and by including in the current account all 
transactions for the year, whether or not payment was made be= 
fore the end of the year, 

Account books of families which kept accounts on a cash basis 
will, therefore, require the adjustmerts outlined above. 


Vie It is recommended that classification of household expense items should 
be uniform to the extent of including the same items under the same 
expense groups or headings, 


If funds and clerical help are limited it will be desirable to 
keep the number of expense groups at a minimum, Some states 
may wish to use a larger number than others, For that reason, 
it is important to have agreement as to: (1) the main expense 
headings and (2) combinations of some headings to be used by 
agencies wishing to reduce the number of colvmns in the summarye 
This agreement is necessary if valid comparisons are to be made 
among summaries of different states or sections, 

In general, it would seem desirable to use the expense groups ape 
proved by the Committee on Uniform Home Accounts of the Exten= 
sion Service Department of the American Home Fconomics Associa 
tion and used in the Farm Family Account Book issued by the 
Bureau of Home Economics in 1945. 

If a simple account book of the "daily record" type has been 
kept, with few expense groups, the use of a larger number of 
groups will necessitate editing and transcribing entries to 
more detailed forms, ‘This may be worth doing if funds permit, 

It should be recalled that the account book of the Bureau of Home 
Economics was designed to avoid the most common objections of 
those who might be expected to keep records of all expenditures. 
Hence, some changes are desirable when accounts are analyzed 
statistically,to shed light on family living patterns, This is 
especially true of the section on "Personal expenditures.” In 
the account book "Psrsonal expenditures" were not itemized since 
many persons have objected to accounting for their use of pocket 
moneye For purposes of analysis, however, it is desirable to 
know whether such money was spent for personal care or recrea- 
tion, if the information can be obtained, 


A. Combinations of expense groups or headings 


On pages 1 and 42 of the Bureau of Home Economics Farm Family 
Account Book, certain headings were suggested for grouping and 
classifying expenditures. These classes may be subdivided with 
advantage when large numbers of records of family expenditures 
are available. Accordingly, a suggested classification in 
greater detail is given below, with headings recommended for 
the more detailed classification opposite the corresponding 
broader classification. 

The sub«headings a, b, c, etc. under the more detailed classifi- 
cation are intended to serve two purposes, First, they will 
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constitute a reminder of some of the important things to be 
included under the main headings, and secondly, they may be 
used as subheadings for a detailed analysis of one group of 
expenditures, when this is a part of the plan for the year. 
It is not expected that all sub-headings will be used in each 
year's summary. 

























Sec~ Less Detailed Classification Sec~ 
tion |(modified BHE Account Book Classes)|tion |More Detailed Classification 
1. Food le Food 
ae Meals at home 
er ere eee ne a be Meals away from home 
e. Household Operation 2. |Household Operation 
ae Fuel,light,refrigeration 
be Paid household help 
ie neenny | ince st ae a a RAS SE IE A SL Ca ce Other household operation 
3. {Automobile and Other Transportation] 3. {Automobile 
. Other Travel and Transporta~ 
ce, Ni Ber iS lal i ae ON a aco Ce tion 
4, | Clothing 5. |Clothing, individual's expen- 
ae Husband ditures, with children 
be Wife classed by age and sex 
ce Children by 3 age breakdowns ean! 
5. |Personal Expenditures 6. {Personal Care 
ae Personal Care 1/ ae Services 
be. Incidental Personal Expenditures be Toilet articles and prep~ 
Including Tobacco 2/ arations 
Te Incidental Personal Expendi- 
es eee tures Including Tobacco "= 
6. |Housing and Fumishings 8. |Housing 
a. Repairs and insurance 
b. Lodging away from home 





Education and Recreation ; Formal Education 
Heoetui.ion 

be Books and supplies 
Reading 

Recreation 

ae Paid admissions 
b. Games and sports 
ce Other recreation 







1/ If possible, personal care should be separated from miscellaneous per 
sonal expenditures for analysise 

2/ Incidentals include personal allovances where expenditure is not spec- 
ifiede If items are specified, they should be classified in the 
appropriate section. 
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Secs Less Detailed Classification Secs}. 3 | 
tion| (modified BHE Account Book eclasses)}| tion More Detailed Classificstion 
i aeniinememene een ee 

















8. {Medical Care 


13.2] Medical Care 

a. Physician, surgeon, other 
practitioners 

be Dentist 

Ce Occulist, eyeglasses 

d, Hospital, nurse, clinic 

e. Drugs, supplies,appliances 

f, Health insurance 





















Gifts, Church, Welfare includ= 
ing incane and personal 
taxes 

Other Family Expense 

ae Bank charges 3/ 

be Legal expense (not for 

business) By 

Ce Funeral, cemetery 

d. Interest on debts incurred 

for family living 3/ 





Be Items to be included in each of the 15 detailed classes 
rene EV HILLEd Classes 


le Food 


For detailed analysis of food, sub-groups a and b are possible 
analysis groups: 


@ All food purchased, including fish liver oils, candy, ice 
cream, Sodas, gum, other drinks, (Some families may have 
classified fish liver oils under Health or Medical care, ) 

A certain amount of candy, ice cream, Sodas, drinks, gum, 
and other "treats" have been classified under"Personal exe 


penditures,"Analysis for these items should be placed under 
Food, ) 


be Meals purchased away from home, (Occasionally this item is 
classified under Recreation, but for the summary it should 
be moved to Food, ) 


If meals have been furnished to farm help the family food record 
will include one iten of business expense which should be elim=- 
inated if the account is to represent family living only. The 


csotemeeeces nana ee 
oe Entered under 2 in less detailed classification, 


L/ Entered under 9 in loss detailed classification, 
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method of estimating the cost of food for farm help outlined 
in pages 3839 of the Farm Family Account Book of the Bureau of 
Home Economics (1935) should be used, According to this method 
& record of the total number of meals served during the year to 
the household, including meals served to hired help, guests, 
and boarders should be kept. This total should be divided into 
the total expense for food, to obtain a cost per meal per per- 
Son, This cost will then be multiplied by the number of meals 
furnished to farm help. The result will represent the year's 
cost of food for farm help; the amount should be subtracted 
from total expense for food, to obtain a net figure repre sent~ 
ing food for the household only, If farm accounts are kept it 
must be added to farm operating expense, 

Board (not room) for children away at school should be transferr= 

~ ed from the section on "Education" to the"Food" section, If 
board and room are reported together two-thirds of the total 
may be allocated to food, and one-third to room rent, (See 
Section 8h, ) 


Note: Certain items purchased at the grocery store should be 
Separated from food expense and placed under their proper head-= 
ings. Such items include kerosene, soap, laundry and cleaning 
Supplies, tobacco. In some of the Resettlement Administration 
family accounts this group of non-food items which might have 
been included with "groceries" forms a fairly large part of the 
total expense, 


2. Household operation 


@ Fuel, light, refrigeration 

be Paid household help: Services of hired help for general 
housework, laundry, care of children, care of yard (not 
vegetable garden), Expense for extra household help 
occasioned by farm work,such as cooking for threshers, 
Should be charged to farm business, Expense for wages 
of nurse caring for a sick person in the house should be 
entered under Medical Care even though the nurse did some 

housework, . 

Ce Other household operation: Telephone, telegrams, station= 
ery supplies, postage; laundry soap and other laundry 
expenses; general sewing supplies; cleaning supplies for 
the house and furniture; grass and flower seeds for the 
lawn, plants and flowers for'the house; lamp wicks, mouse 
and rat traps, paper napkins, wax paper, shelf paper, 
paper towels, matches; moving or storing owned household 
goods. 
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3 Automobile 
See discussion under item lh, 
. Other travel end transportation 


Since the automobile, horse or mule and wagon, or other trans= 
portation used by the farm family is commonly used also in the 
farm business, the expense is often allocated entirely to the 
farm business account. It seems desirable, however, to 
attempt an estimate of the amowmt which should be charged to 
the family account, Trucks or other vehicles used solely for 
farm business should not, however, be included, Whatever esti- 
mate the family makes of its share of the use of the transpor= 
tation equipment should be accepted, but if the family makes no 
estimate and the total expense figures are available, division 
on a 50-50 basis is recomended, This division applies both to 
the cost of operation and upkeep and to purchase of a car, car= 
riage, or horse to be used for family errands, 

Because of the importance of the automobile in farm family living 
it is recommended that family expense for transportation be 
divided into two sections, as follows: 


Automobile 
&. Expense for purchase (family's share) 
b. Expense for use(family's share) 
include expense for gas, oil, tires, repairs, garage, 
license and other fees, fines, damages paid to others, 
automobile insurance, tolls, accessories, association 
dues, and other expenses 


Other travel and trans portation 
a. The family's share of expense for trensportation equipment 
other than automobile, including purchase and operation, 
be Transportation by common carrier 


Note: t is recognized that many of the accounts of this year 
will not furnish any information as to transportation expense. 
It is suggested that a column for this expense be added where 
it can be obtained, If the expense for this item is included 
in the total expenditure by which the family may be classified, 
this fact should be noted so that allowance may be made when 
the total is compared with total expenditure given for summar- 
les when it was not included. Even if information on transpor-= 
tation expense is not available, it is suggested that account 
bookkeepers be checked as to automobile ownership, and that a 
statement as to the number owning automobiles be included in 
the summary. 
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De Clothing 


If clothing expenditures have been entered for each member of 
the family, a separate clothing summary may be made for: 
(1) Husbands 

‘5 Wives 

(3) Other male members 

Age 8-5 years 
Age 6-15 years 
Age 16 and over 
(.) Other female menbers 
(same age divisions) 
(5) Children of either sex under 2 yeers of age 


A finer age breakdown on total clothing expense for each member 
of the family would be useful, if the number of records is 
large enough to warrant it. For such a breakdown the following 
age grouping is recommended; 2-5, 6-11, 12-15, 16-29, 30 and 
over for each sex, with an age group under 2 for both sexes com= 
bined, 

If a special study of clothing expenses is to be made, purchases 
should be itemized by kind and quantity for each family member. 
Clothing expenses of each family member may be classed as fol 
lows; 


(1) Hats, caps, berets, Include all headwear, 

(2) Coats, raincoats, jackets, sweaters, furs, Include outer 
wraps except coats sold as part of suits, 

(3) Women's suits, dresses, skirts, blouses, aprons, Include 
all types of dresses, smocks, and coveralls for girls 
and women, Enter also any two or three piece suit sold 
as a unit, even though it includes an outer wrap, 

(4) Men's suits, trousers, overalls, shirts. 

(5) Bathing suits, beach kimomos, riding habits, other special 
Sportswear, Include shorts, baseball or football uni-= 
forms, Boy Scout miforms and other special clothing for 
participating in sports, ; 

(6) Underwear, nightwear, bathrobes, hose, Include corsets, 
brassieres, garters, lounging robes, pajamas, and neg= 
ligees, 

(7) Footwear, including repairs, Include all shoes, boots, 
galoshes, rubbers, shoe shines and shoe polish. 

(8) Gloves, handkerchiefs, umbrellas, purses, ties, jewelry, 
other accessories, 

(9) Materials, findings, patterns, paid help for sewing, 

(10) Dry cleaning and pressing. Include cleaning solvents 
purchased for home dry cleaning, 
Note: Laundry bills are not included here but are entered 
under Household Operatims, 
(11) Other clothing expense. Include rentel of costumes and 
evening clothes, and all clothing expense not elsewhere 
classified. 
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6, Personal care 


&@ ‘Services, Include all services at beauty and barber shops 
for each member of the family. 
be Toilet articles and preparations, 


If the account book of the Bureau of Home Economics has been kept, 
most of the expeses which may be classed as personal care will 
have been grouped under the heading "Personal expenditures," If 
it is possible to do so, expenses for personal care shovld be 
transferred to a separate section for analysis, 


7» Incidental personal expenditures including tobacco 


@. Tobacco, cigarettes, cigars, snuff, cigarette holders, 
pipes, pipe cleaners, lighters, humidors, ash trays, 

be Unitemized personal expenditures only. Itemized expen= 
ditures should be transferred to the section where 
they belong. 


If the more detailed classification is attempted, this section 
(Section 7) may be retained for items of personal expenditure 
for which no accounting has been made, Since tobacco is usuale= 
ly a personal expense it may be included here, 


8, Housing 


& Repairs and insurance 
(1) House repairs and minor improvements including 
shrubbery and landscaping. (Major improvements, 
such as structural additions, wiring for elece 
tricity, or any improvements which are not re- 
placements and which add materially to the sale 
value of the property should be considered an ine 
vestment, ) 
(2) Fire and tornado insurance on the house 
be Lodging away from home 
(1) Pay for lodging for members of the family while 
traveling or on vacation (but not including meals 
away from home). 

Lodging expense incurred in connection with vacation 
travel may have been entered in the Bureau of Home 
Economics account books under "Recreation" (Sec= 
tion 7 under less detailed classification). If 
possible such lodging should be taken out of that 
section and entered under Housing. 

(2) Rent at school 

If this item has been included under the heading of 
"Hducation", it should be transferred to Housing 
for purposes of analysis. (See discussion of Sec= 
tion 1, page 13, for allocation of undistributed 
expense for board and room at school.) 
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Furnishings and equipment 
pel dental siphoned bel Deel Sake het oldlabaaa 


a Kitchen, cleaning, sewing, laundry, canning equipment 
(including cans and jars), Include all small items and 
large equipment, bought during the current year, such 
as a refrigerator or stove, 

be Glass, china, silver, 

Ce Household linens, other bedding, curtains, sofa cushions, 

d. Floor coverings, 

@e Furniture, 

f. Other furnishings and equipment such as Screens, window 
Shades, lamps, light bulbs, mirrors, pictures, luggage, 
baby carriages, coat hangers, shoe trees, household and 
garden tools (not farm tools), 

S« Repairs and cleaning of furnishings and equipment; fire 
insurance on furnishings. 





Formal education 


&— Tuition at public or private Schools, special lessons, 

be. School books and supplies. 

Note: Board and room at school should be transferred to food 
and housing ,respectively, 


Reading 


Newspapers, magazines, books, book rentals and library fees, 
Note: School books are entered under "Education," 


Recreation 


a Paid ‘admissions, 

(1) Movies, 

(2) All other paid admissims including those to all 
athletic events and matches, races, fairs, circuses, 
dances, plays, pageants, lectures, concerts, 

be Games and sports, Include equipment, supplies, fees, 
licenses, Expense for riding horses, boats, bicycles 
used for recreation should be included, 
Note: Clothing for games and sports is entered under 
"Clothing." 
c. Other recreation. Include purchase, upkeep and repair of 
radio, phonograph records, and musical instruments, 
Photographic supplies and equipment, 
Pets, purchase and care. 
Toys and play equipment, 
Party prizes and favors, 
Dues to social and recreational organizatims, 


If the account book of the Bureau of Home Economics was used, 


all expenses for recreation incurred by individual family 
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members for themselves personally, were entered in the section 
on Personal Expenditures. (See 1935 Account Book, page Hee) 
Wherever possible, all expenses for recreation should be ana@ 
lyzed together, whether they were incurred for the family as a 
group, or for individual family members. 

Lodging on vacation may have been entered under Recreation. It 
should be transferred to the section on Housing, if sufficient 
detail is given to make this separation possible. 


13. Medical care 


ae Fees of doctor, surgeon, osteopath, chiropractor, healer, 
and other practitioners, 
be Fees of dentist. 
ce Fees of oculist, eyeglasses, 
d. Hospital, nurse, clinic 
(1) Hospital care, including all special fees charged at 
the hospital except for special nurse. 
(2) Wurse: Salary or fee for nurse at home, special 
nurse at hospital, or visiting nurse. 
(4) Fees of clinic, 
e. Drugs and supplies 
(1) Drugs 
(2) Surgical appliances, wheel chairs, hearing aids, 
medicine and drugs, other supplies for medicine 
chest. 
f, Health insurance 
(1) Premiums on health and accident insurance 
(2) Fees for cooperative medical service 


14. Gifts, Church, Community Welfare 
a. Gifts to persons not members of the economic family 
(non-charity). 
b. Church, Sunday school, missions. 
ec. Charity donations to individuals; commnity chest and 
other welfare agencies. 
d, Income and personal taxes not included elsewhere. 


15. Other family expense 


a. Bank service charges, rental on safe 
deposit boxe 
be Legal expense connected with family living(not business). 
c, Funeral and cemetery expense, 
d, Interest on money borrowed for family living. 
e. Money lost or stolen, 


This section will include miscellaneous expenses for family liv- 
ing not elsewhere classified. In the Farm Family Account Book 
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of the Bureau of Home Economics ,expenses for funerals, cemetery 
lots and upkeep of graves were entered in the sectio for gifts, 
church, welfare and family events, Other expenses now suggest= 
ed for. inclusion in Sectio 15 of the more detailed classifica~ 
tion were entered in"Household operation," 


VII, It is recommended that goods received through barter or trade accounts 
be entered in the expense accounts as are goods purchased with cash. 
Farm products may be exchanged either in the neighborhood or at the 
store, for goods needed by the femily. Trading should be regarded 


as two transactions, namely, sale for cash and purchase for 
cash. 





For example, the following statement occurred in one of the rehab= 
ilitation farm family account books: "From January till April, 
I bought 30 yards, traded for it with milk and butter, $4.50." 
The entry here would be under Clothing and the amount $4.50. 

If a record of income is being kept, the value of the milk and 
butter ($4.50) would be entered under income as these products 
were, in effect, sold, 


VIII. It is recommended that account books include a statement as 
to increase or decrease in net worth. 


This statement should take the place of reports on the amount of 
"Savings." It is unnecessary to obtain information concerning 
the total net worth of the farm family. It is necessary only 
to record the change in the net worth as shown by increases 
and/or decreases in family assets and liabilities during the 
account book year. 


Ae Increases in net worth should include the net amount of increase 
in any of the following items: 


1. Money in savings accounts (increase SG Pep nnite of year ) 
2. Money in checking accounts 2 
3. Money on hand 
lL. Investments in business, including increase in farm crops 
stored for sale or in livestock 
5. Real estate purchased 
6, Stocks and bonds purchased 
7. Other property purchased 
8, Improvements on owned ,hhome-farm 
9. Improvements on other ‘real estate 
10, insurance premiums paid (life, endovment, annuity) 
11. Loans made by family to others during the year 
(balance not repaid 
12, Other investments 


Yt tt " " it 


C 217 


oe? 


Ni oT 
pings 
: Br 
aoe 2 
houketeye oonsreal 
hk er oli -aed 
(o; wrt Mat De 4 rae}, : 
“sawneD wk. ee id 
: a 


* 
: aan 0) 


i - i 7 


- 7 





Be Increases in net worth also should include the net amount of de= 
crease in any of the following liabilities: 


Noy 
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Mortgages on owned home farm 

Mortgages on other real estate 

Notes due to others outside the family (include money bor- 
rowed fran the government ) 

Back rents (due before account book year) 

Back taxes " 1! tt " " 

Other bills due, including charge accounts and installment 
purchases (due before account book year) 

Other reductions of debts, 


C. All decreases in family investment or increases in family debts 
should be subtracted from the sum of the 19 items listed above 


ree ae 


in order to arrive at the net change in family net worth. Dee 
creases in net worth may be recorded as the obverse of the 
catcgories listed above. 


The record of changes in net worth should not take into consider- 


ation increases or decreases in the value of property owned 
arising out of changes in market price, Transactionswhich in= 
crease net worth are those involving the purchase of property 
of some kind and the paying off of debts owed by the family, or 
an increase in the quantity of crops stored or of livestock 
owned, Transactions which decrease net worth are those invol- 
ving the sele of property, and the increase in-family liabili- 
ties through borrowing or bvying on credit. Decreases in the 
quantity of crovs stored or of livestock owned also represent 
decreases in net worth, An increase in the market price of 
property owned should not, for the purpose of the present anal-" 
ysis, therefore, be regarded as an increase in net worth. Thus, 
if the operator reports increased investment in business because 
of the greater value of his livestock herds, the only increase 
in net worth to be recorded is the increased value which comes 
from the ownership of more animals or animals of greater weight 
end size." (oee tee 7, mile De) 

Increases in net worth from inhcritances received during the year 
should not be included in the record of changes in net worth 
unless the property representcd by the inheritence was sold and 
cash realized. In such event the cash realized should be taken 
to represent seniacrease in net worth. 

The determination of change in net worth will enable the family 
to see whether it is building up or depleting its capital. The 
family will see how total net income is divided between family 
living expense and increase in net worth; or, if living expense 
exceeds the net income, the family will see this reflected in a 
decrease in net worth, The calculation of changes in net 

worth will also assist in helping the family to balance receipts 
and disbursements so as to afford a check on the completeness of 
its record of funds reccived and spent, 


Geely, 
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RBOOMMENDATIONS FOR BACKGROUND ANALYSIS 
IX, It _is recommended that certain information concerning the farm home de 


obtained from account book keepers. 


Information concerning the farm dwelling as the number of rooms, 
the sanitary facilities, and facilities for heating and lighting, 
will help to present a better picture of farm family living. It 
is recommended, therefore, that each family keeping accounts fill 
out a schedule of the tyne of form BHE 267a, giving information 
on the farm dwelling. (See page ce for a ‘copy of the form; and 
Supplement A for instructions for its use.) 

The first three questions on form BHE 267a may be used to calculate 
a yearly value of housing furnished by the farm, by use of the 
method described above on pages 5 and 6. 


X. It is recommended that certain information conceming the farm and the 
farm household be obtained from account book keepers. 








Valuable information to complete the picture of the farm family 
living can be obtained by using schedules of the types of forms 
BHE 267> and c. (See pages 23 and 24 for copies of the forms, 
and Supplement A for instructions for its use.) 

These two forms may be used to secure the following information? 

Size and tenure of operated farm(s) y 

Farm family income data 

Change in farm inventories 

Change in assets and liabilities 


Members of economic family 
Persons in household, not members of economic family 


XI, It is recommended that certain data supplementary to the entries in the 
farm nome account book be obtained from account book keepers. 





Information to complete the account book entries can be obtained 
by using a schedule of the tyne of form BHE 267d. (See page 25 
for a copy of the form, and Supplement A for instructions for 
its ees) 

This form will secure the following information: 


Value of goods received as gift or pay 

Amount of outstanding bills at end of account book year 
Data on automobile ownership 

Data on expense for family use of horse and bugey 

Data on radio ownership 
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BHE 267a 


8 ra 14 a 37 FARM HOME ACCOUNT BOOK ANALYSIS ee Gar 


THE FARM DWELLING number 


Name of account keeper 


ne a es me 


Address of account keeper 
Rett. State County 


1. Present age of dwelling house, in yearSeeccesccrcccccesececeercesecs 
ce Estimated number of years of future uso of NouSGesecescercrevcveeces 
4. Estimated cost of building a new house similar to presont dwelling... 
Ite Total number of rooms (exclusive of bathroom) ..cercasedescescvcvecee 


5. Total number of persons* occupying these LPooMsS oeeccorereeveevcecveece 


6. Dwelling house construction material 9. Toilet (check one): 


(check one): a. {-] Indoor, flush 


a. le | Nood only nla Indoor, other 


Be bt Brick only ce (_] Outdoor (privy) 
ce. [ | Stucco only de { j None 
a. [7] Other material, including 10. Cooking fuel (check one): 
combinations Be 7 | Wood, coal, cobs 
(Specify) _ eA. De ra Kerosene or gasoline 


e. [ |] Electricity 
d. ed Gas 
Ce et Both a. and be 
f.{] Other combinations 
ll. Heating,principal method (check one): 
Le ‘oa Central furnace 
be [ ] Stoves other than kitchen 


7. Water supply, indoor 
For kitchen (check one): 
a. { ] Running hot and cold 
b. [_] Running cold only 
Ce TT] Hand pump only 
a. [7] None 
For bathtub or shower (check one): 
Ce | Running hot and cold 
f.[] | Running cold only 
g» [ ] Hand pump only 
h. ["] None 
8. Kitchen sink with drain pipe (check 


Number 

cet] Fireplace 

d.{ | Kitchen stove only 

es |_| None 
12. Lighting (check one): 
one): a. {| Kerosene 
b. |_| Eloctricity: power line 
ce [|_| Electricity: home plant 
d.[ | Other 


aej_ | Yes 


bel__| No 





Customary occupants, including fomily, paid help, roomers, and others, at 
end of account book year. 
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BHE 267» 
6/18/37 FARM HOME ACCOUNT BOOK ANALYSIS 


Name of account Keeper _ 


Account book 


THE FARM AND THE FAMILY INCOME number 


i onsteeneeeiiee ee 





Address of account keeper 


Heke State County 


A. SIZE AND TENURE OF OPERATED FARM(S) 


1, Total number of acres in farm(s) Opera vou curingusesr (.%.460).4 40. codes: 
e. Temre of account kecpor: (Check one) [| Owner * 
[ _|Cash renter {| Share-cropper 
| __{ Share-renter oa Farm laborer 
B. FARM FAMILY INCOME DATA 
3. Receipts from sale of farm PEGS Eta arial elelent vv PMI ERE ROE 
4. Other money income from farming (AMA or crop control benefits, etc.) ..., 
_ 5. Farm business exnense (Operabine ernie eee ee ce eee ne ee 
6. Money earnings fron employment, nonfarm ....... OF Ryan os ns Coe ee ee nee 
7. Other noney LOC OMG mnOM TET NG rate cc ee oe ee ee sri ty tales og AA An ae inteteaes 
a. Receipts from outside investnents (dividends, interets, etc.) 
b. Grants, pensions, relief ...... FERE Oih eene Oe) ee ei A aa 
CG. Other nonfarm income ...... Sik pt 6 pie istekets NCR Ree ee ae : 
&. Business losses, nonfarn Vie b-08, Mis 8 -b5s she) alensatelaiels ile ie digtgleiviy rave). & oie. 81s sikooee 6s <6 'w Fs 














CO. CHANGE IN FARM INVENTORIES 
9. Change in value of crons stored for sale: a. Net DC IGR OGM csc vio ev cha s + 
| OLF De NOUSOGCRCOES (cic dels on o's Ree 
(10. Change in value of livestock On Terms Ap Net ineresee: siya. bse..c..c. ee 
OF sD eS NOVACORTOASSF vicietels garek-r oa abe ne 
D, CHANGES IN ASSETS AND LIABILITIES 
iil. Increase in assets ...... sierctstehe.n: 9: andlortackagee ee Us ser eta tale gth 4 WN le, By Wer ev rb latins a were dd 
See osurancespreniums paid ... cee ccsiseeeeeeebeewes 5 oa ee ee ee 
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BHE 267c 
8/18/37 FARM HOME ACCOUNT BOOK ANALYSIS Account book 
| THE FARM HOUSEHOLD miner | a 
Name of account keeper Color: || White 
DO SS er a eat ee — 
Address #, EER st 
R. R. State County i__| Other 


A. MEMBERS OF ECONOMIC FAMILY* 
: | | Months duri 
Education | Occupation das kaseoes Stone ee 

At hone ae aN, 


: 
| | nm hone** 
ee Oe ee | 
1. Husband | Mu | | 2 | 

foe Wite | F ! 5 # | = 


u ia eek cae 


Relationship 
to farm operator 


Age 








LS XEX 
ae ad XXK 

Se sees 

ee nl : ; ‘ t XXX 

10. EXx | 








B. PERSONS IN HOUSEHOLD, NOT MEMBERS OF ECONOMIC FAMILY* 


Sun 
Relationship to farn | Status in houscholé | Wunber Weoks 
Operator Melia ni vod hele of meals in 
(If unrelated, enter! noarder Guest a furnished house~ 
wo a 1 TY 7 
"none! ) | Houschold | Farny per day hold 
(8) Peek a) (3) (&) (@) (3) (P) 











.- | | : 
St 
_* The econonic fanily is defined as a group of persons dependent on a common in- 
cone for the principal items of expense, residing usually under the sane roof 
and sharing the sane table. Dependent sons and daughters away at school are 
considered nenbers of the econonic fanily even though living for nost or all 
of the year elsewhere; other persons, related or unrelated, who do not live 
in the household arc not nembers even though their sole support cones fron 
‘ the fanily fund. 
_** Specify whether food was received as gift or pay during nonths away fron hone, 
Specify whether: a, No formal education 
b. 8 grades or fewer completed 
Cc. 9 grades or nore completed, no college 
ad, College, 1 year or nore 
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_ BHE 2674 Account book 
8/16/37 FARM HOME ACCOUNT BOOK ANALYSIS number 
' DATA SUPPLEMENTARY TO FARM HOME ACCOUNT BOOK ENTRIES 


Name of account keeper 





Address of account keeper il a iin 2 eb 
Reo State County 
A. VALUE OF GOODS AND SERVICES RECEIVED AS GIF? OR PAY, and 
AMOUNT OF OULSTANDING BILLS AT END OF ACCOUNT BOOK YEAR, BY ITEMS OF FAMILY LIVING 


| Unpaia | 








| Unpaid 
Item Value | Ddills Item Value bills 
ee (») | (a) (>) 
a | bears, | 9.Formal education _ 








14, Tobacco 
15.Other family exp. 







8.Recreation 


| 10.Medical care hu 2 Se agul 
| 11.Personal care 
| 12. Automobile = 
13.Other trans.’ 
ara 
| 


| (See (ftems 1-15)] 


B. AUTOMOBILE OWNERSHIP 





Mee 7s DO YOu OWN an automobile? wsecccccccesccsvcsvevevesvrvresesses LES ‘ No | | 
' 18. Was it purchased during the account book year? eesecaceeeys N 


4 


10 ay 


Bimyes, etate; a) gross. purchase Valls cassresstecescsses 


G BG tH 
@) 
w 
[— 
| 
+ 


and b) trade-in value of old CALTceeceacenesesee 


19. Is operating expense for automobile as entered in home ace: oe 
count book for: a) total use; farm business, and family.. Yes ee No | 


Omepuatamily Use) C7 Venter teres stasis sss LCS fal No Ez; 


' 20. If no automobile operation expense is entered in the home 


account book, what amount should be entered for family 
Sse of auto? eevee eroevoeeeaeeosaeaeeoseeeneeseeeseunseeeneegveee eee eee Bi. 
C. OTHER TRANSPORTATION 


21. Is the expense for family use of the horse and buggy entered 
toa the home account book? eeeaevoe?eeopeepeevpovpee eee eeoeeevoee*eeeosesee se @ Yes | No [_] 


22. If no, what amount should be entered for family use of 


> 


such? BAS (6750. O16 OR) OO O @.6 © 6 #6) 8, 6.6 (609 8l 9 (818 FF FOS 88 66 9 88S .S OS eee. 8 Oe 


D, RADIO OWNERSHIP 
Do you own a radio? eo eee eee e son rev eaves teoseseeeeoeeserer eve Yes | No | 
Was it purchased during the account book year? cececesccecs Se bt ai No ca 


If yes, state: a) gross purchase Valucecescseseseeccsvece 
and b) trade-in value of old TACLOccverccccecne 
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EIT. It_is recommended that the State extension service, and others analyzin 
farm home accounts, plan to Specialize each year ina detailed analy- 
Sis of one phase of family living. If this is done, more detail may 
be collected on one class of family expenditure such as clothing, or 
housing and household equipment during thet year, This analysis may 
be on a finer breakdown than would be practicable for all classes of 
expenditure every year, ; 


It is realized that anelysis often is limited by lack of funds and 
personnel, This makes it imperative to plan the work carefully in 
order to obtain results of maximum value with resources available, 


The three agencies which have collaborated on these recommendations 
are eager to be of any assistance possible to those who are plan= 
ning and carrying out the analyses, If these recommendations are 
not sufficiently explicit in any details, the agencies making the 
recommendations will be glad to supplement or to explain them, 


Submitted by the joint committee: 


Day Monroe, Chief 
Economics Division 
Bureau of Home Economics 


Mary Rokahr, Extension Economist 
Home Management 
Extension Service 


Lucile W, Reynolds, Chief 
Home Management Unit 

Rural Rehabilitation Division 
Resettlement Administration 
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SUPPLEMENT A. INSTRUCTIONS FOR USE OF FORMS BHE 267amd 


On each of these four forms, BHE 267a~d, the account book keeper 
should enter his name and address. 


No entry should be made in the space for the account book numbers 
This will be filled in at the time the data are analyzede 


INSTRUCTIONS FOR USE OF FORM BHE 267a 


le inter present age of dwelling house, in years. 
ee Enter the estimated number of years of future use of house. 


3e Enter the estimated cost of building a new house similar to present 
dwell ing. 


4. Enter the total number of rooms in the farm dwelling. This number 
should include all rooms used for living purposes. A finished base~ 
ment or attic or enclosed porch is a room. A dinette occupying an 
end or alcove of one room (for instance, of kitchen or living room) 
should not be counted as a rooms In other words, a kitchen and 
dinette which are not divided by a wall will be classed as one roome 
Do not count as rooms? bathrooms, hallways, closets, pantries, 
alcoves, open porches, or rooms used entirely for business purposes. 
In warm climates a porch fully screened and used for living purposes 
throughout the greater part of the year will be considered as en~ 
Closed and will be counted as a roome 


he Enter the total number of persons occupying these roomse This number 


should include persons who are members of the economic family, roomers, 
or paid help living in the family dwelling at the time of the inter. 
viewe 


6. Enter the dwelling house construction material. Check only one item, 


a, b, c, or d, since the items are mutually exclusive. If item d 


is checked, specify on the line below the other material or combina 
tion of materials usede 


7e Enter the type of water su »indoor- Oheck the type of water supply 

present in the kitchen, checking only one item, a, b, c, or de The 
kitchen should be interpreted as including a shed, a summer or back 
kitchen attached to house, a hallway, an enclosed porch or other 

| enclosed portion of the dwelling adjacent to the kitchen. Sven though 

a summer kitchen or shed, separated from the dwelling, is supplied 

| with water, the entry should be "d. None" since the supply would not 

be accessible without going outside the house, 


ib . C 217 














AS} yr a 


| ' n = n 
7 L) 
: , a 
: a < a 
y 4 : 
Ts é Hide ; | 
a : " 7 
& ‘ ae ~ » 
> A 
7 ‘ 
As 
4 on 
7 a ‘ 
7 ' 7 » o 4 
‘ . : 


7% 


om _5 5 . : et i niente a 


. — 
; 
. 
Y 
* 
<a 
' 
> 
a 
’ 
* 
A 


= o & ii 
. 2a 
J > , j a ? 
Hy : » A 
, ~ 
7 f % a 
[ 4 t a 43 Z 
2 
2S 
- od * 
ror ; ae 
a ’ > 2 
5 Beak d : ae a = 
ae , : ) RAGA OS . Wan 
. . J ‘ 3 i> 
- ‘ La 
w ’ 
i@ 
- 
= : wee! OF 
‘a7 hag? i sie unt 23 
ay ted ; ar ; . ameed 
: » "7. 4” = sighs = eas 


‘ ‘ ns bss a \ Li : Heys 2 


be ‘hen ose Ga rine Ree 
3 ; 409 of 4 oy Cee Uda yee ‘A E oft 20 


Py i) 


7 ha we ef } eae nt un’ fat soe Lert riot, fas 
dea Re Pb ilie = 4 bs 7 tlh he sol a 7 ie hiecala 


| won eilh: gat athe By mee 







f eNt He 


: (hte Lad ae 


8. 


Jeo 


10. 


lle 


12. 


ib 


me Gme 


Check "a. Running hot and cold" if there are facilities for 
providing hot running water (not necessarily hot continuously). 


Check "b. Running cold only" if there is only cold running 
water, with no hot running water. 


Check "c. Hand pump only" when the family has only a hand pump 
indoors and no running water. 


Check "a. None" if no entries have been made for the three 
preceding items. If water supply was furnished by a pump on an open 
porch, there should be a check heree 


Check the type of water supply for bathtub or shower, checking 
only one item, e, f, g, or he The bathtub or shower may be located 
in a fully equipped bathroom, or an improvised bathroom anywhere 
within the dwelling, or in a shed or enclosed porch attached to the 
housés 


Indicate whether there is a kitchen sink with drain pipe. Check "b,. 


No" if there is no sink or if there is a sink which has no drain. 


Check the type and location of toilets If the family has toilets of 
both types "ae Indoor, flush" and "b. Indoor, other", check en or. 
there is a toilet indoors and another outdoors, check only a or be 
Do not check "c. Outdoor (privy)" if there is an indoor toilet. 


Check only one item to indicate the type of cooking fuel used by the 
family. Check a if the family cooks with only wood, coal, and/or 
cobs; include also coke, briquettes, and similar fuels. Ifa kerow 
sene or gasoline stove also is used for all or part of the year, 
check e, a combination of a and be For all other combinations, such 
as coal and electricity or coal and gas, check ff. Check c if elece 
tricity alone, or d if gas alone, is usede 


Check the principal method used for heating. Check only one method, 
which is the principal method used for heating during winter. If 
stoves, b, are the principal method of heating, enter the number of 


stoves in condition for usee 





Check the principal method used for lighting. For example, if a family 
customarily uses electricity but has kerosene lamps for emergencies, 
check electricity. If electricity is used, check whether "be Elece 
tricity: power line", "c. Electricity: home plant". If "d. Other" 
is checked, specify kind. 
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INSTRUCTIONS FOR USE OF FORM BHE 267d 


A. Size and Tenure of Operated Farm(s) 
Entor the total number of acres in farm(s) operated during the account 


book years 
Check the tenure of account keepers Check only one. 


Be Farm Family Income Data 
Inter the reccipts from sale of farm products. This should include the 


gross money income from the sale of all farm products. 


Enter the other Money income from farm. Include the amount of A.AcAe 


benefits, crop control benefits, and rental payment se 


Enter the amount of farm business expensee This should include ex» 


penses during the account book year for hired labor for farm; live~ 
stock purchased for resale or replacement: feed, hay, stock; fer. 
tilizer, spraying material; seeds, plants, trees; machinery,tools 
(repairs, replacements); gasoline, oil, tires, etc.e, for farm 
production; repairs on farm buildings and fences: taxes and insur~ 
ance on farm property; interest and refinancing charges on farn 
mortgage; rent for land and buildings; and other farn expenseSe 


Enter the amount of money earnings from employment, nonfarm. This 


should include the money earnings of the entire family from employ~ 
ment other than operation of farm. 4 


Enter the amount of other money income, nonfarm. This should be the 
sum of the entries in items 7a, 7b, and 7c. 


fae Enter the receipts from outside investments. Include interest. 


and dividends from bonds, stocks, bank accounts, trust funds, 
etc.; rents from property, less expenses; and profits not 
entered in item 6, less expenses. 


fb. Enter the amount received as grants, pensions, and relief. Ins 


clude pensions, annuities, benefits; and gifts in cash for 
curront use from persons not members of econonic family. 


7c» mter the amount of other nonfarm incomes Include gross income 
from roomers and boarders; from sale of home-made produetss 
from work in home, not entered in item 63 and other nonfarn 
money incomée 


Enter amount of business losses, nonfarm. This should include losses 
from business not deducted above. 
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C. Change in Farm Inventories 


9. EMter the change in value of crops stored for sale. Enter only the 
change in value ast “a. Net increase" or "b. Net decrease." (See 
page Te) 


10. Enter the change in value of livestock on farm. Inter only the change 
in value as$. "ae Net increase" or "b. Net decreasee" (See page To) 


De Changes in Assets and Liabilities 


In order to fill this section, information is requested only 
concerning changes which have occurred during the account book year in 
the family's asscts (what it ows) and its liabilities (what it owes). The 
answers.to the questions must not indicate how much the family owns and owes; 
they must indicate whether the family owned more or less property or had a 
larger or smaller indebtedness at the ena of the account book year than at 
the beginninge 


ll. Enter the amount of increase in assets. This should be the sum of the 
entries in items lla and 11bDe 





llae Enter the amount of insurance premiums paid. (See page 19, 
section A, item 10.) 


1lbe Enter the amount of other increase in assetse (See page 19, 
section A, items 1«9, ll, 12.) 





12. Enter the amount of decrease in liabilities.s This should be the sum 
of the entries in items l2a and 12b. (See page 20, section B, items 
1319.) 





12a. Mmter the amount of R. A. loan paymentse 
12d. Mter the amount of other debt payments. 


13. Enter the amount of decrease in assetse (See page 20; obverse of 
page 19, section A, items feloe) 


14, Enter the amount of increase in liabilities. Thig should be the sum of 
the entries in items lla and 1b. (See page 20; obverse of page 20, 
section B, items 1319. ) 


luae Enter the amount of Re A. loan increases 








14b. Enter the anount of other debt increasee 
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INSTRUCTIONS FOR USE OF FORM BHE 267c 


In the upper right-hand corner enter a check in the box indicat- 


ing color; whether the family is white, Negro, or othere 





A. Members of the Economic Family 


Column (a). List all members of the economic family in order of Cjetheis 


closeness of relation to the husband and wife, and (2) their age in 
descending order, oldest first, youngest laste Yo not list persons by 
name but describe each in terms of his relationship to husband or wife. 
If children bear the same relationship to both husband and wife, it is 
not necessary to specify more than "son" or "daughter." 


If the relationship of a given person to husband and wife is not 
the same, the letters H (husband) and W (wife) should be used to indi- 
cate to whom the person is related. Thus the husband's child by a 
former marriage should be entered as "son (H)", the wife's nicce as 
"niece (W)." The order of entries of members of a family composed 
of a husband, wife, son aged 30, daughter aged 28, and the husband's 
niece aged 55, would be as follows: 


Item Age 
30 Son 30 
4. Daughter 28 
5e Niece (H) 35 


Even though the niece is older than the son and daughter, she is 
listed below them since closeness of relationship takes precedence 
over Agee 


If the family consists of two married couples, with or without 
others, enter in item 1 the older married male, and in item 2 his 
wife.e The younger couple will then be listed below according to 
their relationship. as "son (H)" and “daughter-in-law (H)", or 
"brother (H)" and "sister-in-law (H)." 


If two unrelated couples are living in one economic family 
(pooling income and expense) the younger husband should be entered as 
"partner" and his wife as "wife (partner)." The term "partner" as 
here used refers to the relationship within the economic family and 
not to their occupational relationship. 








The datn relating to a specific member should be entered on 
the line with this statement of his relationship to the familye 
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bolum (by, inter the sex of each member of the economic family, using 
letter M for male and F for female, 


Colum (c). Enter the age of each member of the economic family as of the 
last birthday during the account book year. Age of infants under one 
year should be shown in months or weeks as of the end of the account 
book year, with the birth date shown in parentheses for checking. 


Column (d). Enter the education of the husband and wife. It is necessary 
to give only the code letter corresponding to the education indicated 
in the following elassifications: 


a No formal education 

be & grades or fewer completed 

Ce 9 grades or more completed, no college 
d, College, 1 year or more 


Colurm (e). Enter the occupation of each member of the economic family, 
giving enough detail so that it can be classified as one of the 
following groups: 


Business or professional worker 

Clerical worker 

Wage-earner, including farm foreman and laborer 

No earnings from occupation; hone 
(member of economic family not listed as earner 
and not attending school or college) 

Farm operator; owner or tenant 

Farm share-cropper 

Student (at school or college) 


Colurm (f). Enter number of months each member of the economic family lived 
(slept) at homes A family member who regularly sleeps at home or who 
eats at least two meals a day at home will be regarded as "at home", 


Colum (g). Enter number of months each member of the economic family lived 

slept) away from home, as when away on business, visiting, in hospital, 
at school, The term "away from home" is interpreted to mean away fron 
the owned or rented home, If the family moves temporarily to a vaca~ 
tion hore, and keeps house there, the family should not be classed as 
"avay from home," If the family goes to a resort hotel, however, the 
period spent in the resort hotel should be regarded as a period away 
from home. State whether during this period "away from home" the 
member received his food as gift or pay. 


The sum of the entries in colums (f) and (zg) should equal 
12 months for each person who was a member of the economic family 
during all of the account book year, If an individual was away 
from home for a number of short irregular periods, these should 
be added together and converted into months. 


ac Ceo ly 





ie 


If An individual's family status changed during the account book 
year, so that he was a member of the economic family only part of the 
time, the sum of the entries in columns (f) and (g) will be less than 
12, This sum should equal the number of months that the individual 
was a menber of the economic family, thet is, the period during which 
he pooled his income with earnings of other family members, and/or was 
dopendont on the family fund. 


If any member of the economic family died during the account 
book year, enter the number of months he vas a family member, at 
home or away. If there was a period of hospitalization before death, 
the number of weeks should be entered in column (2). 


Be Persons in Household, not Members of Economic Family 





In addition to members of the economic family, the household ins 
cludes such other persons as roomers and/or boarders, tourists, guests, and 
paid help living in. These members of the household do not pool their 
incomes with those of the members of the econonic family, though they may 
make some payments to the family for room and board. On farms the most 
frequent entry in this section will refer to hired help, though occasionally 
there may be sons and/or daughters living at home on a roomer-boarder basise 


Column (h)e List all persons not members of the economic family, who lived 
in the home for one week or longer during the account book year. If 
the member is related to the farm operator, state the relationship; 
otherwise, enter "none." Enter the data relating to each person on a 
separate linee 


If there are more than 5 persons living in the household who 
are not members of the economic family, attach a separate sheet for 
these datae 


Columns (i)~(m). Indicate the status in the household of each person 
listed in column (h). Inter a check in the proper column to designate 
whether the person is classified as$ 


(i) Boarder or roomer 
(3) Guest 

(k) Hired household help 
(m) Hired farm help 


Check only one classification. 


Column (n). Enter the total number of meals furnished per day to each 


person, not a member of the economic family. 


Column (ons Enter the total number of weeks each person was a member of 


the household during the account book year. 
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A. Value of Goods and Services Received as Gift or Pay, and 
Amount of Outstanding Bills at End of Account Book Year, 


by Items of Femily Living 





Column (a). Enter the value of goods and services received as gift or pay 
on the line with each item, 1-15, to which it refers. (See pages 
6 and Te) 


The sum of the entries in items 115 should be written on the 
line with the words "16. Total (items 1+15)." 


Column (b). Enter the amount of outstanding bills on the line with each 
item, 1-15, to which it refers. (See page 4.) 


The sum of the entries in items 1l+15 should be written on the 
line with the words "16. Total (items 1-15). 


B. Automobile Ownership 


oe . 





17. Indicate by a check in the appropriate box whether the family owns an 
automobile. 


If the answer is "yes", there should be an answer to item 12 
and to item 19 or 20. 


18, Indicate by a check in the appropriate box whether the automobile was 


purchased during the account book years If the answer is "yes", 
fill in items 18a and 18b, 


18a. Enter gross purchase value. The gross contract price of a 
new car purchased on installment plan almost invariably 
includes insurance to cover the dealer's equity on des 
ferred payments. However, the gross price as recorded 
here should not include the amount of insurance. 


The gross price should incluée any interest on 
deferred payments, and should be the price quoted with. 
out a deduction for tradesin allowance on an old Car, 
which is shown separately. 


18b. Enter trade+in value of old car. 


19. Indicate whether the operating expense for eutomobile as entered in 
the hone account book, is for total use or for fanily use only. 


19a Indicate by a check in the appropriate box whether the 
amount entered is for total use: farm business, and fanily. 


19b.- Indicate by a check in the appropriate box whether the 
amount entered is for family use only. 
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If no automobile operation expense is entered in the home account bool 
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enter the amount for family use of automobile. (See page 4.) 
C. Other Transportation 
expense for 


Indicate by a check in the appropriate box whether the 
family use of horse and buggy is entered in the home account book, 
If the answer to 21 is "no", enter the amount for family use of horse 


and bugey. 
D, Radio Ownership 


Indicate by a check in the appropriate box whether the family owns a 


radio. 

Indicate by a check in the appropriate box whether the radio was pur- 
Chased during the account book year. If the answer is "yes" fill in 
items 24a and 2h, 


Ota, Enter gross purchase value. 
eld, Enter trade-in value of old radio. 
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